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Accreditation
Policy

Adopted: 1998
Revised: 2008
Revised:2016

Calvary’s K-8 program will maintain National Lutheran School accreditation along with the Missouri Chapter
of the National Federation of Nonpublic School State Accrediting Associations.
Calvary’s Early Education Center will maintain national accreditation through the National Lutheran Schools
Accreditation.
The principal or designee shall make an annual accreditation report to the School Board.
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Administration of Funds
Policy

Adopted:2001
Revised:2012

Administration of operating funds is done through the Principal, EEC Director, and the Extended Care
Directors. Purchases over and above the budget require approval from the School Board unless otherwise
indicated. Purchases over $1,000 will require the approval of a staff member’s immediate supervisor.
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Admissions
Policy

Adopted: 2003
Reviewed: 2017

Admission at Calvary Lutheran School is a privilege. Calvary Lutheran School admits children of any race,
color, or national or ethnic origin to all the rights, privileges, programs, and activities generally accorded or
made available to students at the school. It does not discriminate on the basis of race, color, or national or
ethnic origin in administration of its educational policies, admissions policies, scholarship, and athletic and
other school administered programs.
Calvary Lutheran School has limited facility and personnel resources to serve children with special
needs. Children with special needs that cannot be served through existing Calvary programs may be
denied enrollment, or enrollment may be discontinued in order to encourage them to enroll at a school that
can provide an appropriate program.
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Admissions Policy K-8 – Regulations
Policy
Admissions

Adopted: 2010
Revised: 2012
Revised: 2015
Reviewed: 2017

Admission requirements for Calvary Lutheran School’s kindergarten through eighth grade include a
completed enrollment application, all previous academic records or a birth certificate if this is the first
school enrollment, immunization records and an interview with the school staff. An entry assessment
test may be administered.
Admissions Requirements:
In accordance with Missouri law, children who enroll in Kindergarten must be five (5) years old and
children in First Grade must be six (6) years old before July 31, unless they have completed
kindergarten. A student’s application will be considered for acceptance with a completed application
form, birth certificate, student assessment from previous school, Calvary administered screening, and
payment of required fees. This information will be submitted to an admissions committee for
recommendation to the principal.

Enrollment
The enrollment procedure includes receiving an enrollment packet which contains a letter, a brochure,
and an application. Parent(s) must complete the application, provide copies of all previous academic
records (i.e., report cards and standardized tests), a birth certificate, and assert the truthfulness and
completeness of the application by signing it. When the school receives an application, the school
(office, administration, appropriate teachers) will review the application and an interview with the family
will be set. Shortly after review of the application, the family is notified of a child’s acceptance or denial
of enrollment. If an application is accepted, the family is asked to submit the registration fee and
appropriate materials (i.e. immunization, health forms) which will hold the child’s place at the appropriate
grade level. Registration fees are non-refundable. Applicants are admitted on the basis of space
availability and the child’s ability to benefit from the educational and spiritual services the faculty and staff
endeavor to provide. Children are accepted for enrollment at Calvary for one school year.
Open enrollment is ongoing provided that room exists in the current grade/age level. However,
preference is given in the following order:
1. Calvary Members, Current Families
2. Members of other Lutheran Church—Missouri Synod Congregations
3. Those who claim no Christian congregation affiliation
4. Other Christians who are members of other congregations
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Arrival and Departure (K-8) - Regulations
Procedure
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Arrival and Departure (K-8) – Walking/Biking
Policy

Adopted: 2012
Reviewed: 2018

Parents are asked to send a written note to the school office to inform us if your child will be walking home
from school or riding a bike home.
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Athletics – Cheerleading
Procedure
CHEERLEADING

Adopted: 2000
Revised: 2015
Reviewed:2018

The purpose of Calvary Lutheran School Cheerleaders
1.
2.
3.
4.
5.

To serve as a Christian witness
To promote, develop, and continue school spirit
To develop a sense of good sportsmanship among students and adults
To promote crowd support and cheering during an athletic event and pep rally
To uphold the highest personal as well as cheerleading standards

Values of Cheerleading
1.
2.
3.
4.
5.
6.
7.

To be a witness for our Lord and Savior, Jesus Christ
To further develop leadership abilities
To further develop physical skills and coordination
To further develop courtesy, tolerance, patience, self-control, and self-discipline
To further develop communication skills
To further appreciate the athletic event and the cheerleading role
To further develop self-confidence and personal expression

Policies and Guidelines
1. Eligibility
a. Any 7 or 8 grade girl at Calvary Lutheran School maintaining a 4.0 grade point average and no
Fs
b. After 3 ineligibilities you are no longer allowed to be a cheerleader
c. Girls do not attend practices if they are on the no-privilege list. They must return to practice
before they can cheer in a game.
d. If there is incomplete work at the end of the quarter, girls cannot participate in games or practices
until all work is caught up.
e. Attends practices and games
f. Completes practice assignments
g. Abides by the cheerleading guidelines and policies
h. Has parental and/or guardian permission
th

th

2. Practices
a. Attendance is mandatory at each practice
b. If a student cannot attend a practice, a written excuse signed by parent or guardian must be
turned in to one of the cheerleading supervisors
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Policy Manual

12

c. The supervisors will determine if an absence is excused
d. An unexcused absence from a practice excuses the cheerleader from the next game
e. Repeated absences by a member of the cheerleading squad will be dealt with on an individual
basis
f. No gum chewing is allowed at practices
g. No criticizing of our own team, our opponents, the referees, the crowd, or any cheerleading
awards (including our own) will be permitted
h. Students are to change into practice attire for practice
i. Lack of interest, enthusiasm, or work during a practice will be counted as an unexcused absence
at that practice
j. Other practice guidelines may be needed as the situation arises
3. Games
a. Attendance is mandatory at each game
b. Students should be at game site 30 minutes prior to game time and be ready to cheer 10
minutes before game time
c. If a student cannot attend a game, a written excuse from parents must be turned in to one of the
supervisors
d. No gum chewing or eating of any sort is allowed during cheering except at break time
e. The cheerleading uniform is to be worn while cheering for an athletic event, for a pep rally, and to
school on game days – other times must be approved by supervisors
f. A cheerleader not cheering for a specific game is not to wear her uniform to the game if she
attends
g. Travel arrangements to games are up to each cheerleader. If there is difficulty, please contact a
supervisor before the day of the game
h. An individual showing lack of interest, enthusiasm, or work during a game will bring upon one’s
self disciplinary action by supervisors
i. No criticizing of our own team, our opponents, the referees, the crowd, or any cheerleading
squads (including our own) will be permitted
j. Other game guidelines may be needed as the situation arises
4. Cost
a. Each cheerleader will be charged a uniform usage fee to be determined at the beginning of each
season
b. Each cheerleader will pay for blue briefs to be worn under the uniform, a white top, and white
socks
c. Each cheerleader will need to purchase shoes that have been selected by the squad
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Athletics - Eligibility
Policy

Adopted: 2000
Revised: 2015
Reviewed: 2018

Students are encouraged to participate in extra-curricular programs. To be eligible for extra-curricular
activities, a student must maintain a 5.0 GPA on a 12-point scale. The school office will verify eligibility
weekly. If a student is below this requirement, then s/he is then ineligible for the week that follows.
Please refer to information received from the school office or athletic director for further explanation.
The Athletic Director will contact parents of all ineligible students. Ineligible students should practice,
however may not perform during their ineligibility period. Students may resume eligibility status by
correcting the grade deficiency for the next week.
The following procedure will be followed to support this policy and to make sure that families are kept
informed of student progress when grades have fallen below the eligibility guidelines.
1. The principal (or administrative representative) will determine academic eligibility for students in
Gr. 4-8 each week by creating and sending home Weekly Progress Reports.
2. A summary report of ineligible students is created, printed, and submitted to the teachers of Gr.
4-8 as well as the School Secretary, Athletic Director, and Choir Directors.
3. Students who do not meet eligibility may not participate in performance type activities effective
the day that ineligibility notices are completed (as scheduled).
4. Students resume eligibility status automatically after 7 days, or as scheduled.
5. Any student ineligible for 3 weeks during a sports season will no longer be able to participate on
their sport’s team. Similar eligibility stipulations are in place for other academic teams, student
council, and choirs.
6. A student must be in school a minimum of 3 hours to be eligible to participate in after school
athletics that day.
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Athletics - Program Policy
Policy

Adopted: 2000
Revised: 2015
Reviewed: 2018

THE PURPOSE OF CALVARY LUTHERAN SCHOOL’S ATHLETICS PROGRAM
Engaging students in athletics to:
1.
2.
3.
4.

be a witness for our Lord and Savior, Jesus Christ,
develop the fundamentals and skills necessary to compete in each sport.
develop a sense of good sportsmanship and fair play.
uphold the highest standards of personal behavior.
THE PHILOSOPHY OF KCLAL AND CALVARY SCHOOL

At the 5th-6th grade level, we concentrate on teaching the fundamentals of the various sports. It is a league policy that
all members of the team are given the opportunity to play. Volleyball players are to be given playing time equivalent
to one game in a match. Basketball players are to be given playing time equivalent to one quarter in a game.
The 7th-8th grade level is more competitive and is designed to strengthen the skills taught at the 5th-6th grade level. It
is up to the individual coaches to determine the amount of playing time that will be given to the team members. Each
coach will explain his/her policies to the students and parents at the beginning of the season.
The soccer team will consist of boys in grades 5-8. Due to the different levels of ability of the players, the coaches will
work on both teaching skills and strengthening the skills of those who have previous experience. All students will be
given the opportunity to play, but the coaches will determine the amount of playing time that will be given to the
players.
Track is offered to students in grades 4-8. Since it is an individual sport as well as a team sport, every student will be
given an opportunity to try any event that interests them. Students will be allowed to compete in their chosen events
in at least one of the three meets.
POLICIES AND GUIDELINES
1. ELIGIBILITY
a. Any 5th-8th grade student at Calvary Lutheran School maintaining a 5.0 grade point average with no F’s
will be eligible to participate in the sports program. If a student is ineligible 3 times during a season,
he/she will be removed from the team.
Calvary Lutheran School
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b.
c.
d.
e.

Students must attend practices and games.
Students must abide by guidelines and policies.
Parents or guardians must give written permission.
In order for students to remain eligible, parents must agree to work a MINIMUM of one game per season
at one of the following jobs: gate, concessions, scorebook, or scoreboard.
2. NO PRIVILEGE LIST
a. Students on the “No Privileges List” are not allowed to practice.
b. Coaches may require students to attend practices to watch so that they will be aware of what has been
taught.
c. Students coming off the list will not play in games until they have participated in two practices.
3. INCOMPLETE WORK
a. Students who at the end of the quarter have work outstanding are not eligible to participate in sports
until the work is completed.
b. If practices are missed, students will be unable to participate in games until they attend practice.
4. TIME COMMITMENT
a. Practice times after school, in the evenings or possibly on the weekend.
b. Individual practicing of skills at home is strongly encouraged.
c. Mandatory attendance at games on Friday evenings and some weekends.
5. PRACTICES
a. The practice schedules will be determined prior to the beginning of the season. Each team will practice
two (2) times each week.
b. Attendance is mandatory at all practices even if students are ineligible.
c. If a student cannot attend a practice the coach must be notified before the practice. This does not apply
if the absence was due to illness.
d. If a student misses both practices in a week, they may not play in the game.
e. No gum, snacks, or soda at practice. Healthy snacks can be eaten before practice. It is helpful to bring a
water bottle to practice.
f. Students should wear appropriate practice attire: tennis shoes, T-shirts, shorts, or sweats.
g. Students must be at school the day of practices in order to attend practice.
6. GAMES
a. Attendance is mandatory at all games even if students are ineligible.
b. Athletes should arrive at the game site at the time designated by the coach. This is usually 30 minutes
prior to game time.
c. If a student cannot attend a game, a written excuse should be turned in to the coach ahead of time.
d. If a student does not attend school on the day of the game, he/she is unable to participate in the game
the same evening unless the absence is excused by the athletic director.
e. Travel arrangements to the games are the responsibility of the parents and students. If there is difficulty
in making arrangements for transportation to a game or tournament, please notify the coach before the
day of the game.
f. No criticizing of our own team, our opponents, the referees, or the coaches will be permitted.
Calvary Lutheran School
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g. It is mandatory for all parents to work at the home games. (See Section 1.e.)
7. FINANCIAL COMMITMENT
a. There will be a $20 uniform rental fee for soccer, volleyball, and basketball.
b. There will be a $10.00 uniform rental fee for track.
c. Cheerleading uniform charges will be announced at the time that the cheerleading squad begins
practices.
d. Students will be expected to pay the replacement cost for a uniform if it is lost or damaged.
e. Students on the 7th-8th grade basketball teams and cheerleaders will have additional expenses for the
Topeka basketball tournament.
Failure to comply with these guidelines will lead to consequences to be determined by the individual coaches or the
Athletic Director. Possible consequences would include loss of playing time, a period of ineligibility, or removal from
the team.
PARENTAL PERMISSION FORM
I give my child, ________________________________________, permission to participate in the Calvary Lutheran
School Sports Program. I have read the policies and guidelines for the school year and accept the rules and
regulations. I will also encourage our child to accept the responsibility, commitment, and pride, which are involved in
being a Calvary Warrior. Whenever a question or concern arises, I will contact the coach. If my concerns are not
satisfactorily addressed, I will contact the Athletic Director.
I understand the time, travel, and financial obligations of this program and am willing to provide these things, as they
become necessary.

______________________
(Date)

_____________________________________
(Signature of Parent or Guardian)

STUDENT ACCEPTANCE OF RESPONSIBILITY
I have read the school’s policies and guidelines and understand the responsibilities and privileges of being a Calvary
Lutheran Warrior. I will abide by these rules and policies to the best of my ability. I will cooperate fully with the coach
and all persons and organizations concerned. At all times, whether at school or away from school, I will conduct
myself in a manner that represents my Lord and Savior, Jesus Christ.
_________________________
(Date)
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PARENT CONSENT FORM
I hereby give permission for my child, ______________________________, to participate in
________________________ sponsored by Calvary Lutheran School.
I hereby authorize adult advisors to contract for and provide any medical treatment that in his/her judgment is
necessary for _______________________. I hereby further release adult advisors and Calvary Lutheran School from
any and all claims for damages or injury arising by reason of his/her decision to procure medical attention for
_____________________________________ and indemnify the adult advisor and Calvary Lutheran School from any
cost or expense incurred in connection with medical care and guarantee payment and reimbursement for any cost or
expense incurred.
Insurance Company: ____________________________________________________
Our child is allergic to: ___________________________________________________
Our child is currently taking the following medication: __________________________
_____________________________________________________________________
Signature of Parent/Guardian: ____________________________________________
Home Phone No.: ___________________
Cell Phone No.: _____________________
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Athletics - Programs Offered
Policy - Regulations

Adopted: 2000
Revised: 2015
Reviewed: 2018

Calvary Lutheran School offers a program of interscholastic athletics for students in Gr. 4-8. Students
who maintain academic eligibility may participate with parent’s consent and an approved physical from
a medical doctor. Athletic events, practices, games, and tournaments, are scheduled by the athletic
director.
Sport

Grade(s)

Girls

Volleyball

5-8

X

Soccer

5-8

Basketball

5-8

X

X

Track

4-8

X

X

Cheerleading

7-8

X
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Athletics – Purpose and Consent
Procedure

Adopted: 2000
Revised: 2015
Reviewed: 2018

THE PURPOSE OF CALVARY LUTHERAN SCHOOL’S
ATHLETICS PROGRAM
Engaging students in athletics to:
1.
2.
3.
4.

be a witness for our Lord and Savior, Jesus Christ,
develop the fundamentals and skills necessary to compete in each sport.
develop a sense of good sportsmanship and fair play.
uphold the highest standards of personal behavior.

THE PHILOSOPHY OF KCLAL AND CALVARY SCHOOL
At the 5 -6 grade level, we concentrate on teaching the fundamentals of the various sports. It is a league
policy that all members of the team are given the opportunity to play. Volleyball players are to be given
playing time equivalent to one game in a match. Basketball players are to be given playing time equivalent
to one quarter in a game.
th

th

The 7 -8 grade level is more competitive and is designed to strengthen the skills taught at the 5 -6 grade
level. It is up to the individual coaches to determine the amount of playing time that will be given to the team
members. Each coach will explain his/her policies to the students and parents at the beginning of the
season.
th

th

th

th

The soccer team will consist of boys in grades 5-8. Due to the different levels of ability of the players, the
coaches will work on both teaching skills and strengthening the skills of those who have previous
experience. All students will be given the opportunity to play, but the coaches will determine the amount of
playing time that will be given to the players.
Track is offered to students in grades 4-8. Since it is an individual sport as well as a team sport, every
student will be given an opportunity to try any event that interests them. Students will be allowed to compete
in their chosen events in at least one of the three meets.

1. ELIGIBILITY
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a. Any 5 -8 grade student at Calvary Lutheran School maintaining a 5.0 grade point average with
no F’s will be eligible to participate in the sports program. If a student is ineligible 3 times during
a season, he/she will be removed from the team.
b. Students must attend practices and games.
c. Students must abide by guidelines and policies.
d. Parents or guardians must give written permission.
e. In order for students to remain eligible, parents must agree to work a MINIMUM of one game per
season at one of the following jobs: gate, concessions, scorebook, or scoreboard.
th

th

2. NO PRIVILEGE LIST
a. Students on the “No Privileges List” are not allowed to practice.
b. Coaches may require students to attend practices to watch so that they will be aware of what has
been taught.
c. Students coming off the list will not play in games until they have participated in two practices.
3. INCOMPLETE WORK
a. Students who at the end of the quarter have work outstanding are not eligible to participate in
sports until the work is completed.
b. If practices are missed, students will be unable to participate in games until they attend practice.
4. TIME COMMITMENT
a. Practice times after school, in the evenings or possibly on the weekend.
b. Individual practicing of skills at home is strongly encouraged.
c. Mandatory attendance at games on Friday evenings and some weekends.
5. PRACTICES
a. The practice schedules will be determined prior to the beginning of the season. Each team will
practice two (2) times each week.
b. Attendance is mandatory at all practices even if students are ineligible.
c. If a student cannot attend a practice the coach must be notified before the practice. This does
not apply if the absence was due to illness.
d. If a student misses both practices in a week, they may not play in the game.
e. No gum, snacks, or soda at practice. Healthy snacks can be eaten before practice. It is helpful to
bring a water bottle to practice.
f. Students should wear appropriate practice attire: tennis shoes, T-shirts, shorts, or sweats.
g. Students must be at school the day of practices in order to attend practice.
6. GAMES
a. Attendance is mandatory at all games even if students are ineligible.
b. Athletes should arrive at the game site at the time designated by the coach. This is usually 30
minutes prior to game time.
c. If a student cannot attend a game, a written excuse should be turned in to the coach ahead of
time.
d. If a student does not attend school on the day of the game, he/she is unable to participate in the
game the same evening unless the absence is excused by the athletic director.
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e. Travel arrangements to the games are the responsibility of the parents and students. If there is
difficulty in making arrangements for transportation to a game or tournament, please notify the
coach before the day of the game.
f. No criticizing of our own team, our opponents, the referees, or the coaches will be permitted.
g. It is mandatory for all parents to work at the home games. (See Section 1.e.)
7. FINANCIAL COMMITMENT
a. There will be a $20 uniform rental fee for soccer, volleyball, and basketball.
b. There will be a $10.00 uniform rental fee for track.
c. Cheerleading uniform charges will be announced at the time that the cheerleading squad begins
practices.
d. Students will be expected to pay the replacement cost for a uniform if it is lost or damaged.
e. Students on the 7 -8 grade basketball teams and cheerleaders will have additional expenses for
the Topeka basketball tournament.
th

th

Failure to comply with these guidelines will lead to consequences to be determined by the individual
coaches or the Athletic Director. Possible consequences would include loss of playing time, a period of
ineligibility, or removal from the team.

PARENTAL PERMISSION FORM
I give my child, ________________________________________, permission to participate in the Calvary
Lutheran School Sports Program. I have read the policies and guidelines for the school year and accept the
rules and regulations. I will also encourage our child to accept the responsibility, commitment, and pride,
which are involved in being a Calvary Warrior. Whenever a question or concern arises, I will contact the
coach. If my concerns are not satisfactorily addressed, I will contact the Athletic Director.
I understand the time, travel, and financial obligations of this program and am willing to provide these things,
as they become necessary.
______________________
(Date)

______________________________________
(Signature of Parent or Guardian)

STUDENT ACCEPTANCE OF RESPONSIBILITY
I have read the school’s policies and guidelines and understand the responsibilities and privileges of being a
Calvary Lutheran Warrior. I will abide by these rules and policies to the best of my ability. I will cooperate
fully with the coach and all persons and organizations concerned. At all times, whether at school or away
from school, I will conduct myself in a manner that represents my Lord and Savior, Jesus Christ.
______________________
(Date)
Calvary Lutheran School
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Attendance/Tardy Policy (K-8)
Policy

Adopted: June, 2010
Revised: July, 2013
Reviewed: August, 2017

Calvary Lutheran School places a high value on regular, punctual attendance. Additionally, the State of
Missouri requires all K-8 students to have an opportunity to complete at least 174 school days each year.
Absences from school interfere greatly with a student’s progress. Absence also places a student in an
undesirable situation of working on past work as well as the daily work in the classroom.
Along with absences, punctuality is vital. Students should arrive with an adequate amount of time to get
ready for the day (e.g., store outerwear, sharpen pencils, etc.). Students who exchange classes are
expected to be punctual for their next class. Regular attendance and punctuality are life skills that will serve
each student now and in the future.
The following outlines various procedures related to student attendance.
1. Absence: CLS keeps attendance records each day. A parent or guardian must acknowledge all
absences.
a. Parents are requested to call the school office before 9:00 am on the day the student is absent,
indicating the reason for the absence. A record of these phone calls is kept.
b. In the event a family does not contact the school a phone call will be placed to the family to
inquire as to the student’s whereabouts. This is to ensure student safety.
c. Parents are to make arrangements for student learning activities to be made up. This should be
done the day the student returns or before if a student is going to be absent for any length of
time. The best way to do this is to notify the classroom teacher according to that teacher’s
classroom policy.
d. Excused absences include student illness, death in the family, medical appointments, or an
absence for which the school has received an excuse and considers it valid, which cannot be
scheduled for other than during the school day. Even though the absence is excused, the
student is no longer eligible for perfect attendance.
e. Students who have a fever of 100 degrees or greater, symptoms of diarrhea, vomiting, or
disruptive coughing or sneezing should not attend school. The student may not return to
school or school activities until symptoms are gone for 24 hours or you have a written release by
a non-related physician.
f. An unexcused absence is one for which the school has received no phone call or an absence
for which the school has received an excuse it does not consider valid. Students with an
unexcused absence from school will receive no credit for the day in all classes involved and may
be given additional assignments.
g. Parents of a student who has an unexcused absence or tardy will be notified in writing by the
school office.
h. Extended or Planned Absences: Families are strongly encouraged to avoid taking family trips
or vacations when class is in session. The following procedures should be followed if these
absences are unavoidable.
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i.
ii.

Notify the classroom teacher and the school principal when plans are made;
Make arrangements with the classroom teacher regarding class work and homework for
which the student is responsible. At times some of the material will be required in
advance. Generally, the time frame and content is determined at the teacher’s discretion
in light of the nature of the extended absence, the student’s needs, etc. Additional or
alternative assignments may be assigned.

2. Late Arrival:
a. Students who are not in their seats and ready to start the day, by 8:10 am, are considered late.
b. Students report to the office to sign in and report their lunch selection.
c. The student will receive a pass to be given to his/her teacher upon arrival in the classroom.
d. Students who are chronically late (5+ times in a quarter) will be placed (by default) on the “No
Privileges List” for two weeks as prescribed by “Calvary’s Code of Student Conduct,” and will no
longer be eligible for perfect attendance. Parents may choose to be billed $10 for each instance
over 5 tardies in a quarter, instead of student being placed on the "No Privilege List". Money
raised through tardiness will be placed into Calvary’s Fine Arts Fund. Please note: The payout
option only applies to those whose account is considered “current”.
e. Students with any absence and/or tardy are not eligible for perfect attendance awards.
3. Leaving During School Hours or Excused Late Arrivals:
a. Students are not permitted to leave the school grounds before regular dismissal time except in
case of sickness, appointment, or emergency.
b. The responsible adult must check students out in the school office. Parents desiring to have their
child dismissed from school before regular dismissal times are requested to send a note with the
child or email the classroom teacher and school office.
c. Upon returning to school from an appointment, students must be checked in at the school office
and check in with their homeroom teacher.
d. Parents are responsible to inform the school if a person beside themselves is picking up the
children.
e. Students who arrive late or leave early because of illness, appointments, etc. must be checked in
or out at the school office.
f. Students who are absent may be excused, but the absence will make them ineligible for perfect
attendance awards.

Calvary Lutheran School
Policy Manual

24

Attendance/Tardy Regulations
Policy
Attendance
Attendance will be tracked by one of the following ways:
•
•
•
•
•

Adopted: 2003
Revised: 2010
Revised: 2017

Full Day Attendance: Students who attend school from 8:10 a.m.-3:30 p.m.
Full Day Absence: Students who miss the entire school day
½ Day Absence: Students who miss 90 minutes or more of school
Tardy: Students who arrive at school after the 8:10 a.m. bell or are not at their desk, ready to start
but arrive prior to 9:40 a.m.
Tardy w/ Praxi School note: Students who leave for less than 90 minutes during the school day.

Students are counted “absent” or “tardy” even though they may have an excuse. Excuses do not change
the marking. This includes special event days when a child is not at Calvary Lutheran School.
Students are not permitted to leave the school premises during school hours without the knowledge and
permission of the teacher, day school administrator, and the parent. Disciplinary action will take place in the
event this situation occurs.
A student athlete who leaves school early to participate in a Calvary Lutheran School sponsored sporting
event will not be counted absent. Their accompanying siblings will have an excused absence.
Tardy
A student will be considered tardy if they arrive at their classroom or school after the 8:10 a.m. bell, but prior
to 9:40 a.m. If a student arrives at school after 8:10 a.m., they will be considered tardy until 9:40. On the
third unexcused tardy in a quarter, parents are notified. Should the student(s) be late three more times, the
family will receive another letter and consequences are applied.
Any absence/tardy disqualifies the student from receiving perfect attendance honors.
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Awards and Recognition
Policy

Adopted: 1998
Revised: 2013
Revised: 2017

Annually, Calvary will provide the following awards to deserving students based on qualifications
and/or committee approval.
The following is a list of awards and recognitions for students at Cavalry. To God be the glory!
Harold Dunklau Award for Student Excellence: Named after the founding principal and teacher of
Calvary Lutheran School, this award is given to 8th grade student(s) who excel in academics, display
positive attitudes towards leaders and fellow students, actively participate in at least two sports or
music groups, attend weekly family worship regularly (> 75% of the time), and volunteer for service
projects.
President’s Academic Excellence Awards: These awards are given to 8th grade students who
excel in academics, leadership, initiative, integrity, and exceptional judgment.
Sports Participation Awards: Calvary students who participate on Calvary athletic teams (Boys –
soccer, basketball, track; Girls – volleyball, basketball, track, cheerleading) will receive a certificate of
participation.
President’s and National Physical Fitness Awards: Students in Grades 1-8 may earn the
President’s Physical Fitness Award by performing at least the 85th percentile for their age on all of
the President’s Physical Fitness Tests. Students in Grades 1-8 may earn the National Physical
Fitness Award by performing at least the 50th percentile for their age on all of the President’s
Physical Fitness Tests.
Dr. Walter Breithaupt Scholarships: These scholarships are given in honor of Dr. Walter
Breithaupt, a member of Calvary Lutheran who loved Lutheran education. The scholarships are given
to Calvary students in Grades 4-8 who have positive recommendations from their pastors and
teachers, excel in academics (> 90th percentile on SAT tests or a GPA 10.0 or greater), regularly
attend weekly family worship (> 75% of the time) and show a desire to earn the scholarship by writing
a report for the selection committee. Recipients of the Breithaupt Scholarships are awarded a
financial gift that is used for tuition reduction at Calvary Lutheran School or at an area Christian high
school.
Elaine Shonkwiler Award: This award is named in honor of Elaine Shonkwiler who valued Lutheran
education and delighted in students who loved learning and their Lord Jesus. Recipients of the Elaine
Shonkwiler Award meet or exceed the requirements of the Dr. Walter Breithaupt Scholarship Awards
but also have a demonstrated financial need. Recipients of the Elaine Shonkwiler Award are awarded
a financial award that is used for tuition reduction at Calvary Lutheran School.
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Eric W. Goeglein Scholarship: Established in 2003, this fund is designed to bring glory to God by
developing life-long learners at Calvary Lutheran School. Mr. Goeglein was a passionate school
leader and teacher who believed in the power of God working through His Word to give students a
complete education. Scholarships are used for tuition reduction at Calvary Lutheran School.
The CLS Warrior Scholarship: The founders of this scholarship fund are very grateful to God for
the outstanding education their grandchildren have received while attending Calvary Lutheran
School. This fund has been established to help students, who may not qualify for other Calvary
academic scholarships, who perform at their academic best, and who love their Lord to be able to
financially stay at Calvary.
Principal Honor Roll: Students in Grades 4-8 are awarded the Principal’s Honor Roll certificate if
their quarterly Grade Point Average (GPA) is 10.0 or above, in the 7 core subject areas, and the
student has no Cs, Ds, or Fs.
Honor Roll: Students in Grades 4-8 are awarded the Honor Roll certificate if their quarterly Grade
Point Average (GPA) is 8.0 – 9.9, in the 7 core subjects, and the student has no more than one C
and no Ds or Fs.
Spelling Bee Award: One award is given to the winner of Calvary’s Grade 3-5 Spelling Bee and
another award is given to the winner of Calvary’s Grade 6-8 Spelling Bee. The winner of Calvary’s
Grade 6-8 Spelling Bee represents Calvary in the Jackson County Spelling Bee.
Science Fair Awards: Students in Grades 6-8 participate in Calvary’s annual Science Fair. Blue,
red, and white ribbons are awarded. The top projects are entered in the Greater Kansas City Science
Fair.
Geography Bee Award: Students in Grades 5-8 participate in the National Geographic Geography
Bee. The winner of Calvary’s Geography Bee participates in the Missouri State Geography Bee.
End of the Year Awards
Perfect Attendance Awards: Students in grades K-8 are awarded certificates for perfect attendance
for weekly worship, Sunday school and/or school attendance (no absence).
300 Point Club: Students in grades 1-8 who earn at least 300 Accelerated Reader points during the
school year are awarded with certificates and various awards.
500 Point Club: Students in grades 1-8 who earn at least 500 Accelerated Reader points during the
school year are awarded with certificates and various awards.
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Background Checks & Notification/Release of
Information
Policy

Adopted: 2013
Revised: 2016

All new employees will be given a criminal background check with the State of Missouri Department of
Health. This checks the background especially dealing with child abuse charges. Until the return of the
criminal background check new employees may not be allowed to be alone with children.
The employee will be required to complete the Worker Registration Form which gives Calvary permission to
proceed with this background check.
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Board Committee and Duties
Policy

Adopted: 2001
Revised: June 16, 2006

The School Board may establish committees for the purpose of enhancing its work. Unless otherwise
agreed upon, committees will bring recommendations to the board for their consideration. Out of respect for
the staff, committees involving curriculum, school operations, and policy matters will consult with staff prior
to bringing a recommendation to the Board. The following are standing committees. Additional committees
may be formed as needed:
1. Marketing
2. PTL-Parent Teacher League
3. Financial
School Marketing Committee
• The Marketing Committee will consist of a selected Board member, day school administrator,
teacher, interested parents and congregational members.
o Promote and advertise Calvary Lutheran School and related ministries to the surrounding
communities.
o Build, strengthen, and expand support for CLS with area congregations.
o Accomplish the Marketing Accreditation Goal.
PTL

•

The PTL Committee will consist of a selected member or designee, interested parents, and the
principal.
o Assist the School Board and the principal in parental involvement as the parent organization of
the school, education programs for parents, and social gatherings to build up the community
spirit.

Financial
• The Principal, Chairperson, and/or designee review outstanding accounts and meet with families as
necessary.
o Plan and review Budget/Finances.
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Board of Christian Education – Day School
Policy

Adopted: June 16, 2006
Revised: 2010

School Board
This document is a summary description of the structure, responsibilities, objectives, and purpose of the
School Board.
STRUCTURE OF THE BOARD
The School Board shall consist of 8 members, in addition to the Director, each serving for a term of two
years as dictated by the Constitution of the Church. The Principal and EEC Director are advisory members
of the Board. The Director shall also serve as a member of the Parish Planning Council.
RESPONSIBILITIES
The School Board is responsible for the supervision of the Christian School including the staff and activities,
with the underlying objective of proclaiming the Gospel of Jesus Christ to the children enrolled therein and to
their parents and relatives.
OBJECTIVES
The School Board, either corporately or through committees, shall:
1. Provide an active expression of Christian love and concern as an integral part of the total Christian
educational ministry of the school.
2. Establish policies and set goals and objectives for the Christian School, and supervise the total
educational program of the children enrolled.
3. Review and approve the curricula of the school, ensuring that they are consistent or higher than the
standards as prescribed by the State of Missouri. At all times an appropriate balance between formal
Christian training and secular instruction shall be maintained.
4. Fix the school terms so as to comply with the requirements of the State of Missouri, designating
appropriate holidays.
5. Provide and maintain an adequate staff and faculty of effective, qualified instructors.
6. Maintain a continuing program for recruitment of workers in the church.
7. Support the Principal, Directors, and Teachers in maintaining proper Christian discipline in the
school.
8. Encourage both staff and students to become better witnesses to the Gospel of Jesus Christ,
seeking to locate un-baptized children and uncommitted parents for His kingdom.
9. Encourage all parents of school-aged children in the congregation to enroll their children in Calvary
School.
10. Establish and maintain tuition schedules that are consistent with the mission of the church.
11. Establish, maintain, and publish definitive enrollment policies regarding children of non-member
families.
12. Review and/or recommend purchases on behalf of Calvary School.
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13. Review and recommend salaries of the principal, EEC Director, teaching staffs, and support
personnel annually.
14. Staff and equip adequate school libraries.
15. Approve the selection of transportation services for the school.
16. Prepare, submit, and administrate the annual budget for Calvary School.
17. At all times support and encourage the Principal, Directors, Faculty and Staff in their tasks by word
and action.
18. Prepare and submit to the church office an accurate record of meetings and proceedings conducted
by this Board.
19. Represent the school in any parish planning activities and functions within the congregation.
20. Perform such other duties for the congregation as may be reasonably requested.
PURPOSE STATEMENT
The School Board exists to direct and support quality, Christ-centered environments that minister to the
spiritual, emotional, intellectual, emotional, and social needs of the Calvary Lutheran School community.
Roles and Responsibilities
INTRODUCTION
The purpose of this policy is to establish guidelines as to how the Calvary Lutheran Church Board of
Education interacts with the administrative team, the congregation, school parents, faculty and staff, and
students. This policy also addresses how the board members work together effectively.
A. Setting Policy The board governs the school through policy.
1. When setting policy, the board sets the desired outcome and tasks the administrative team to develop
procedures which result in achieving the outcome.
2. Board policy may not conflict with the Constitution or Bylaws of Calvary Lutheran Church or decisions
of its voting assembly.
3. Policies contained in this document supersede previous board policy regarding governance.
4. Except as required by Calvary’s Constitution, by these board governing policies, or by law, the
operating procedures developed by the administrative team do not need the approval of the board.

B. The Board’s Relationship to the Administrative Team
The administrative team is in charge of advancing the school’s mission except as the board sets limitations.
1. The board supervises and supports the Executive Director. The board maintains an Executive
Director ministry description, provides resources and tools, and provides timely responses to all
issues presented by the Executive Director for the board’s consideration.
2. The Executive Director leads the administrative team, supervises and supports the on-site
administrators, and gives overall leadership in advancing the school’s mission in accordance with the
ministry description. The executive director also documents and administrates the strategic planning
for the board, maintains operations and employee manuals and maintains written professional
development plans for school staff and faculty.
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3. The K-8 Principal and EEC Director(s) are on-site administrators giving leadership and oversight to
the educational and extra-curricular programs of their program/grade levels. Written job descriptions
are maintained for these positions.
4. The administrative team…
a. Will not act, individually o\\r as a team, in a manner that is unscriptural, immoral, unethical, or
inconsistent with the mission and governing documents of Calvary Lutheran Church and School.
b. Will not act contrary to board policy.
c. Will not jeopardize the buildings, land, or other physical assets of the congregation in terms of
quality, usefulness, or compliance with city, state, or federal codes.
d. Will not spend monies that deviate from major school budget categories (e.g., K-8 Elementary,
EEC, Lunch Program, Extended Care, General Administration) or substantially change the intent
of the budget.
e. Will administer all volunteer programs of the school.
f. Will not take action or fail to take action that would jeopardize Calvary’s status as an accredited
school.
5. The Executive Director…
a. Will inform the board of any issue that would put the operation of the school in jeopardy or hinder
the board in meeting its responsibilities.
b. Will develop an annual comprehensive school marketing plan.
c. Will not allow accounts to fall into arrears without taking action.
d. Will communicate board decisions and activity to all concerned parties as directed by the board.
C. The Board’s Relationship to the Congregation of Calvary Lutheran Church
The school serves the overall mission of the congregation.
1. In governing the school, the board will consider the ideas, concerns, and values of the membership
of the congregation.
2. The administrative team will regularly inform Calvary voters about school activities and assist the
board Director to inform voters about implementation of the school board’s decisions and policies.
D. The Board’s Relationship to School Parents
1. On-site administrators will consider the ideas or concerns of parents.
2. On-site administrators will maintain, publish and communicate parent policies and guidelines
annually.
3. On-site administrators will establish conflict resolution guidelines which do not allow conflict to
escalate beyond the lowest possible level. Issues will escalate to on-site administrators, to the
executive director, or to the board only when resolution has become unachievable at the previous
level.
4. The board will annually give directives to the parent organization and approve its charter.
E. The Board’s Relationship to Faculty and Staff
1. On-site administrators will consider the ideas and concerns of the faculty and staff.
2. On-site administrators will maintain, publish and communicate faculty and staff policies and
procedures annually.
3. The administrative team will play a leading role in the staffing of all school positions.
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a. The calling of synodically trained and rostered persons to faculty or other professional staff

4.
5.
6.
7.
8.
9.

positions is reserved to the congregational voters acting upon the board’s recommendation. The
termination of called workers is reserved to the board or the congregational voters, following
synodical procedures and guidelines.
b. The hiring and termination of non-called teachers or professional staff for kindergarten -grade 8
is reserved to the board acting upon the administrative team’s recommendation.
c. On-site administrators will hire or terminate other non-professional staff working within the
administrator’s programs. On-site administrators will assure that Calvary Lutheran School
employs only qualified staff who are committed to achieving the church and school mission.
On-site administrators will establish and organize faculty teams as they deem appropriate. The
faculty teams will assist the on-site administrators with policy development and implementation.
On-site administrators will review all school personnel each year and recommend salary adjustments
consistent with approved budgets.
The administrative team will not allow employee grievances to remain unsolved or without
reconciliation.
The administrative team will not use volunteers who may potentially place students or staff at risk.
The administrative team will establish faculty or staff positions only within budget limitations.
The administrative team will review job descriptions and assignments at least annually to assure that
the talents and gifts of faculty and staff match the requirements and expectations of the position.

F. The Board’s Relationship to Students
1. On-site administrators will consider the ideas or concerns of students.
2. The Executive Director will not allow the days of attendance of the school calendar to fall below the
minimum required by state law for public schools.
3. The administrative team will not establish or revise the curriculum without reference to both the
current Missouri state curriculum documents and the faith-based curriculum documents of the
Lutheran Church-Missouri Synod.
4. On-site administrators and administrative teams may not permit the use of any learning program
materials or resources—curricular or extra-curricular—without considering the spiritual nurture of the
students.
5. On-site administrators and administrative teams will not allow students to be put at risk by physical
conditions in the school environment.
6. On-site administrators will not allow methods of discipline that will purposely endanger students’
physical, emotional, or spiritual well-being.
7. On-site administrators will inform students and their parents/guardians of the student’s progress.
8. Board members will make efforts to attend student activities frequently.
G. The Board’s Relationship to Itself
1. Board members will be selected from the membership of Calvary Lutheran Church.
2. The board Director and the Executive Director will ensure that new board members are informed of
board policies and member’s specific responsibilities.
3. Each board member will regularly attend worship services and Bible studies at Calvary.
4. Each board member shall be conversant about the congregation’s and the school’s mission
statements and will make a commitment to accomplish those missions.
Calvary Lutheran School
Policy Manual

33

5. The board Director, upon advice and consent of the board, will appoint task forces or committees as
needed.
a. Committees and task forces will be fact-finding, advisory, and/or working -- not legislative or
administrative.
b. Committee members may be appointed from outside the board membership, but the committee
chairs for the finance and policy committees will be board members.
c. The board Director and the Executive Director are ex-officio members of all such groups.
d. When a task force or committee completes its specified work, the group shall automatically
dissolve.
6. The board will conduct an annual evaluation of the Executive Director.
7. The board Director, or his/her designee, will communicate board decisions and activities to the
parish planning council and at congregational meetings.
8. Board members will keep confidential all documents and discussions so identified at board meetings.
9. A board member will not vote in matters where a conflict of interest exists.
10. A board member will not base decisions on personal needs over the needs of the school.
11. The board will not become involved with solving staff, parent, or student problems, unless there are
extenuating circumstances—generally meaning only after the Administrator and Executive Director
have exhausted all his/her resources.
12. Individual board members, including the board’s Director, may not speak or act on behalf of the
board or represent the board unless specifically authorized by the board to do so.
13. Individual board members will not make negative statements to the general public about any school
person, program, or operation.
14. The board will not meet without an agenda that reflects input from both the board Director and the
Executive Director.
15. Parish Administration, on behalf of the church council, will assure that a recognized insurer provides
adequate liability insurance for itself and its employees.
16. The board will not allow the congregation to be vulnerable to legitimate litigation.
17. The board will develop and submit to the congregation a fiscally responsible school-funding budget
for each school/fiscal year that does not intentionally understate expenses or overstate income.
18. Once the board has reached a decision on a matter, board members will not speak against the
decision or proposal.
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Calvary's Friendship Fund
POLICY

Adopted: 2000
Revised: January 2010
Revised: February 2016

The Friendship Fund has been established at Calvary to corporately maintain consistency in
money disbursements for various Calvary personal and family situations occurring during the
year. All church leadership, K-8 staff and office personnel are included. Participating in this
fund is important to show the love of Christ in times of joy, sickness, sympathy, etc.
Requested contributions to this fund are as follows:
•
•
•

$20.00 from each full-time staff member
$10.00 from each part-time staff member
$5.00 from each staff member working 3 hours or less a day

The following guidelines have been established by the faculty and staff:
Cards will be given or sent to staff members...
•
•
•
•
•
•

on their birthday
death of a sibling
death of an in-law
death of a grandparent
death of an aunt/uncle
OR whenever reasonably appropriate

Flowers or plants approximately $25 - $35 (or in lieu of flowers, a memorial gift) will be sent...
•
•
•
•
•
•
•
•

when a staff member is hospitalized
when a staff member or staff member's spouse gives birth to a child
death of a staff member ($75)
death of a staff member's spouse
death of a staff member's child
death of a staff member's mother or father
death of a Calvary student or former student
death of a current Calvary's student's parent/guardian/sibling

The Friendship Fund WILL NOT be used for the following things:
•
•
•
•

Baby shower gifts for a staff member.
Wedding presents or wedding shower gifts for a staff member.
Birthday cakes or shower cakes, etc.
Anniversary recognition
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The types of gifts listed above (weddings, showers) will be purchased by individual staff
members and given to the recipient as a gift from them personally or staff members may
discuss among themselves to "pool" their resources and purchase a group gift for the recipient.
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Chapel - Chapel Offerings
POLICY

Adopted: 2003
Revised: 2010
Reviewed:2013

Calvary Lutheran School worship services are held each Tuesday at 8:30 am and serve as a source of
spiritual growth. Worship may be led by a pastor, principal, classroom teacher, classes, or special
guests. Parents and others are encouraged to attend.
Students are encouraged to bring offerings to chapel but not required. Every month chapel offerings
will be designated to a specific local or worldwide group in need of our support. These projects are
designed to help students share their faith and learn good stewardship habits. God permits us to serve
Him when we help others.
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Character Development
POLICY

Adopted: July 2015
Reviewed: Feb 2016

Calvary Lutheran School uses school-wide consequences for behavior that interferes with the command
of the Lord, in raising children in the Christian faith, and to do so in conjunction with the families of our
church and school.
With Code of Student Conduct, we will strive to have children learn how to live with the consequences of
their actions, avoid blaming others for their problem, and make wise decisions. This demonstrates our
love and concern for the child and allows children to live with the natural consequences of their choices
when the price tag is small.
To work together with families to encourage positive growth in the area of discipline, we believe….
•

that a student is responsible for his/her actions

•

that a student has choices in his/her behavior

•

that by working as a team with families we can recognize positive behavior and redirect negative
behavior

•

that students will learn to recognize that there are natural consequences as a result of their
choices.

Calvary Lutheran School supports a safe, school environment, conducive to teaching and learning in an
environment free from excessive teasing, taunting, harassment and any type of bullying behavior.
Appropriate discipline will be taken with the goal of all consequences to lead a child to be self-disciplined.
Fulfilling the mission of the school is a process of teaching individuals about respect and learning to live
our lives with the ultimate respect for God and His commandments. All discipline action at Calvary
Lutheran School is done with the purpose of teaching young people to grow and mature in their attitudes
toward God, others, and themselves. It is the belief of Calvary Lutheran School principals, teachers, EEC
Directors, caregivers, after school personnel and Board of Christian Education that if you are unable to
trust school personnel to discipline your children, then we cannot properly educate your child.
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Christian Character Traits
POLICY

Adopted: July 2015
Reviewed: Apr 2016

Students at Calvary Lutheran School are expected to act in an orderly, respectful manner, maintaining the
highest Christian standards of courtesy, kindness, morality, and honesty. No one has the right to interfere
with another person's (child or adult) right to learn, think, create, play, and worship.
“Be imitators of God, therefore, as beloved children and live a life of love, just as Christ loved us and gave Himself
up for us…” Ephesians 5:1-2
"But everything should be done in a fitting and orderly way." 1 Cor. 14:40

We recognize and expect Christian behavior. We find occasions to thank each other for helpful actions on
an individual and class basis. We thank God for blessing us with His Spirit, so that we can truly love and
care for one another. To this end, Calvary has adopted five Christian Character Traits as a guide for our
lives:
Reverence:
a deep spiritual respect for God and all that is His
“Worship the Lord with gladness…. Know that the Lord is God.” Psalm 100: 2a, 3a
“God, the blessed and only Ruler, the King of kings and Lord of lords.” 1 Tim. 6:15b
Compassion:
acts of kindness, sharing, caring, empathy, service, and love
“Be kind and compassionate to one another, forgiving each other, just as in Christ
God forgave you.” Eph. 4:32
Respect: showing honor toward and acceptance of authority, people, ideas,
“Show proper respect to everyone: love the brotherhood of believers, fear God,
honor the king.” 1 Pet. 2:17

and property

Integrity: honest, loyal, just, fair, and humble actions and responses
“Teacher (Jesus), we know you are a man of integrity.” Mark 12:14a
“Your attitude should be the same as that of Christ Jesus: …. taking the very nature
of a servant….” Phil. 2: 5, 7
Responsibility: accountability for actions, stewardship of God’s gifts, self-reliance, and good citizenship
“Be joyful always; pray continually; give thanks in all circumstances, for this is God’s will for you in Christ Jesus.” 1
Thess. 5:16-18

All students, staff, and guests at Calvary Lutheran School are to be treated with respect and dignity.
Calvary Lutheran must be an environment that is free from harassment and violence. It is a violation of
Calvary’s policy for students, staff and volunteers to harass or bully a person through conduct or
communication that is demeaning or physically harmful. Teachers will actively teach positive behavior,
and discourage aggressive or harassing behavior, using Jesus as the model of behavior. (see Code of
Student Conduct)
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Classroom Capacity EEC
Policy

Adopted: June 26,2007
Revised: June 2015
Reviewed: June 2017

Per State of Missouri requirements:
Infants/Waddlers: 8 children with a 4:1 child: adult ratio
Toddlers:
8 children with a 4:1 child: adult ratio
Preschool 2: 16 children with an 8:1 child: adult ratio
Preschool 3: 20 children with a 10:1 child: adult ratio
Pre-Kindergarten 4: 20 children with a 10:1 child: adult ratio
Guidelines for the class sizes at Calvary Lutheran School shall be:
KINDERGARTEN--20 (15 without an assisting teacher) per classroom
GRADES 1 through 3—22
GRADES 4 through 8—25
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Classroom Capacity K-8
Policy

Adopted: June 2015
Reviewed: Aug 2017

The Principal is responsible for the assignment of each student within Kindergarten thru Grade 8.
Kindergarten will have a student cap of twenty students per classroom.
•

The Principal reserves the right to ask the School Board to make an exception to increase for one
year, the class size up to twenty-two students in Kindergarten.

•

Grade 1 thru Grade 3 will have a student cap of twenty-two students per classroom.

•

The Principal reserves the right to ask the School Board to make an exception to increase for one
year, the class size up to twenty-four students in First Grade thru Third Grade.

•

Grade 4 thru Grade 8, will have a student cap of twenty-four students per classroom.

•

The Principal reserves the right to ask the School Board to make an exception to increase for one
year, the class size up to twenty-six students in Fourth Grade thru Eighth Grade

School Board will review the following prior to any approval of class size increase:
• diagnostics of class behavior
• academic levels of that particular class
• physical classroom size
• need for Kindergarten Aide and the associated cost and budgetary impact
In the event a student is granted access to a class that is above the noted cap limit, it shall be understood
that enrollment for that student is limited to that current school year. That student being granted enrollment
access shall be notified in writing of enrollment and the stipulation that enrollment is for the current school
year only.
He/she will be accepted for the following year upon review of enrollment numbers.
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Classroom Observation/Visitation – Non-Teacher, Staff
Policy

Adopted: 2012
Revised: August 2017

We invite and encourage parents to visit the classroom, thus enhancing the understanding of the child's
progress and the nature of the activities in which he/she participates. The following helpful hints will assist
parents:
•

•
•
•
•
•

Notify the teacher and principal in advance (at least 24 hours). It is sometimes possible to plan the
work so that the teacher can show the situation in which you want to see your child. School Faculty
and Administration may not allow visits at certain times of the year. (e.g. during standardized testing,
before a holiday or school program, etc.)
Visitors are asked to check into the office when they arrive on the campus as a safety precaution and
courtesy for maintaining an awareness of visitor traffic.
Open the door and walk in without knocking as this disturbs the children more than your presence.
Small children should be left at home when visiting.
The teacher will be occupied with the class. If you wish a personal conference, the teacher can
arrange one after school hours.
Try to come for several short visits rather than one long one. A thirty-minute visit is generally best.
When you leave, a smile and a nod is all that is needed.
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Closed Campus
Policy

Adopted: 2005
Revised: 2010
Reviewed: 2016

Closed Campus
Calvary Lutheran School is a closed campus environment. Exterior doors will be kept locked at all
times. A secure entry procedure will be developed and implemented at each campus. These procedures
will be shared with all staff, volunteers, and families as needed. Exceptions to these guidelines will be
shared with the School Board by the school principal and may include the following: funeral services,
voting, a special event. Measures will be taken to ensure student safety for those occasions when an
exterior door will be unlocked for a period of time.
Lost Children
Students are not permitted to leave the school premises during school hours without the knowledge and
permission of the teacher, day school administrator, and parent/guardian.
It is critical that parents sign out their EEC children when they leave the building with them.
If a child is noticed missing, an immediate search of the premises will be made. If the child is not found, the
parents/guardians will be immediately notified. The local police will then be notified, and asked to aid in the
search if a child is not located within ten minutes of identifying the absence, staff members will be asked to
assist in the search.
The Principal will determine the disciplinary action in the event this situation occurs.
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Co-Curricular Activities
Policy

Adopted: 2011
Revised: 2015

Beginning in 4th grade, all students are encouraged to participate in co-curricular activities. A 4.0 GPA and
with no failing grades in core subjects are required to continue participation.
1. Band/Instrumental Music: Calvary Lutheran School provides band instruction for students in Gr. 58. The band provides music for worship services, programs, and other special events.
2. Voice Choir: Calvary provides all students the opportunity to praise God through singing. In
addition to the classroom singing opportunities, Calvary provides extra opportunities for choral
singing for students in Gr. 4-8. Calvary’s School Choir sings for worship services, visitations, and on
special occasions. Auditions and applications may be required for participation.
3. Chime Choir: Calvary’s Chime Choir serves as the introductory choir leading to playing in the Bell
Choir. In most cases, students will spend time in this choir learning the basics of reading music,
care and playing of the instrument, and performance responsibility. Students in grades 6–8 are
encouraged to participate. Auditions and applications may be required for participation. Please note:
In some years and due to student numbers, Calvary may extend this opportunity to 5th grade
students.
4. Bell Choir: All students have the opportunity to work with chimes and other instruments in the
school music program. Calvary’s Bell Choir, however, consists of selected students in Gr. 6-8.
Auditions and applications may be required for participation. The Bell Choir plays for worship,
visitations, and special events. Students are typically required to participate in Chime Choir for 1
year before advancing to bell choir.
5. Academic Competitions: Students are able to participate in Science Fairs, Spelling Bees,
Geography Bees and Math competitions where they submit a project or display special talents. The
emphasis here is more on competing with self than on competing with others.
6. Programs and Performances: Students are able to perform dramatic presentations during the
course of their attendance at Calvary. These opportunities give students the opportunity to develop
various talents in speech, voice, creativity, and art.
Students are only allowed to participate in up to two music group per year.
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Code of Student Conduct
POLICY

Adopted: 2006
Revised: 2010
Revised: 2015
Reviewed: 2018

A successful and effective school is characterized by its positive qualities. All effective educational
institutions have one important positive quality in common: good student conduct. The existence of
disciplined environment facilitates the development of the school climate necessary for other positive
attitudes and qualities to flourish.
It is the intent of Calvary Lutheran School’s Board for Christian Education – Day School, the administration,
faculty and staff, parents and students to promote an educational climate that encourages positive school
qualities to grow, as a child of God, thrive and succeed. Good student conduct is possible only when
expectations for student behavior are clearly set forth and consequences for failure to meet expectations are
explicit and consistently administered.
The establishment of rules and procedures to govern student conduct is a responsibility that the school
shares with its parents. To meet that responsibility, a code of student conduct has been created to govern
matters of student discipline. The school and parents also share the responsibility to communicate
expectations, rules, procedures and consequences of infractions to students. This shared responsibility, in
the context of mutual support and understanding, linked by timely communications and cooperation, is
critical to the success of an effective student discipline program.
A school discipline program, however well intentioned and directed, can never approach the degree of
influence that a parent has on a child. If this influence is neglected, the school's task becomes more
difficult. When the objectives of the school and family are mutually consistent, the task of the school
becomes obvious to the student.
Students, likewise, are expected to understand and abide by the expectations and consequences
established for their safety and welfare by maintaining a personal code of proper behavior. The cooperation
among students, parents and school is the basis for good student discipline and a positive learning climate.
Our faculty, in keeping with God's Word, strives toward positive relationships. A student who makes a
mistake will be dealt with in a loving, caring manner so that change and self-discipline become possible.
Sometimes, however, caring and forgiveness fail. A student may continue to choose inappropriate
behavior. When this first becomes evident, the progressively oriented disciplinary policy will take effect.
The Calvary Lutheran School Code of Student Conduct and Disciplinary Response applies when Calvary
students are at school, at school-sponsored events, and/or while guests at other schools.
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Up-to-date records will be maintained regarding disciplinary referrals and accompanying corrective
disciplinary actions. Such actions will be taken into consideration on a cumulative basis over the total
enrollment period of the student at the school.
Positive Expectations
Discipline may have negative connotations for some. Calvary Lutheran School tries to promote positive
student conduct by implementing a program that promotes positive values of proper student behavior. This
program lasts throughout the school year and is used as a preventative to disciplinary problems.
The program takes on different approaches to meet the needs of the students. Essay contests (ex.
Kindness is Contagious), PTL programs, assemblies, class discussions, Student Council presentations, and
inspirational Quotes of the Day posted in high-visibility areas are possible vehicles to promote positive
student conduct.
DISCIPLINE can and should be TAUGHT as well as ADMINISTERED. The general goal of a positive
student conduct program is expanded communication and awareness of discipline in an effort to keep it in
the active perception of a successful school and home environment.
Definition of Inappropriate Behaviors
The list of inappropriate behaviors is not all-inclusive. Behaviors that are not listed in the Code of Student
Conduct may be considered inappropriate by the administration and/or Board for Christian Education – Day
School. Students who display behaviors that are considered inappropriate behavior by the administration
and/or the Board for Christian Education – Day School may receive consequences for their behavior.
Absences
Students who are absent and do not have an approved excuse may receive consequences for
behavior. Excessive absences and/or unexcused absences may also receive consequences for
behavior. Excessive absences are defined as having more than 5 absences per quarter.
Alcohol/Controlled Substances
Where there is evidence to indicate that a student possesses, has purchased, has used, has sold or
distributed a drug or drug look-alike paraphernalia or is under the influence of a controlled substance or
behavior-affecting substance on the school grounds or at a school sponsored activity, the student shall be
suspended immediately. The student and parents/guardians will be requested to meet with the principal
and Board of Christian Education – Day School as soon as possible. The same conditions apply to
alcoholic beverages. The Board for Christian Education – Day School will decide on a plan of remedial
activity including options such as counseling, expulsion and/or notification of law enforcement agencies.
If deemed appropriate by the Board for Christian Education – Day School, the student who violates this
policy may be required to participate in and complete a drug and alcohol abuse assistance or rehabilitation
program to the satisfaction of the Board for Christian Education – Day School.
Bomb Threats
Students who call the school or conspire with others to call the school with a false bomb threat will be
disciplined and subject to prosecution by civil authorities.
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Cheating
Cheating on tests, homework or classroom work is not acceptable. Plagiarism or any other type of
deception to earn credit without effort is recognized as improper conduct. Students who engage in cheating
or other deceitful practices should expect to find their conduct reflected in their grades. Disciplinary action
may be taken.
Dress Code Violations
Students who flagrantly or repeatedly violate Calvary’s dress code may receive disciplinary consequences.

Electronic Sound or Video/Camera Equipment
Students are not allowed to use radios, other electronic sound equipment or video/regular cameras, and/or
video games while on school grounds or at school-sponsored activities without teacher
permission. Cameras, audio and video equipment, and/or video games may be allowed at sports or special
events with the permission of the principal, event sponsor and, in some cases, under parent/guardian
supervision.
Electronic Paging Devices/Cell Phones
Students may not use or have in their possession cellular telecommunications device while in school, on
school grounds, or at school sponsored activities. Exemptions are made only with approval of the teacher,
principal and/or Board for Christian Education – Day School.
If a student violates this policy, the following action will be taken: (1) the device will be taken from the
student and held until a parent/guardian comes in for a conference and to claim the device; (2) a school
official may conduct a further search of the student's possessions for illegal items or substances; (3)
possession of any illegal items or substances or items or substances that appear to be illegal may result in
referral of the student to the appropriate law enforcement authority for prosecution pursuant to the criminal
code.
False Fire Alarm
Any student setting off a false fire alarm will be suspended and/or recommended to the Board for Christian
Education – Day School for an expulsion hearing. A criminal complaint will be signed with the proper legal
authorities. Setting off a false fire alarm is a violation of state law.
Fighting
Students involved in fighting may be suspended immediately. Variables in considering disciplinary action
and its severity include who initiated the fight, harm inflicted and previous fight involvement.
Gambling
Games of chance may not be played on the school premises or while at school sponsored activities unless
directed by school-connected groups that schedule fund-raising activities or events for the sole purpose of
raising money for the school and its students. All such activities must have prior written approval from the
school administration and Board for Christian Education – Day School. Playing cards and dice may be used
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at school with teacher approval. All other types of gambling and/or gambling devices may not be used on
school property.
Gangs or Secret Societies
Any student participating in activities of a gang or secret organization may be referred to the Board for
Christian Education – Day School for an expulsion hearing. No student on or about school property or at
any school activity shall:
1. Wear, possess, use, distribute or sell any clothing, jewelry, emblem, badge, symbol, sign or other
things which are evidence of membership or affiliation in any gang.
a. Wear, possess, use, distribute or sell any clothing, jewelry, emblem, badge, symbol, sign or other
things that are evidence of membership or affiliation in any gang.
b. Use any speech or commit any act or omission in furtherance of the gang interests or gang
activity, including, but not limited to:
i.
Soliciting others for membership in any gang.
ii.
Requests any person to pay protection or otherwise intimidate or threaten any person.
iii.
Commit any other illegal act or other violation of school policy.
iv.
Incite other students to act with physical violence upon any other person.
If a student violates this policy, a conference between the school principal and the student's
parents/guardians will be held. The student may be suspended and/or recommended for an expulsion
hearing.
Gum, candy and food
Students are not allowed to chew gum at school except with principal and/or teacher permission. Eating of
any food or candy other than at lunch is prohibited, except at athletic events, room parties and organized
snack times.
Harassment/Bullying
Calvary Lutheran School is committed to a learning environment that is free from harassment or bullying of
any kind. Calvary will treat allegations of harassment seriously and will review and investigate such
allegations in a prompt, confidential, and thorough manner. Students who harass another student(s) and/or
teachers through sexual, physical, and/or verbal actions will be disciplined.
Insubordination
Students who are unwilling to obey school personnel will be disciplined. Since, during the school day, the
school staff stands in the place of the parents, due respect is required. In keeping with this ideal, students
should be aware that cases of insubordination will not be tolerated and are subject to disciplinary action.
Improper Use of the Internet
Students who violate Calvary’s rules on accessing and/or using the Internet will receive disciplinary
consequences.
Intimidation
Any student or group of students found to be harassing or intimidating another student will be subject to
disciplinary action.
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Loitering
Unnecessary loitering, congregating, or standing in the corridors between classes without the intent of
getting to an assigned location promptly will not be allowed. Students observed loitering will be warned
and/or assigned disciplinary action.
Medication
Students who violate Calvary’s medication policy may receive disciplinary consequences.
Obscenity
Calvary Lutheran School is strongly opposed to the use of any inappropriate types of language. Obscene,
profane or vulgar language, written, verbal, or expressed by gestures, will not be tolerated. A student who
participates in any such activity will receive immediate disciplinary action.
Publication/Distribution of Materials
The general public, students and faculty/staff members may not use school facilities for the promotion of any
group or vested interest without principal and/or Board for Christian Education – Day School
approval. Materials not directly related to the school or church may not be distributed on school premises
without principal and/or Board for Christian Education – Day School approval. Exceptions may be made to
this policy in order to cooperate with community or church organizations or services.
Smoking
Smoking or possession of cigarettes is not permitted by students on school grounds. This policy applies
when Calvary students are guests at other schools or at school-sponsored activities. Students with
cigarettes on their person or in their lockers/desks may be given a disciplinary penalty or
suspension. Students who are smoking on school premises, at other schools at school-sponsored activities,
or while on school-sponsored activities may be suspended immediately.
Stealing
Stealing is a violation of law. A student who becomes involved in a theft in, on, or about the school property
may be suspended and referred to the Board for Christian Education – Day School for expulsion
consideration. Appropriate law enforcement authorities may be notified.
Tardies
Students with an excessive amount of tardies may receive disciplinary consequences. Excessive tardies
are defined as having more than 5 tardies per quarter.
Vandalism
Any student involved in vandalism or malicious mischief either against school property, the property of
school employees, or the property of others in, on or about the school premises may be prosecuted. In
addition, the student may be suspended and may be referred to the Board for Christian Education – Day
School for expulsion consideration. Full restitution is required by the student and the family.
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Weapons
The act of having, using or threatening to use any weapon or instrument capable of inflicting bodily injury is
strictly prohibited. Students who bring to school any type of article designed to cause bodily harm may be
suspended and may be also referred to the Board for Christian Education – Day School for consideration of
expulsion. Law enforcement authorities may also be notified when the possession, use or sale of articles
violates the law. Articles include, but are not limited to: knives, lighters, matches, fireworks, firearms and
other dangerous items.

Implementation of Code of Student Conduct and Disciplinary Response
Classroom Implementation
Calvary Lutheran School’s Code of Student Conduct is expected to be followed and enforced consistently.
Faculty/staff members shall consider mitigating circumstances prior to disciplinary action and ensure due
process for each student. Mitigating circumstances include, but are not limited to, the following factors: (1)
prior conduct; (2) student attitude; (3) parental cooperation; (4) willingness to amend; (5) seriousness of
offense; (6) repetitiveness; (7) mental/physical handicap.
Faculty members are expected to control classroom behavior by implementing a classroom management
plan that is approved by the principal. The teacher should have a list of rules and consequences posted in
their classroom. The type of issues which will typically be handled by the teacher’s classroom management
plan will typically include, but are not limited to, the following: disturbing classroom procedure; speaking
without permission; being mildly disrespectful toward a teacher; standing or walking around without
permission; leaving class without permission; coming to class unprepared; incomplete assignments; failure
to have appropriate books and materials; disobeying classroom rules; failure to return requested materials
or forms to school on time; chewing gum or candy; being late for class; running in the hallways; minor
physical display of affection to another student.
Corrective action, decided by the teacher, may include, but is not limited to, the following: verbal reprimand;
teacher-student and/or teacher-student-parent conference; separation from main group; essay on specific
proper conduct; writing assignments; privilege denial; detention; written notice to home; referral to principal;
referral for counseling. Flagrant or repetitive infractions will first be handled by the classroom teacher and
reported to the parents/guardians and principal and then, may be referred to the principal for further
consideration and action.
Hitting and/or spanking of students by school personnel are not an option in the school’s disciplinary
procedure. Reasonable force is used only when the situation warrants it or the imminent protection of the
person or property of others is in danger.
Extra homework or additional scholastic subject assignments shall not be used as a corrective disciplinary
action.
Students Sent to the Office
Students are sent to the office for the following behaviors: repeated misbehavior; misconduct; willful
insubordination; unlawful misconduct; excessive absences, tardies, and/or unexcused absences; and/or
truancy.
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When students are sent to the office, a determination will be made as to the severity of the inappropriate
behavior by the principal.
Definition of Inappropriate Behavior
Repeated misbehavior: Repeated non-conformity to a positive learning environment and depriving self or
others of an effective educational and/or emotional development. Repeated misbehavior is typified by, but
not limited to the following examples: gum chewing; running in hallway; excessive noise in restricted areas;
mildly disruptive classroom behavior; eating in other than designated areas; throwing typically harmless
objects (ex. Snow balls, erasers); assignment cheating; copying another student’s homework; minor
rebelliousness; class unpreparedness; occasional tardiness; non-profane verbal abuse to others;
dishonesty; speaking without permission; disrespectful action; standing or walking around classroom without
permission; failure to have appropriate supplies or books; inappropriate locker décor or condition; disrupting
class; minor physical display of affection or intimacy which is inappropriate to school setting; general class
disturbance; inattention in class. Misbehavior is often, not always, related to minor non-premeditated
actions that indicate lack of common courtesy and consideration or unpreparedness. The first response to
misbehavior is by the classroom teacher who should contact parents and implement their classroom
management plan. Repeated misbehavior and/or flagrant misbehavior shall be sent to the office for
correction.
Misconduct: Conduct that is relatively severe in nature and potentially or actually threatens physical harm to
others and/or is disruptive to the normal or regular school procedure. It is typified by, but not limited to, the
following examples: obvious disobedience; rebelliousness; disrespect; impertinence toward staff; vulgar
language or gestures; verbal abuse; throwing potentially harmful objects (ex. stones, metal, glass); fighting;
possession of semi-dangerous weapons (sharp objects, small knife, club, matches). Also considered
misconduct, and potentially flagrant misconduct, are: leaving school grounds without permission; fighting
that does not result in obvious physical harm; extortion; intimidation; possession of smoking materials; minor
theft or vandalism (under $25); cheating on major assignments and/or tests; false emergency alarms;
loitering before or after school.
Willful insubordination: Willful and spiteful disrespect for the educational, religious, physical or emotional
well-being of faculty/staff or students and disregard for a safe and effective learning environment. It is
typified by, but not limited to, the following examples: defiance of school authority; refusal to follow logical
emergency directions; physical abuse of faculty/staff; harmful fighting with another student; severe extortion
or intimidation; use of smoking materials; gang association or promotion (evidenced by such activity as
symbols or other insignia); possession of alcohol, controlled substances or illegal drugs; flagrant obscenity;
possession of objects or weapons capable of severe harmful intent; repeated or flagrant misconduct. Willful
misconduct is often harmful to person or property and premeditated.
Unlawful misconduct: Actions not in accordance with the school code and/or the municipal or state
governing laws. It is typified by, but not limited to, the following examples: possession, sale or use of
controlled substances or illegal drugs; possession or use of dangerous weapons (ex. firearms); use or
distribution of alcohol; obtaining extortion money over $25 or services; severe physical damage to a person;
theft or vandalism activity; use of pager or similar electronic signaling devices; gambling over $10; arson;
trespassing. All municipal, state and federal laws also apply to unlawful misconduct. The school will
cooperate with law enforcement authorities by reporting appropriate cases of unlawful misconduct.
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Excessive absences/tardies and/or unexcused absences: Absences that significantly affect the student’s
school experience and/or do not have an excuse are not considered as excused. Excessive
absences/tardies are defined as having more than 5 absences or tardies per quarter.
Truancy: Absence from class without proper permission or excuse as previously defined in the parent
handbook. Repeated truancy may be reported to municipal authorities for legal action.
Definition of Consequences
Detention: When a student is given a detention by a classroom teacher, staff member, or principal, the
student and parent/guardian of the student will be notified that a detention must be served. The notification
will be sent home with the student and a follow-up phone call may be made. Detentions must be served on
the designated day on the detention slip. Detentions will be served in a teacher-designated
room. Detentions will be held one hour after school. Students serving detentions must complete a report on
ways to control behavior and display more positive behavior. In some situations, teachers may allow
students the opportunity to work on assignments. Students must come equipped with everything to write
the report and/or do the assignments. Talking is not permitted. Repeated infractions may result in
detentions with further disciplinary action. Multiple detentions may be assigned to a student at a teacher’s
discretion in flagrant or repetitive situations. Transportation must be arranged by the parents/guardians for
the student after the detention. School transportation is not available. Detentions take precedence over
any extra-curricular activity.
No-privilege list: Students who are placed on the No-privilege list will not be able to participate in some
classroom activities. The classroom activities which the student will not be able to participate are typified
but not limited to: recess (student may be able to take recess with other classes); field trips; sitting with the
class at lunch; participating in special classroom activities (ex. class parties); going to the library. In
addition, the student on the No-privilege list will not be able to participate in any extra-curricular activity while
on the No-privilege list.
Students may be given a reprieve from the No-privilege list for exceptionally good behavior while on the Noprivilege list. If the students show by their actions and attitudes that they are repentant for their previous
behavior and desire to improve, students may approach the teacher and principal for a re-consideration of
the time on the No-privilege list. A re-consideration will be considered no sooner than after ½ of the time on
the No-privilege list has been served. Students may approach the teacher and principal a maximum of one
time per week to request re-consideration. Students should be ready to state and show why they believe reconsideration is an option.
In-School Suspension: Calvary provides the In-School suspension as a disciplinary consequence for
students who show repeated or flagrant misbehavior and/or misconduct. Students who have an In-School
suspension will not be allowed to be in their regular classroom(s); will be placed in a separate room which
will be monitored by a staff member for a time not to exceed two consecutive school days; and will be
allowed to complete their educational program including assignments and tests. Students who have an InSchool suspension will not be able to participate in classroom activities and/or extra-curricular
activities. Only the principal (or his/her designee) and/or Calvary’s Board for Christian Education – Day
School may assign an In-School suspension.
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The principal will give the student and his/her parents written notice of the charges and evidence to support
the reasons for suspension by sending a letter to the parents. The principal will also contact the parents by
phone to discuss the situation.
Out-of-School Suspension: Out-of-school suspension is defined as a period of time during which a student
is not allowed to attend school and not allowed to attend school-sponsored events (including extra-curricular
events). Suspension is usually considered an excused absence and the student may receive credit for work
that is given by the teacher(s) and completed during the suspension. Likewise, credit may be withheld from
students who do not complete assignments. In some cases, a suspension may be considered an
unexcused absence and assignments/tests will not be credited to the student. Only the principal (or his/her
designee) and/or Calvary’s Board for Christian Education – Day School may assign an Out-of-School
suspension. An Out-of-School suspension may not exceed 10 consecutive school days.
The principal will give the student and his/her parents written notice of the charges and evidence to support
the reasons for suspension by sending a letter to the parents. The principal will also contact the parents by
phone to discuss the situation.
Expulsion: Expulsion is defined as the barring of a student from class for an extended period of time without
any possible association with the school or the possibility of receiving credit for missed assignments. Only
Calvary’s Board for Christian Education – Day School may expel a student. A student may be suspended
before an informal hearing; however, a student may not be expelled until after a formal hearing.
The principal will give the student and his/her parents written notice of the charges and evidence to support
the reasons for the recommendation for expulsion by sending a letter to the parents. The principal will also
contact the parents by phone to discuss the situation. The student or parent/guardian must request a
hearing before the Board for Christian Education – Day School within 5 days after the notice of disciplinary
action. Failure to request review within the time limit constitutes a waiver of the right. Request for a hearing
must be written and given to the principal.
A student has the right of due process in cases of suspensions that exceed 5 days and/or expulsion. The
student or parent/guardian must request an official review within 5 days after the notice of disciplinary
action. Failure to request review within the time limit constitutes a waiver of the right. The written request
should be given to the principal or the Chairperson of Calvary’s Board for Christian Education – Day School.
Consequences for Inappropriate Conduct
Misbehavior: Misbehavior is controlled by the classroom teacher’s discipline plan.
Repeated Misbehavior and Excessive absences/tardies and/or unexcused absences: Students sent to the
office for flagrant misbehavior and/or repeated misbehavior and/or excessive absences/tardies and/or
unexcused absences will receive the following consequences:
a. First offense: No privilege list for 2 weeks; conference with principal, student, teacher, and parents.
b. Second offense: No privilege list for 2 weeks; conference with principal, student, teacher, parents
and member of Calvary’s Board for Christian Education – Day School.
c. Third offense: No privilege list for 4 weeks; conference with principal, student, teacher, parents and
all members of Calvary’s Board for Christian Education – Day School.
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d. Continued offenses: Referral to Board for Christian Education – Day School for counseling,
suspension, or expulsion. Parents/guardians may choose to withdraw their child from enrollment in
Calvary Lutheran School.
Misconduct: Students sent to the office for misconduct will receive the following consequences:
a. First offense: No privilege list for 2 weeks; In-school suspension for 2 days; conference with
principal, student, teacher, and parents.
b. Second offense: No privilege list for 4 weeks; In-school suspension for 5 days; conference with
principal, student, teacher, parents and all members of Calvary’s Board for Christian Education –
Day.
c. Continued offenses: Referral to Board for Christian Education – Day School for counseling,
suspension, or expulsion. Parents/guardians may choose to withdraw their child from enrollment in
Calvary Lutheran School.
Willful Insubordination: Student sent to the office for willful insubordination will receive the following
consequences:
a. First offense: Out of school suspension for 3 days: conference with principal, student, teacher,
parents, and all members of Calvary’s Board for Christian Education – Day
School. Parents/guardians may choose to withdraw their child from enrollment in Calvary Lutheran
School.
b. Second offense: Referral to Board for Christian Education – Day School for counseling, suspension,
or expulsion. Parents/guardians may choose to withdraw their child from enrollment in Calvary
Lutheran School.
Unlawful Misconduct: Students sent to the office for unlawful misconduct will receive the following
consequences:
a. First offense: Out of school suspension for 3 days: conference with principal, student, teacher,
parents, and all members of Calvary’s Board for Christian Education – Day School. Parents/
guardians may choose to withdraw their child from enrollment in Calvary Lutheran School.
b. Second offense: Referral to Board for Christian Education – Day School for counseling, suspension,
or expulsion. Parents/guardians may choose to withdraw their child from enrollment in Calvary
Lutheran School.
Due Process
Due process is allowed when suspensions are given which exceed 5 days and/or for recommendation for
expulsion.
Suspension
At conferences for reviewing suspensions with Calvary’s Board for Christian Education – Day School, the
student will have the right to question the person who made the decision to suspend or expel, the right to
present and question witnesses, and the right to make a statement in his/her own behalf. If requested by
the student, parent, or representative, a written or taped record will be kept of the proceedings.
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The Board for Christian Education – Day School will review the suspension and may uphold the suspension,
modify it or reverse it. If the suspension decision is reversed, all references to it in the student’s records will
be removed, and the school will provide the student with assistance as the principal deems necessary to aid
the student in making up missed school work.
A suspension or expulsion hearing shall be held by a Board for Christian Education – Day School committee
or office acting by the authority of the Board as a whole. The Board for Christian Education – Day School
representative may make a sole decision regarding the issue or may consult with the Board for Christian
Education – Day School as a whole.
Strict laws of evidence will not be required. The student may be represented at the hearing by
parents/guardians and/or a lawyer. When a record of the proceedings is requested, the school shall provide
a recorder of testimony.
The student shall be offered an opportunity to purchase a copy of the tape recording or transcript record.
The students’ disciplinary/scholastic record, unrelated to the incident leading up to a suspension or
expulsion charge, is not admissible at the hearing. This record may be made available to the Board for
Christian Education – Day School, however, once guilt has been established, for use in deliberations as to
the penalty to be imposed.
Only the following persons may be present at the hearing: the student, parents/guardians, legal
representative, Board for Christian Education – Day School members, principal, involved faculty/staff
members and witnesses invited by Calvary’s Board for Christian Education – Day School.
Expulsion
In the case of an expulsion, the student and the student’s parents/guardians will be notified of the reasons
for expulsion, including a full statement of the reasons for dismissal, the length of expulsion, and the date,
time and place of the Board for Christian Education – Day School hearing. The expulsion will not take place
until after the Board for Christian Education – Day School hearing. A student may be suspended (In-school
or Out-of-School) for the benefit and/or safety of the school and the student body until the Board for
Christian Education – Day School holds an expulsion hearing.
At an expulsion hearing, the student will have the right to a lawyer at the student’s expense, the right to
question the person who made the recommendation to expel, to present evidence, to call and question
witnesses and to make a statement in his/her behalf. If requested, a record of the proceedings shall be
kept.
An expulsion hearing shall be held by a Board for Christian Education – Day School committee or officer
acting by the authority of the Board as a whole. The Board for Christian Education – Day School
representative may make a sole decision regarding the issue or may consult with the Board for Christian
Education – Day School as a whole.
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Strict laws of evidence will not be required. The student may be represented at the hearing by
parents/guardians and/or a lawyer. When a record of the proceedings is requested, the school shall provide
a recorder of testimony.
The student shall be offered an opportunity to purchase a copy of the tape recording or transcript record.
The student’s disciplinary/scholastic record, unrelated to the incident leading up to a suspension or
expulsion charge, is not admissible at the hearing. This record may be made available to the Board for
Christian Education – Day School, however, once guilt has been established, for use in deliberations as to
the penalty to be imposed.
Only the following persons may be present at the hearing: the student, parents/guardians, legal
representative, Board for Christian Education – Day School members, principal, involved faculty/staff
members, and witnesses invited by Calvary’s Board for Christian Education – Day School.
The determination of the Board for Christian Education – Day School as to whether a student shall be
expelled, shall be made after discussing the evidence. The deliberation of the Board for Christian Education
– Day School on the evidence will occur in executive session. The Board for Christian Education – Day
School will notify the student and parents/guardians in writing as to the final decision.
The school may assist in providing or locating alternative educational opportunities for the expelled student.
Created December 21, 1992
Revised and approved by Calvary’s Board for Christian Education – Day School, July, 2013
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Code of Student Conduct – EEC Discipline
Summarized
POLICY

Adopted: 2009
Revised: 2017

At Calvary we feel that children should be directed in a manner that reinforces positive behavior and
encourages appropriate behavior. We will help children to understand why certain behaviors are not
acceptable and guide them to make appropriate choices of acceptable behaviors. We will teach children
that their behavior affects other people and things, and that there are positive and negative consequences
to their behavior. Children will not be subjected to experiences or verbal language which will make them
frightened, embarrassed or humiliated. Physical punishment is never used.
In each classroom, there are rules and limits set in accordance with the behavior that is anticipated and
expected with such age group. The staff will help each child learn the rules of getting along in a group while
understanding individual needs and differences. Limits set in each classroom are likely to differ from those
in a child’s home because there is a group of children being cared for at the same time. The staff will use
the following behavior guidance techniques in the order given.
We use the Conscious Discipline philosophy which supports the following practices:
MODELING
Teacher-modeled, appropriate behavior and communication, as well as positive peer models, provide and
encourage children to learn responsibility for their behavior.
POSITIVE REDIRECTION
Positive redirection is redirecting unacceptable behavior to an acceptable alternative. This may be
enhanced by verbal praise. We will praise children for their appropriate behavior and successes by using
descriptive praise: “I see that all of the books are on the shelf. It is nice to have such a clean room.”
GUIDANCE
Guidance is an approved teacher use to build an encouraging classroom. Guidance actively teaches
children to express and meet acceptable needs. Children will be guided into understanding their display of
aggression and how to handle it differently. Example: “Did you see how your arm and hand pushed your
friend?” Teacher would show that movement with her arm and hand.
CHOICES
Offering children choices concerning behavior encourages independence and improves problem-solving
skills. Giving a choice to a child who is having difficulty handling a situation enables the child to be a part of
the decision-making process and often results in an acceptable choice. For example, if a child is running
around the room during circle time, the teacher will say to the child, “You have a choice, you may either join
the group or sit at the table, but you may not run around the room during circle time.”
LOGICAL CONSEQUENCES
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When a child acts inappropriately, the child will experience the logical consequences of his or her behavior
that are directly related to that behavior. This enables the child to learn that what a person does affects
other people and things. For example, if a child throws a toy across the room, the teacher’s immediate
response would be to tell the child that throwing the toy across the room is not appropriate behavior and the
toy will be taken away for a short period of time. If the child continues to throw the toy after he or she is
allowed to play with it again, the toy will be taken away for the rest of the play period or the rest of the day.
By experiencing the logical consequences of his or her behavior, the child will learn self-control,
independence and responsibility.
Parent-Teacher Conferences for PS3, PS3/4, PS4 and PreK are conducted each fall and spring. For
younger children, conferences are available on request.
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Code of Student Conduct - K-8 Discipline Summarized
POLICY

Adopted: 2006
Revised: 2010
Revised: 2015
Reviewed: Jan 2018

The Principal and Assistant Principal are responsible for the general welfare of all students. When student’s
behavior goes beyond the confines of the classroom the following may occur.
1. “No Privilege List”: Student may not participate in recess, athletics, community lunch, special events
or activities, clubs, etc. Field trip participation will be at the principal’s discretion. Alternate
assignments will be given in lieu of missed field trips. This list and the consequences therein are
outlined for each student on an individual basis at the discretion of the Assistant Principal or
Principal.
2. In School suspension: Students on In School suspension will be removed from their classroom to an
isolated area for a period of time, usually one or two days. Students will be expected to work on
homework and will receive a grade for it. Tests will be administered etc. Students will not participate
in field trips, athletics, recess, community lunch, special events or activities, clubs, etc.
3. Out of School Suspension: Students who are suspended will receive no academic credit for that
day. Daily work may be required but have a penalty attached to them at the teacher’s discretion.
4. Student may be referred to the Board for Christian Education with documentation and
recommendations from the school administration. The Board reserves the right to expel a student
given sufficient reason and documentation to do so. This includes continued disobedience with
regard to school policy or if the student has violated civil law.
All student behavioral referrals are documented. Patterns of inappropriate behavior may result in expulsion.
They may also result in a referral for appropriate testing, health examinations, etc., to determine if there is a
better way to help the student.
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Cold/Hot Weather Procedure – K-8
Policy

Adopted: 2011
Reviewed: Aug 2017

It is our goal that all children have opportunity for recess outside during the school day. Fresh air and
unstructured exercise are useful to refresh a student’s body and mind. It is important that you send your child
with proper outdoor wear each day. Proper wear includes boots, hats, mittens and a winter coat.
In the case of extremely cold weather (extreme wind chill factors, temperatures below ten, frost bite warning,
etc.) or hot weather (excessive heat index, ozone alert, etc.) normal recess times and/or procedures may be
changed. Possible adjustments for the weather include but are not limited to: shortened time outside; recess
held inside (if possible); or recess in the classroom.
In the case of children with cold induced asthma or other respiratory problems that are irritated by the cold, a
note from their physician or parent will keep them inside. Students not able to have outside recess during
severe cold weather may have to sit in the school office. Teachers often have recess duty or other duties that
they must attend to away from the classroom. During recess time and children will not be left in the classroom
unattended.

Calvary Lutheran School
Policy Manual

60

Cold/Hot Weather Procedure – EEC
Policy
Calvary’s Policy on outdoor play is as follows:

Adopted: 2011
Reviewed: Aug 2017

We don’t go outdoors if the weather is below 32° with no wind. We don’t go outdoors if the wind chill is below 32°.
Hats, gloves, and boots are required for all children if snow is present.
Summer Months:
We don’t go outdoors for more than 15 minutes when the temperature is 90° - 95° or the heat index is equivalent to
90°. Children MUST have water available to them outdoors.
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Communications – Parent/Teacher/Coach/Board
Policy

Adopted: 2010
Revised: 2014
Reviewed: 2016

During a school year, if you wish to communicate a concern about a particular topic or event, please contact
the classroom teacher and/or coach directly. If after that conference your understanding is not complete,
you may wish to arrange a meeting with the classroom teacher/coach and the principal. After these steps
have been explored, you may want to contact the School Board. The School Board are open to
suggestions and ideas concerning policy and better communication at any time. Any topics, families would
like to address at school board meetings, must be presented in writing and will be added to the school board
agenda at the next available meeting.
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Communications – Policy
Policy

Adopted: Aug 2012
Revised: Sept 2018

Calvary is committed to the very best educational partnership with each family. This means that clear,
regular communication is essential. Currently Calvary information can be received via the web site
www.calvaryschoolkc.com, through classroom newsletters, K-8 school newsletters, EEC newsletters, Praxi,
group cast phone messages, and mass emails. These messages contain information about lunch menus,
calendar notes, important events at Calvary, and notes about significant achievements made by members of
Calvary’s school family.
The school telephone is reserved for school business. Students who need to use the phone must obtain a
telephone pass from one of the teachers. Only in extreme emergencies and/or illness will children be given
a telephone pass. Forgetting to bring books and/or assignments, and the scheduling of social events are not
extreme emergencies. It is permissible for parents to leave messages with the office regarding after school
pick-up, appointments, and changes in family plans.
Email is a tool for communication between the home and the school. Generally speaking this
communication will delay contact unless it is checked frequently. This is also the case with voice mail. All
teachers check their email and voicemail on a daily basis. Teachers will strive to return messages within 24
hours.
Faculty members are not to be interrupted during the day for telephone calls, personal or professional visits,
unless it is an emergency or with prior notification through the school office. We encourage parents to
contact teachers about their students’ progress but feel the interruption in the school day is something that
we want to keep to a minimum. Parents who are bringing items for student use are required to stop by the
school office before proceeding to the classroom to avoid interruption as much as possible.
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Communications – Procedure
Procedure
K-8

Adopted: June 2010
Revised: Sept 2018

Weekly Warrior
Each Thursday a newsletter of information is emailed to the home. This informative newsletter assists you
in awareness of activities planned for the following week. In case of a short week, the “Warrior Weekly” is
published on the last day of the week.
Classroom News
Teachers may create a classroom newsletter. They may send it home with the child or make it available
via email or Google docs.
Website
Calvary’s Web Site includes links to congregation information, schedules, Accelerated Reader Book Lists,
uniform information, enrollment information, lunch menus, calendars, newsletters, etc. The address is:
www.calvaryschoolkc.com
Praxi Power
The school information system is available digitally for parents to keep informed on child academic
progress

EEC
Calvary Kids
Monthly newsletter of information pertaining to the EEC is emailed to families. Copy of Newsletter can be
found on Praxi under resources.
Daily Progress Report (Infants, Toddlers, 2’s)
Daily report given to parents to keep them informed on eating and diapering activities. Also used to
communicated needs of the classroom.
Website
Calvary’s Web Site includes links to congregation information, schedules, enrollment information, lunch
menus, calendars, newsletters, etc. The address is: www.calvaryschoolkc.com
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Concealed Carry Notification and Record
Policy

Adopted: June 2006
Revised: February 2018

The Business Manager shall maintain record of notification for all school personnel. This notification is to be
reviewed every five (5) years.
Parents who are carrying concealed weapons must notify School Principal or EEC Director.
Officers in uniform who carry weapons are not to be considered concealed and therefore do not require
notification to school administration.
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Confidentiality
Policy

Adopted: July 2015
Revised: June 2017

Certain positions, both salaried and volunteer, have access to personal information about students and/or
adults of this congregation and school that is confidential and is used for ministry purposes only. These
individuals must agree to refrain from discussing personal information through their position with family,
friends, or anyone else. All Volunteers are asked to sign a confidentiality statement.
All K-8 Staff sign a confidentiality statement once a calendar year.
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Conflict Resolution
Policy

Adopted: 2005
Revised: 2013
Reviewed: Aug 2017

We are created to honor God and serve others. Any sinful behavior which causes another person to feel or
believe that he/she is not valued as a precious child of God is unacceptable at Calvary Lutheran School.
However, we know that problems will occur between students from time to time. Our goal is to have
students resolve their immediate problem, ask and receive forgiveness, and restore their relationship.
In an effort to build Christian Character, students will be encouraged to work out their problem by following
Matthew 18:15-17a:
“If your brother sins against you, go and tell him his fault, between you and him alone. If he listens to you,
you have gained your brother. But if he does not listen, take one or two others along with you, that every
charge may be established by the evidence of two or three witnesses. If he refuses to listen to them, tell it to
the church….”
When conflict occurs:
•

Any supervising adult will stop unacceptable behavior that is seen or reported.

•

Because the homeroom teacher has primary responsibility for the students in his/her classroom, the
teacher will be informed of the problem by other teachers or the supervising adult(s).

Calvary’s process:
1. The offended party (e.g., student, parent, faculty, etc.) is to go to the person with whom they have
the conflict or who committed the offense. The conversation should be had when both parties are
calm to avoid further sin. The offended party is to carefully describe the concern. Ex. “I didn’t like it
when you knocked the books off of my desk when you passed.” This allows the ‘offender’ to know
what caused the problem. In fact, that person may be completely unaware that he/she caused
offense. Ex. “Pardon me. I really didn’t know that I had done that. I’m sorry.” This helps restore the
relationship. The same is true with child to adult or adult-to-adult communication.
2. If there is no resolution or if the conflict escalates, the offended party is to request the assistance of
the teacher, the principal (if the original conflict involved a faculty or staff member), or another
unbiased adult person. This person is to help the two people to seek the truth of the matter and help
them to understand what each is saying to one another. This is the ‘witness’ section as listed in
Matthew 18.
3. Finally, if there is still no resolution, the offended party may take the concern to the K-8 principal,
EEC director or the Board for assistance. The methods used to solve the problem will be based on
each individual situation.
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Conflict can occur when there are inconsistencies in school policy, practice, or with regard to classroom
procedures. Should a family have a concern about an apparent inconsistency or omission, the question
should be brought to the K-8 school principal, EEC director or Board for clarification. The Board, faculty and
staff, as well as precedent will serve as input for the decision to be made. Calvary seeks to serve families
with the very best policies and practices, which is why the handbooks and policy manuals are reviewed and
updated regularly.
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Crisis During the School Day
Policy

Adopted: 2012
Revised: 2018

Our first goal is to prevent a crisis. The majority of rules and procedures at Calvary Lutheran School are
designed to ensure safety for students and adults on site. Yet, moments of crisis can happen. There are
four basic types of events that can lead to a crisis situation during a normal school day. These are Natural
Disasters, Environmental and Building Disasters, Endangerment of Human Life, and Death. The Crisis
Management Plans adopted by the School Board address each of these disasters and lays out a course of
action to be followed in each event in order to maintain the safety of the Calvary family. The Management
Plan does not cover every conceivable disaster but will serve as a guide to the professional staff as they
address a crisis. If and when a crisis occurs, teachers and staff will use the procedures from the plan to
address the initial crisis and facilitate healing after the crisis.
There is a plan at each campus that is specific to that location.

Wornall-

Each Faculty/Staff member receives a copy of the Crisis Management Manual. A review is given in the fall
to all Faculty and School Staff. A copy of the Crisis Management Manual is located in the School Office.
OakThere is a copy of the Emergency Procedure plan in the EEC Office.

Calvary Lutheran School
Policy Manual

69

Curriculum
Policy

Adopted: July 2010
Revised: Aug 2017

The Christian faith is also taught as a way of life thereby permeating the whole curriculum. Though CLS
uses textbooks similar to those found in community schools, Christian interpretation and insight are added
to all subject areas. This well-rounded program of studies includes Religion, Language Arts (reading,
spelling, creative writing, English grammar, and handwriting), Social Studies (geography, history,
government, United States and Missouri constitution, and other areas), Science, Mathematics, Physical
Education, Health, Art, Music, Spanish, and Technology instruction.
Calvary Lutheran School does this by following the Scriptures as our first and foremost teacher’s manual.
We teach the doctrines of Christianity espoused by the Lutheran Church - Missouri Synod (LCMS).
Calvary’s curriculum meets or exceeds the requirements of the State of Missouri and the Curriculum Guides
for Lutheran Elementary Schools. Students are also offered co-curricular opportunities to participate in
choirs, instrumental band, clubs, team sports, news writing, etc.
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Donations
Policy

Adopted: 2013
Reviewed: 2016

Gifts of money and items may be made to Calvary Lutheran School. All gifts are accepted through the
school office. All donated material becomes permanent property of Calvary Lutheran School to be utilized,
as the professional personnel deem appropriate. Calvary Lutheran School reserves the right to decline a
gift.
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Drills - Fire/Weather/Lock Down
Policy

Adopted: 2002
Revised: 2015
Reviewed: August 2017

Drills are practiced to prepare our children in our Day School, Early Education Center and Extended Care
for the safety and security of our students.
Fire
Exits and traffic patterns have been mapped out for each area of the school, and regulations are followed as
required by the fire department. A monthly fire drill is completed and documented for the Fire Department.
Weather
Twice annually drills are conducted to insure the safety and security of our students during severe weather.
Every classroom has an evacuation map.
Lock Down
In order to prepare students in the case of an intruder, lock down drills are practiced at least twice a year.
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Employee Tuition Reduction
Policy

Adopted: 2004
Revised: 2015
Revised: May 2017

Full-time employees of Calvary Lutheran Church and School receive a tuition reduction for the K-8 program
at the rate of 50% off the currently published member grant rate.
Pastors, Principals and EEC Directors will receive a 100% discount on K-8 tuition.
Full-time employees of Calvary Lutheran Church and School receive a tuition reduction for the EEC program
at the rate of 25% off the currently published tuition rates for Infants and toddlers and 50% off the currently
published tuition rates for Twos - PreK.
Full-time employees of Calvary Lutheran Church and School receive a reduction of 100% rates for Extended
Care Program participation provided that he following guidelines are adhered to:
•
•
•

Families are to use this program for those times that the Calvary Lutheran Church and School
Faculty or Staff Member is serving in a specific ministry capacity within the Calvary ministry
framework. This includes teaching, coaching, supervision, conferencing, organizing, etc.
Only those students who are currently enrolled in Calvary’s K-8 program are eligible for participation.
Faculty or Staff Members choosing to take advantage of the Extended Care Program for use while
attending to personal needs or errands, will be billed the current rate.

Full time employees of Calvary Lutheran Church and school receive a tuition reduction for the VERB
summer Program of 100% tuition while they are physically in the building and on shift. The employee is
responsible for the registration fee, pool pass fee, and drop in rate on field trip days.
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Enrollment – Termination
Policy

Adopted: 2012
Reviewed: Jan 2016

K-8
Students whose enrollment is terminated during the school year, whether voluntary or involuntary will be
charged for the entire month’s tuition for the month during the last day attended.
EEC
Since payments are made weekly, a minimum of 2 weeks’ notice, from the family is required for
notification.
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Evaluation and Textbook Adoption
Policy

Adopted: 2000
Revised: 2015

The curricula of the school must be consistent with or exceed the standards prescribed by the State of
Missouri. At all times an appropriate balance must be maintained between formal Christian training and
secular instruction. The school curricula should include the following:
Religion--worship, bible stories, doctrine, church history and memory work.
Language Arts--reading, English grammar, speech, spelling, literature, handwriting, and creative writing
Mathematics--general number concepts, geometry, and algebra
Social Studies--geography, history (world, U.S., and Missouri), and current events
Fine Arts--music (vocal, instrumental, performance, appreciation, and theory), visual arts, dramatic arts
Science--earth, physical, and life sciences
Physical Education--planned exercise, sports, competition, health and wellness
Computer Education--literacy, graphics, programming languages, and word processing
Curriculum evaluation and improvement are on-going responsibilities of the faculty. Both established and
newly implemented programs should be monitored and adjusted to attain maximum effectiveness.
In addition, the faculty should conduct a thorough evaluation of each curriculum according to the curriculum
review calendar. At the conclusion of the annual review, the principal presents a report to the BCE-DS which
includes the following items:
• Merits and shortcomings of the curriculum.
• Major goals of the curriculum.
• Instructional materials which the faculty recommends as supplements
• Updates made to curriculum guides
• Adheres to the stated philosophy of Calvary Lutheran School and doctrinal statements of the LCMS.
CLS faculty will review current objectives and review and adjust accordingly based on the 5 year rotation as
previously recommended
A. Social Studies/Foreign Language/PE 2015-2016
B. English/Spelling 2016-2017
C. Science/Religion 2017-2018
D. Mathematics/Handwriting/ Technology 2018-2019
E. Fine Arts/Phonics/Reading 2019-2020
F. Social Studies/Foreign Language/PE 2020-2021
G. English/Spelling 2021-2022
Curriculum guides are to be developed, reviewed and made accessible to all faculty.
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Evangelism Plan
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Policy

Adopted: November 2017

Calvary Lutheran Church and School Evangelism Plan
Development of an Intentional School Outreach Program

Purpose: To bring the gospel of Jesus Christ to those within our school system and to those who do not
know or practice Christ as their Savior. To encourage all families in their walk with Christ and offer them help
from the church as they raise their children in the fear and knowledge of the Lord.
Our School Mission: Calvary Lutheran School supports parents in fulfilling their God-given responsibilities
by creating a Christ-centered environment where students are challenged, encouraged, and enabled to be
life-long learners and grow spiritually, physically, academically, culturally, emotionally and socially.
Our School Goal: Everyone at Calvary Lutheran School will hear the Gospel, the Good News, of Jesus
Christ every day.

Our Church’s Mission Statement: We are here to share the love of Christ, and to share the message of
salvation through Him.

Outline of this Program:
I.
II.
III.
IV.
V.
VI.

Outreach Training Meeting for Home Visits/Meeting with New Members: This describes training
for an intentional outreach program.
New Family Contacts: Some suggestions for making initial contact with families.
Home Visits: An explanation of the process of new member family visits.
Other Ideas: Ways in which Calvary reaches out in Evangelistic ways.
Home Visits Outline: Basic outline to assist with home visit.
Visit Assignment and Report Form: This instrument helps keep track of visits and contacts.

I. Outreach Training Meeting for Home Visits/Meeting with New Members

Calvary will hold training seminars for teachers and volunteers interested in school outreach. This could be
held during a Sunday morning or evening session.
Teachers have an incredible opportunity in formal outreach. They have both knowledge and a relationship
with their families. This puts them in the unique position to speak boldly about Christ. The following is a list of
possible topics for teacher seminars. Possible leaders for this may be a pastor, member of the
outreach/evangelism board, principal or a teacher.
Meeting Outline:
1. Begin with prayer
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2.

3.

4.

5.
6.

7.

a. With boldness come to the Father
b. Workers pray (those making visits)
c. Support people pray (those not making visits, prayer chain, etc.)
d. Discuss Biblical examples of those who began their task with prayer
Goals
a. Every student family is connected to a church family
b. Every school family is aware of the support of Calvary Lutheran Church
c. Every parent and child know Christ as their Savior
Be well informed
a. Prior church affiliation
b. Parental Integrity
c. Family stability
d. Student sensitivity
e. Cross reference information (address, phone number, etc.).
f. Self-awareness: Concerns? Anxieties?
Cautions
a. Balance between classroom leadership and evangelistic spokesperson
b. Conversation, not confrontation
c. Remember this is the working of the Holy Spirit- we are to sow the seed!
Review of “Home Visits Outline”
Various Situations: Role playing and discussion
a. A new family to the church environment without an understanding of God
b. A new family to the church with a basic knowledge of God and His teachings
c. A family familiar with the church, but without an understanding of God
d. Families familiar to the church, with an understanding of God and His teachings
e. Families that are members of the church, but barely participate in the church curriculum
f. A family that are members of the church, participate, but there are family issues that are not in
standing with a Christian life
g. Families that just need to be told—Job well done
Wrap up: with prayer

II. New Family Contacts

After training and discussion, new family parents are contacted. New families may be members of Calvary,
members of another congregation, or un-churched families. This could be done in a variety of ways.
• Contact with new families begins at school registration. The Principal or Members of the Board of
Christian Education welcome families, ask them if they had a church family, and make them aware of
the congregation beyond the school doors.
• When families fill out the application they are asked to state their church affiliation and if they would
like information about Calvary Lutheran Church. Names of families that do not put down a church
affiliation or check they would like more information are sent to the Church Administrative assistant,
church information and an invitation to the next membership class are sent.
• Teachers contact new families shortly before school starts in the fall to answer questions and set up a
Home Visit.
• Teachers Check in via phone, email, and text with new families often throughout the first few weeks of
school, to assist with transition and follow up questions
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•

Parent teacher conferences are mandatory for all families 2x per year. (End of 1st and 3rd Quarters)
The faculty looks at Church/Sunday School attendance prior to Parent/Teacher conferences.
Intentional conversations are made with families that have less than 50% church attendance.

III. Home Visits

Teachers will conduct home visits prior to the beginning of school. Any pertinent information will be shared
with the group. (All home visits are complete by the 20th of Aug).
Call families to arrange for home visits during the first quarter of school. A typical call:
Hello, I’m John Smith. I’m Sally's teacher this year at Calvary Lutheran School. We would like to
welcome you to Calvary, answer any question that you may have, and encourage each other in our
faith in Christ. Could set up a time to meet for a few minutes?
Offer the chance to meet on “neutral” ground—at school or church—at a convenient time. For example, this
may be when a parent picks up the child from school, on Saturday afternoon, etc.
Before each visit, fill out a Visit Assignment and Report Form (VII.) Attach directions to the home. Confirm
the visit with a phone call the day before.
•

You can leave a bag of materials/gifts with each family. Non-members and member bags have
different emphasis. The non-member bag includes information about our church and school and a
special invitation to specific upcoming services. Also included are devotional materials (My Devotions,
Lutheran Digest, Portals of Prayer, etc.).

Follow Up:
If there were any concerns expressed during a visit, the visiting team tries to address them as soon as
possible. Any interests are also noted and followed up or directed to the appropriate contact person. Anyone
interested in new member class is directed to Church Office.
All steps in follow up are noted in the Visit Assignment and Report Form. Any subsequent contact is also
tracked. Report forms are kept in a notebook so that there is no duplication. A database will be maintained at
the school.
Within two days of each visit we send a note signed by the Teacher who made the visit. This is a simple
thank-you for allowing us to visit and a number to contact if you have any questions or need any help.
The most important follow up action is prayer!

IV. Other Ideas

The Aim Is Not Recruitment: The goal of intentional school outreach is to bring the saving news of Jesus’
love to our school families. This may include the offer of a welcoming church home. However, that is not the
purpose of contact.
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In the Beginning: The term intentional is just that. Teachers, pastor, board members should all participate in
the development of a program of outreach. Planning and discussion help the focus of any program. How can
we best share Christ’s work and Word with our school?
Ministry Evangelism Activities or Events: Ensuring a positive presence at school events which are
parents’ first contacts with the school or church environment. Board of Christian Education, Evangelism
Committee, Pastors, Principal, and Teachers work together to cover all activities.
• Open Houses
• Parents/Teacher League Events
• EEC Events
• Intentional bridge activities EEC and School
• School Choirs sing/play on Sundays
• Pastoral Presence on both campuses
Special Evangelistic Events/Special Days: Many people will not attend church regularly, but will attend
special outreach activities. Intentionally inviting is a must.
• CLS Sunday- School leads worship all students participate in some aspect whether member or nonmember.
• Parades and Fairs- (Brookside St. Patrick's parade, Martin City St. Patrick's parade, Waldo Fest,
School Fairs, etc.)
• Auction- This is a full ministry activity that creates sense of fun and fellowship.
• EEC Events/intentional bridge activities-Sharing activities that EEC could attend, keeping school
personnel connected and visible, allows for families to feel comfortable and connected to the larger
organization. Planning monthly activities between school and EEC (both Campuses) increases the
perception that we are one ministry.
• Advent and Lenten Services- Publish this through weekly warrior, email blasts, Chapel
announcements, and calendar ensure everyone knows the information and feels invited.
• Easter Egg Hunt- Lead by the youth group this outreach activity is open to EEC, School, Church and
Community.
“School and church are one entity, and we are here in Christ with you” become the unspoken message.
Support Members Pray: Prayer is the foundation upon which all evangelism strategies should be built. By
centering upon prayer, we are connected to the real Power source.
• Student of the Day: Everyday a new student is placed on “Students of the Day” board, all classes
stop by the board during the day and read the information and pray for the student.
• Parents in Prayer: Every Friday morning parents gather in the cafeteria and pray for the school,
naming each student and teacher by name.
• Daily Staff Devotion: Faculty pray each morning during devotions for students, parents, each other,
and other needs brought forward.
Lord, we’re here, together in one place, as Christians have done in so many times and locations, to
confront the mission You have given us. You’re here, too, and Your presence enlivens and empowers
us to our shared task. Send Your Spirit to us that we may discover, dare and do those things pleasing
to You. In the Name of our Savior and leader, Jesus Christ. Amen
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Communications: Strive to keep all families informed of Church, school and EEC activities and opportunities
through daily emails, weekly newsletters, calendars, PraxiPower parent portal.
Education Opportunities: Calvary Lutheran Church and School know, as with most churches that Sunday
school, small group bible studies, and small group activities are the key to outreach, evangelism and
assimilation. We have several education opportunities that are offered to members and non-members;
Confirmation, Bible Studies, Vacation Bible School, and VERB Summer Camp.

V. Home Visits Outline

Lord, we're here, together in one place, as Christians have done in so many times and locations, to
confront the mission You have given us. You're here, too, and Your presence enlivens and empowers
us for our shared task. Send Your Spirit to us that we may discover, dare and do those things
pleasing to You. In the Name of our Savior and Leader, Jesus Christ. Amen
1. Home Visit Process:
a. Before Visit:
i.
Clarify purpose(s) of Home Visits (invitation, witness, outreach...).
ii.
Decide what brochures, tracts or other "gifts" will be needed for the visit (and be certain to take
them along). Also bring Visit Report form.
iii.
Make Home Visit appointment.
iv.
Clarify the purpose(s) for the visit to the family contact person. Be certain to explain that the total
visit time will be about one half (1 /2) hour. Ask that as many family members as possible
participate in the visit.
v.
Purpose statement:
The people of Calvary, as Christians, have an obligation to the Lord to care for the
Spiritual well being of their church family. Since you have elected to send your child to
Calvary Lutheran School, we want you to be aware of the other opportunities that
Calvary's church family has to offer. We care for your child and for you. We pray for you,
and we are dedicated to assist everyone we can in knowing Christ as their personal
Savior.
vi.
Check on directions to home to be visited.
vii.
Make reminder call/email the day before visit to person(s) to be visited.
viii.
Review purpose(s) for visit (invitation, welcome, witness, etc.)
ix.
Pray before the visit (especially in car before visit)
x.
Know that the Holy Spirit will guide you!
b. During Visit:
i.
Pray in the car.
ii.
When the family greets you, give a friendly greeting and respond positively to their welcoming
you to their home.
iii.
Observe the surroundings; listen; note possible distractions (Television, toddlers, computer,
etc.).
iv.
Be seated where the family leads you. If offered and appropriate, accept refreshments
graciously.
v.
Share, again, the purpose(s) of the visit.
vi.
Introduce yourselves and ask all family members present to introduce themselves (if they haven't
already).
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vii.
viii.

Ask family member(s) for permission to begin with prayer.
Led family through the invitation and/or witness portion of the visit. (Be yourself, be sincere,
LISTEN.)
1.
Recognize the family's connection with Calvary (church, school, preschool, etc.)
2.
Thank them for any present (or possible) involvement there.
3.
Ask them what brought them to choose to become involved (visit, enroll child in school,
etc.) at Calvary. LISTEN.
4.
Ask them about any previous church or school involvement. (Involve all family members
present, if possible.) LISTEN.
5.
Share (briefly) your present involvement and your faith story of past involvement, and
how you happened to choose Calvary.
6.
Share pertinent information about the classroom.
7.
Ask if they were aware of the special event, or other current opportunities for involvement
(concert, program, VBS, auction, chapel project, etc.) at Calvary.
8.
Give them a flyer or brochure to serve as a reminder of current opportunities.
9.
Invite them to become further involved.
10. If un-churched (or non-member), ask if they would be interested in learning more about
Calvary Church and School. (Adult Education opportunities). Especially if children are
enrolled in preschool or day school, mention the Sunday School. (ENCOURAGE, BUT DO
NOT PRESSURE THEM.) LISTEN. Give them any brochure or flyer outlining these
educational opportunities. Mention that taking adult information classes does not obligate
them to join but will serve to clarify what Calvary is all about.
11. If there are teens in the family, give them a flyer or brochure highlighting the youth activities.
12. Ask if anyone has questions. LISTEN.
13. Closing prayer.
14. Thank the family for welcoming you into their home for this visit.
c. After Visit:
i.
Thank the family for their hospitality. (Thank you note would be appropriate.)
ii.
Offer your future assistance and prayers.
iii.
Repeat the "invitation" mentioned during the visit.
iv.
Pray for the family visited.
v.
Complete Visit Report and give to Principal.
2. Follow up after Home Visits:
a. Within 2 weeks after visit, phone call to be made to those visited to ask about needs of the family.
3. Visit Assignment and Report Form.
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Field Day
Policy

Adopted: 2015
Revised: 2017

Calvary Lutheran School holds a “Field Day” in May. All kindergarten through eighth grade students are
expected to attend Field Day and participate in the events. If students have incomplete work, field day
activities may be impacted.
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Field Trips
Policy

Adopted: Aug 2014
Revised: July 2017

Occasionally, classes take trips away from school for educational reasons. These field trips are considered
part of the school’s curriculum and all students in the class are expected to participate. Should a family have
objections to student participation or should a student be absent from a trip, an alternative assignment will
be developed to ensure that content associated with the trip is available to the student. The following is a list
of information specific to field trips.
•
•
•

Families pay for field trips above and beyond school tuition. At this time, they are included in the
student’s annual registration fee. Every effort is made to keep costs to a minimum. Families with
financial concerns are asked to speak with the classroom teacher.
Teachers will send home notes giving all the necessary information – including date, time, and
destination. Parents must return signed permission forms before students can participate in the trip.
Transportation is provided either by Calvary’s school bus, a rental bus, or parent drivers. All
parents/chaperones are required to complete the Volunteer Information packet. All parent drivers
taking students other than their own children will be required to complete the Qualified Driver’s
Certificate and provide copies of their driver’s license and current insurance, which includes
liability. The Qualified Driver’s Certificate and Volunteer Information packets need to be completed,
signed, and returned to the school office prior to event.

Extended trips are those that include an overnight stay or hours that extend beyond the regular school day.
An example of this type of trip is the Washington, D.C. trip for 7 and 8 Graders. The cost for these trips is
also in addition to school tuition. Specific details with regard to timing, fund raising, etc. are provided by the
trip’s faculty sponsor(s).
th
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Film Use Policy
Policy

Adopted: 2011
Revised: 2015

It is understood that the appropriate use of film resources (recognized herein as videos, DVDs, and the
like) can complement existing curricula. This policy has been developed to clarify what is and is not
allowable and acceptable for classroom use, as well as to provide an understanding between teachers
and parents about the use of such media in the classroom.
The following verse from the Bible should guide a teacher’s decision-making process when selecting a
film resource to use in his/her classroom:
Finally, brothers, whatever is true, whatever is noble, whatever is right, whatever is pure, whatever is
lovely, whatever is admirable—if anything is excellent or praiseworthy—think about such things.
~Philippians 4:8
When using film resources, teachers shall prepare to use professional discretion by responding to the
following questions:
•
•
•
•
•

Does this selection glorify God (refer to Philippians 4:8 above), and in so doing provide edification
for my students’ Christian walk of faith?
What instructional goals do I have in having my students view this selection? Will the students’
viewing of this selection support and enrich the attainment of curricular objectives, giving
consideration to the varied interest, abilities, and intellectual and maturity levels of my students?
Have I personally viewed the selection I have chosen, prior to showing it to my students?
What is the rating of this selection? (See criteria)
Does the selection contain any violence, language, nudity, or content which may be inappropriate
or offensive to students, their parents, or God?

For all film resources that are rated, the criteria listed must be met, when used in conjunction with the
questions above for determining teacher discretion.
RATING
G
NR (not rated)
PG
PG-13

VIEWING CRITERIA
May be viewed in their entirety by all ages/grade levels
May be viewed by any age/grade, provided the selection is deemed
appropriate by the teacher’s discretion in answering the questions set forth
above
Excerpts or edited versions may be viewed by students in all grades,
provided that the excerpts or edited versions are appropriate for the age and
developmental maturity level of the student
May not be viewed by students below 5 grade

Calvary Lutheran School
Policy Manual

th

85

PG-13
R and NC-17

Excerpts or edited versions may be viewed by students in grades 5-8,
provided that the excerpts or edited versions are appropriate for the age and
developmental maturity level of the student
May not be viewed by students of any age/grade level

Anything PG or above must have parental permission prior to showing.
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Financial – Billing
Policy

Adopted: Jan 2010
Revised: Feb 2018

CALVARY LUTHERAN SCHOOL BILLING POLICY
K-8 and Early Education Centers
Calvary Lutheran School electronically invoices all Early Education Center students each Friday for the
following week’s fees. Other charges are billed as incurred. Payment for all EEC charges is due by 6PM
Friday for the following week’s charges.
Calvary electronically invoices all K-8 students tuition charges on the 1 calendar day of each month,
according to the selected tuition payment plan. Kindergarten snack is billed on the 15 day of each
month. Other charges are billed as incurred, which include before/after school care, hot lunch program,
and any other incidental fees. K-8 statements are produced electronically twice a month through our
online billing system. Account balances are due the 2 and 4 Fridays of each month.
st

th

nd

th

Calvary offers several ways for families to pay their account:
1. Families may sign up for ACH/Draft service (free of charge). If you are interested in participating
in this free service, please contact the Business Office to get set up.
2. Families may also pay with cash, check, or money order at any school office.
3. Families may pay with debit/credit card online but, a 2.5% fee will be added to your payment to
cover the associated cost.
4. Families may pay with electronic check online but, a $1.50 fee will be added to your payment to
cover the associated cost.
RETURNED PAYMENTS
The fee for returned payments is $30.00 per occurrence. If a family incurs three (3) insufficient funds
notices, all future payments must be made by cash, money order, or cashiers check. Written notification
will be provided via email.
PAST DUE BALANCES
Balances in excess of $100.00 will incur a late fee of $20.00. Once late fees are assessed, late fees
will not be waived.
COLLECTION SUMMARY
1. Up-to-date account activity is always available to families through their Praxi school account.
2. Families are required to pay the entire amount on or before the due date indicated.
3. Disputed charges/credits must be received in writing to the Business Office within 30 days of the
date of the disputed charge/credit.
4. Failure to pay the outstanding balance could result in, but not limited to: the loss of privileges,
including attendance of classes, ability to order hot lunch and attend Extended Care; report cards,
87
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Graduation diplomas and transcripts not being released; and limiting of other activities until all
outstanding balances are paid in full.
5. Calvary Lutheran School reserves the right to submit any account to its collection agency for
further collection efforts.
6. Please contact the Business Office if unexpected financial hardships occur during the year.
Alternative plans may be arranged including establishing a written payment plan.
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Financial - Types of Payments
Policy

Adopted: Jan 2010
Revised: Feb 2018

Calvary has expenses that must be met on a specific time schedule in order to provide the very best
quality experience possible. Approximately 10% of these expenses are paid for through the contributions
of Calvary Lutheran Church members, alumni, and others. Therefore, the school relies on the
faithfulness of parents for the financial commitment they have made to the school, all other students, the
congregation, and God who holds us accountable to each other.
Billing statements will include Tuition, Extended Care Program, Lunch Fees, Kindergarten snacks, and
Athletic Uniform Rental Fees. Tuition is added to the family’s bill in accordance with the payment plan
selected by the family. Extended Care and lunch fees are added as they occur. Billing statements are
posted to each family’s Praxi account throughout the year.
Families may choose to pay their tuition annually for a discount or monthly. Payments can be made by
cash, check, money order, or for a 3% fee Visa, MasterCard, or Discover. Details are shared at the time
of enrollment. Bank auto draft allows for a hassle-free on time payments and can be established through
the business office.

Selection of Payment Plan
2018-2019 School Year
Kindergarten – 8 Grade
th

Payment Options:
Calvary offers three payment plans. Please mark your preference. Registration fees will be billed to your
account and must be paid in full by April 13, 2018. Registration fees not paid in full by the due date will
be subject to a $50 increase per student.
•

Annual Tuition Payment Plan - Tuition discounted 3% for one payment made no later than August 10,
2018. If not paid in full by due date discount is forfeited and late fee may apply.

•

12-Month Monthly Payment Plan – Payment due dates for this plan start June 8, 2018 and continue
through May 2019. (This option may not be selected after May 31, 2018.)

•

10-Month Monthly Payment Plan – Payment due dates for this plan start August 10, 2018 and continue
through May 2019.
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Financial Aid Opportunities – Member Grant
Policy

Adopted: Jan 2010
Revised: Jan 2018

Calvary church families are encouraged to apply for Calvary's Member Tuition Grant each year. Grants are
offered to families who apply, are in good standing with the church, and are active in their participation in
Word and sacrament. To continue to receive this grant, family attendance at weekly Sunday worship
opportunities is expected to be above 50% and regular volunteer service of over 20-hours per year is
required.
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Financial Aid Opportunities – Member Grant Form
(Spring, 2017-2018)
Calvary Lutheran Church and School

Member Tuition Grant Application
Kindergarten – 8th Grade
2017-2018 School Year
Member Tuition Grants are available to students entering K-8 if at least one parent/guardian is a member of Calvary
Lutheran Church. Eligibility begins the semester after membership acceptance.
Member Tuition Grant Policy states, "Calvary church families are encouraged to apply for Calvary's Member Tuition
Grant each year. This grant offers a significant reduction in tuition rates in relation to non-members. Grants are
offered to families who apply, are in good standing with the church, and are active in their participation in Word and
sacrament. To continue to receive this grant, family attendance at weekly Sunday worship opportunities is
expected to be above 50% as reported by the church office. Therefore, it is imperative that Calvary families sign the
"Attendance Card" each week. In addition to regular church attendance, each family receiving this grant is
expected to offer 5 hours of volunteer service hours per semester to any church/school activity. There are
numerous opportunities for families to participate. A form is available for verification purposes."
The due date for an application to be considered for the 2017-2018 spring semester is January 26, 2018. Bring the
completed grant application to the school office, Attention: Linda Steffens, Calvary Lutheran School, 12411
Wornall Rd, Kansas City, MO 64145.
For 2017-2018, the Member Tuition Grant levels are: 1st child:
2nd & 3rd child: $1550 each ($775/per semester)

Child’s name

$1800 ($900 per semester)

Grade for 2017-2018

I will spend my 5 hours (minimum) of volunteer work, 1st Semester, in the following activities:
 PTL

 Auction

 Classroom Helper

 Office Substitute

 Plant Sale

 Other _________________________________________
I understand and accept that receiving this grant is a privilege. Our family will adhere to the requirements as stated
above.

Parent/Guardian signature(s)

Date

____________
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Financial Aid Opportunities – TADS
Policy

Adopted: 2015
Revised: Feb 2018

Financial Aid Opportunities Calvary is pleased to offer families two opportunities to apply for tuition
assistance for the school year. The good news is that you only have to file once, with TADS, to have the
opportunity for financial assistance from Calvary Lutheran School and the Missouri District Scholarship
Program (LESA).
It is important that you complete and submit your online application to TADS on or before the March 31st
deadline. Then, submit any requested documentation as quickly as possible.
Awards cannot be given without complete applications and all documentation. Please note, you must
submit a new financial aid application for the school year. Do not just update forms you have already
submitted.
Here's how to apply
TADS (Tuition Aid Data Services)
TADS is used to objectively determine a family’s financial need. Here’s how the confidential process
works:
a. Go to http://www.tuitionaid.com and complete the online assistance application. You will need
to pay a $34 application fee to TADS. A detailed sheet of online instructions is available in the
school office.
b. TADS will send our office an evaluation of your identified need. Calvary will determine the
amount of your financial aid award based on the funds available and the number of students
applying. Applications that are not complete, including required documentation, will not be
considered for assistance until all documentation is provided to TADS.
c. Once your child is registered and accepted for enrollment, we will notify you of the amount of
assistance Calvary can award your family for.
d. Once Missouri District Scholarship Program receives information from TADS on Calvary family
applications, they will review and determine levels of assistance for those qualifying families.
These awards are usually determined in mid to late May. Calvary will notify you of any Missouri
District Scholarship award as soon as we have received information from LESA.
You should remember three important things:
First, applications sent to TADS before midnight, March 31st, will be eligible for larger assistance
amounts.
Second, should the amount of applications exceed the funds available to us, assistance funds will be
awarded on a first-come-first-served basis.
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Lastly, for consideration of Missouri District Scholarship awards, applications must be received on or
before March 31st. Applications received April 1st and later will not be considered for any Missouri District
Scholarships.
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Fundraising Policy
Policy

Adopted:2003
Revised:2013

Multiple fundraisers are identified annually to underwrite the overall church and school budget. These
include the Annual Auction, Warriors for Christ letter, the Jog-a-thon and others as budgeted.
Specific approved fundraisers which do not underwrite the budget but are approved for specific allocations
include Red Wheel, Butter Braids, Dine Out Nights, Book Fairs and EEC Family nights.
Any other fundraising opportunities must be brought to the School board for discussion, proceeds
allocation and approval.
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Grade Level Assignment
Policy

Adopted: 2010
Reviewed: June 2016

The K-8 Principal is responsible for the level of assignment of each student within Calvary Lutheran School
for Kindergarten thru grade 8. For new students, entrance tests and prior teacher recommendations are
used in determining grade level assignment.
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Grade Level Assignment – Regulations
Regulations
K-8

Adopted: 2010
Reviewed: June 2016

Promotion of Students
A child will be promoted to the next grade level if he/she has clearly demonstrated his/her comprehension
and completion of the work at the current grade level.
When the work for a grade level has not been completed satisfactorily, each case of promotion will be
considered individually and all evidence is carefully weighed in an attempt to do what is best for the child.
The following items are considered by the principal, classroom teacher(s), and the parents before such
decisions are made by the principal:
•
•

the child's mental, physical, chronological, social, spiritual and emotional development;
objective analysis of the pupil by a school psychologist (if available) and the Grandview Child Find
team or equivalent if requested by the parents and only after the parents have signed the Consent to
Refer and Test form. The School Board recommends such action within this paragraph be taken by
the principal, but it is not a requirement placed upon the principal before a decision to retain a
student within his present grade.

Conditional Promotion of Students
The principal in consultation with the teacher(s) may place conditional requirements for grade promotion
upon a student. Such conditional requirements must be satisfactorily completed prior to acceptance and
placement in the next grade level.
Conditional requirements i.e., school summer, tutorial assistance, must have the approval of the principal
and be stated in writing to the parent(s).
The burden of verification that requirements have been fulfilled rests upon the parent of the child. The
parent must produce written proof to the principal of satisfactory completion of any stated requirements to
gain readmission to the subsequent school term.
Non-compliance or unsatisfactory completion of stated requirements will be construed as a withdrawal from
Calvary Lutheran School. However, placement in a repeat grade level may be possible upon space
availability and staff recommendation.
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Grade Reporting
Policy
•

Adopted: 2010
Reviewed: June 2016

Weekly Progress Reports are sent home with all students in Gr. 4-8 to determine the student’s
eligibility to play sports that week. As a general practice, parents can expect their student to bring
home a Weekly Progress Report each Tuesday, starting after the 3 week of each quarter. Due to
the number of days school is in session in a given week, weather or holidays, the administration
reserves the right to not print a report as regularly scheduled.
Quarterly report cards are issued noting student achievement and effort. They will not be issued
unless all tuition and fees are current.
Parent/Teacher Conferences are held at the end of the first and third quarters for ALL grades K-8.
The overall objective of this program is to create a better working relationship between the home and
the school.
rd

•
•

Some of the specific objectives are:
• To promote understanding in the home-school relationship;
• To strengthen the mutual interest of the parent and the teacher in the child’s welfare;
• To give the parent a true picture of the child’s progress;
• To assist the parent and teacher in finding ways to work together for the good of the child.
Final Grades are those recorded in the student’s permanent record.
A student’s permanent record is a confidential set of documents that provide a snapshot of student
achievement and ability. These records are kept in a locked cabinet in administrative space. They also
contain health, attendance, testing results, and other pertinent records. Records are forwarded to other
schools upon request. They will not be issued unless all tuition and fees are current.
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Grading Scale
Policy
K-8

Adopted: 2010
Reviewed: June 2016

Grading Scale
a. Most subjects (Gr. 3-8) are graded using the A-B-C-D-F scale. The table below outlines the
percentages taken from student work and compares it to Gr. 3-8 letter grades, point values (for
grade point averaging), and corresponding awards or recognitions.
Honor roll applies to 4th- 8th grade only.
100+ A+ 12 Principal’s Honor
95+
A 11 Principal’s Honor
92+ A- 10 Principal’s Honor
89+ B+ 9
Honor
85+
B
8
Honor
82+ B- 7
Eligibility
79+ C+ 6
Eligibility
75+
C
5
Eligibility
72+ C- 4 Pass grade level
69+ D+ 3
65+
D
2
62+ D- 1
< 62 F
0

The table below outlines the Gr. 1 and 2 grading procedure.
90+ +, above average growth
80+
√, satisfactory growth
0+ -, below average growth
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Graduation Requirements
Policy

Adopted: 2010

Calvary’s Board of Christian Education has adopted the following policy regarding graduation:
“Students must maintain a grade point average of 4.0 (C-) or above and not have an F average in any
subject (includes Art, Music, Spanish, etc.).”
•
•
•

•

Student GPA averages are calculated on the seven (7) core subjects including: Religion, Math,
Reading/Literature, English, Spelling, Social Studies, Science.
A student’s GPA is calculated each quarter with an average taken of the 4 quarters.
Students must earn a GPA of 4.0 on a 12-point scale (see previous) and meet attendance standards
to be permitted to graduate. Families of students who are in jeopardy of being retained will receive
notice during the third quarter grading period. Concerns will be addressed on an individual basis with
the student’s family, Teacher(s), and administration.
If there is an outstanding account balance associated with the graduating student, the student may
ceremonially “graduate” but the diploma will be held until the account is paid in full. Similarly,
transcripts cannot be sent to high schools until the account is paid in full.
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Halloween Policy
Policy

Adopted: September 2015
Reviewed: February 2018

God's Word (Scripture) is very clear that His people (Christ followers) are involved in spiritual warfare even
though many may choose to deny it (please see: Luke 11:23-26; John 8:44, 14:30, 15:18-19; 2 Corinthians
4:4, 11:14-15; Ephesians 2:2, 6:12, 13-18; 1 John 2:15-16, 5:19; Revelation 17:14). For those who are
engaged in this struggle, there is the assurance of victory in Christ (2 Corinthians 10:3-5; Revelation 12:1012). Accordingly, the time near and around Halloween should be a time of heightened awareness and
vigilance against the powers of mischief and darkness (Job 1:6-7, 2:1-2; 1 Peter 5:8-9).
In light of this, Calvary Lutheran Church, K-8, EEC and auxiliaries/ministries will adhere to the following
policy.
• No decorating, parties or events will take place during the ten days prior to October 31.
• Harvest parties, Fall Festivals, Reformation events and the like, celebrating God's abundant
blessings may be held prior to or following October 21-31.
• Halloween, spooky or creepy decorations, snacks, costumes and the like are not permitted. They
will be removed and/or returned to the individuals responsible.
Other holidays and occasions throughout the year are expected to support and celebrate the narrative of
Holy Scripture and the gift of salvation through the Lord Jesus Christ.
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Homework Accountability
Policy

Adopted: 2012
Revised: Aug 2017

K-8
Students who have assigned homework must be prompt in turning in the assignment to the teacher at the
appointed time. For all students Kindergarten through Grade 8, families have the responsibility for ensuring
that students have their homework completed. Teachers can provide families with strategies for homework
management. Students who accumulate an excessive number of late assignments in a quarter may be
referred to the principal or assistant principal.
Parents should inform the child’s teacher when unavoidable events prevent the child from completing
assigned homework. If the teacher determines the excuse as acceptable, an agreement can be arranged for
the work to be done. If the teacher and/or principal determine the excuse to be unacceptable, the parents
will be notified, and the work will be due and will be penalized for being late. If possible, parents are to let
teachers know ahead of time the reason for the incomplete assignments. Parents should use discretion in
the amount of, and reasons for, writing excuses for student homework. See the Attendance Policies for
information about homework related to student absences.
The following accountability measures will be used for the various grade levels as indicated:
Kindergarten: Homework generally consists of practicing writing one’s name or simple activities that are to
be returned the next day. Materials not returned the next day will not impact student grades, per se,
however this will impede a student’s learning progress, which will ultimately have an effect on the student’s
overall skill development.
Gr. 1 & 2: Student homework generally consists of math drill pages, pre-reading in content area textbooks,
memory passages, and projects. Daily worksheets and memory work not returned/recited at the appointed
due date will affect the overall report card information. However, letter grades are not given in these grade
levels. Work that is not completed by the next day will not be taken into consideration for the student’s
official record. This could mean that whole skill areas will not be represented. It will mean that the student’s
learning has been impeded.
Ample notification is given for all project due dates along with requirements and rationale for the projects.
Students are often given some time in class to work on their projects or to discuss the progress of their
project with their teacher. Projects that are incomplete as of the due date will require the student to miss
recess in order to complete the project in class. Should this be an ongoing source of disruption for the class,
teacher, or student, the teacher will call a conference with the family in order to give the family strategies for
completing these projects in the future.
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Grades 3-8: All assigned daily homework is due at the appointed time and day given by the teacher.
(Typically, homework is due by 8:10 AM) A potential grade of 100% of the value of the assignment is given
when the assignment is returned by the appointed time/day. In the event that a student does not return an
assignment ‘On Time’, the student has the opportunity to return the completed assignment the next day.
However, the graded score will be reduced by 20% of the total value of the assignment.
Example: A daily/routine class assignment has 20 questions valued at 5% points each. The late paper
arrives and ends up scoring an 85%. This percentage value (grade) is decreased to 65% and entered into
the grade program/grade book. It is important to note that while this will affect the overall percentage (grade)
a grade of 65% is much better than a 0% (zero) score.
Should a student not return the late assignment by the next day, the assignment may be given a score of
0%. It is the teacher’s discretion whether the assignment is to be completed. This may result in the student
working during a recess, break, or study period over the course of the day or other plan. This allows the
teacher to continue to use professional judgment with regard to that student’s overall skill development or
knowledge acquisition, etc.
Example: A daily/routine class assignment has 20 questions valued at 5% points each. The work is not
turned in by the due date. It is not completed and returned by the next day. The student will receive a 0% for
that assignment. The teacher determines whether the assignment is still to be completed, even though it
receives a 0%.
Long-term projects assigned to students in Gr. 3-8 will have various intermediary deadlines or checkpoints
per the assignment descriptions. These projects follow a different accountability timeframe. This timeframe
is determined by each teacher and is listed in the project description. Value reductions for late work may be
different than for daily/routine assignments and will be included in the assignment descriptions.
Family Guidelines and Suggestions for Developing Healthy Homework Habits
• Use classroom newsletters, web-posted assignment sheets, reference sheets, and student
assignment books for determining what assignments a student has been given.
• Keep a strong communication link with the classroom teacher.
• Schedule a consistent time for the student to complete homework. This may be a challenge given
family commitments however, establishing routines helps students develop the life skill of time
management.
• Provide a suitable environment for student study and practice including materials, appropriate noise
levels, minimal distractions, etc.
• Help student establish time frames for completing assignments. Divide assignments into
manageable units for students who feel overwhelmed by whole worksheets or projects. By doing so
students are often able to complete tasks with greater efficiency.
• Begin to allow the student additional choices about homework patterns as the student becomes
more and more proficient.
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Injuries and Illness
Policy

Adopted: 2012

To protect the health and well-being of the children and staff, it is very helpful for parents to point out any
bumps or bruises to the staff member when the child arrives. If the child has not been feeling well or has
been exposed to a communicable disease, please share this information with the teacher.
In the event that an accident occurs, the staff will administer basic first aid and comfort the child. Parents
will then be notified. If the injury is serious, they will be notified immediately. If it is a life-threatening injury,
911 will be called first. The accident is then recorded on an injury form and a copy provided for the parents.
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Insurance
Policy

Adopted: 2012

Calvary Lutheran Church and School carries appropriate insurance as an organization. Calvary does
not individually cover each child at school.
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Library
Policy

Adopted: 2011
Revised: April 2016

All classes at Calvary Lutheran School are given a library checkout time. Kindergarten through fourth grade
has a weekly story time and the opportunity to check out two books per week.
Library books and materials issued to a child or teacher become the responsibility of that person. Fines are
assessed for loss or excessive wear or damage. Damaged books are assessed the replacement cost.
Any book not returned at the end of the school year will be an assessed a replacement fee
(cost of the book) to repurchase and catalogue a replacement.
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Locker Use
Policy

Adopted: July 2015

The lockers in the Upper Grade area of Calvary Lutheran School are for the exclusive use of students in
those classrooms. They are loaned just like books to students for the year. Students are responsible for
their own locker. Students will be fined for any damages that occur. Cost of damage will be based on the
replacement cost for the broken parts.
Students may use: magnets to hang pictures, calendars, etc.; plastic and plastic-coated lockers shelving is
appropriate.
Students may not use: tape or sticky tak to hang objects. Stickers may not be put up or anything with an
adhesive backing.
Students are required to sign a locker agreement at the beginning of the year.
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Lost and Found
Policy

Adopted: Oct 2014
Reviewed: Jan 2018

All outer clothing, lunch boxes and possessions in general should be labeled with the student name or
marked for easy identification. If personal items are lost, you or your child is asked to assume responsibility
for checking the LOST AND FOUND area. When you become aware of a missing item, please check for
yourself and have your child look for it immediately. All items will be displayed in the LOST AND FOUND
area. Any unclaimed articles will be removed from school and given to a charitable organization on a
monthly basis.
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Lunch/Milk Program
Policy
Hot Lunch Program
Calvary operates a hot lunch program in conjunction with USDA.
This institution is an equal opportunity provider and employer.

Adopted: Aug 2013
Reviewed: Sept 2017

EEC Lunches
All EEC Students, once able to eat solid foods, have a lunch and milk provided daily.
K-8 Lunches
Teachers take lunch/milk count on the attendance page, in the morning and sends to the office. The
cafeteria staff will access the lunch count. Lunch/milk count should be entered into Praxi by 9:00 am. After
lunch the kitchen sends final information to the business office to enter into the students' accounts.
For substitute teachers, a list of homeroom students is made available to them with the lunch choices and
for attendance. The substitute will have a student bring the list to the school office. If the substitute would
like to order lunch, they may do so by noting this on the attendance/lunch sheet. The price of lunch is paid
to the Office.
Calvary provides a daily hot lunch (including milk) at a nominal rate due to government subsidy through the
Federal School Lunch Program. Beverages are offered for those who do not wish to take hot lunch. Cooks
employed by Calvary prepare our hot lunch. The menu is made available each month to parents. For those
who cannot afford the cost of hot lunches, we are also involved in the free and reduced-price lunch program.
Details are sent out to all homes early in the school year.
Students are to bring a lunch or eat a hot lunch. Students who do not have a lunch from home by the time
their class prepares for lunch will be given a lunch from the cafeteria. Parents will be billed the appropriate
amount for the meal. Trading and sharing is not allowed between students. All lunches brought from home
should include foods that the child will eat, which are nutritious, and of an amount appropriate for the
child. Do not send drinks or food in glass containers. Also, please do not include knives of any sort.
No microwave or hot water services are available for student use.
Often, parents like to come to campus and eat lunch with their children. Parents are always welcome to our
campus and children enjoy this time with their parents. If you will be joining your child for lunch, please
contact the school office as early as possible to let us know of your intent and/or order a meal. If parents
are planning to bring a special lunch, Calvary’s Wellness Policy highly discourages fast food meals due to
the high fat, high calorie, low nutrient content.
Ala Carte entrée items are available to order only by students who purchase a hot lunch. All other ala carte
items may be purchased separately by any student to supplement lunch (either purchased or brought from
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home.) Entrée items may also be purchased by anyone, once all students have been served a lunch for the
day. Any student purchasing ice cream will need to show their teacher that they have finished the rest of
their meal.
Pop/Soda is not allowed as part of a student’s lunch in Calvary’s cafeteria.
Snacks for Kindergarten are also provided. Families will be charged for Kindergarten snacks on the monthly
billing statements. Snacks in 1-8th grade are not provided. Students are encouraged to bring a healthy midmorning snack from home.
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Lunch/Milk Program Guidelines
(Kitchen/Cafeteria)
Kitchen/Cafeteria Guidelines
1.
2.
3.
4.
5.
6.
7.
8.

Adopted: Aug 2013
Reviewed: Sept 2017

Students are to enter the cafeteria quietly so special needs or requests can be heard.
Students are offered a balanced meal as regulated by the USDA.
Lunch is not to be used as a reward or punishment!
Students are to clean their eating area of the table before dismissal to recess. Loose trash should
be picked up.
Students are to walk from cafeteria to dish washing window.
Students are to put trays inside dishwashing window or on the cart after done eating.
Students with cold/sack lunches may not use the microwave. Students with special needs may use
microwave on a case by case basis.
Parents and other guests wanting to purchase meals from the kitchen must make lunch reservations
by 9:30 am.

Note to teachers: Kitchen needs to be aware of any students with particular food allergies and/or medical
problems. Also, let the kitchen know several days in advance if your classroom is going to be gone on a
field trip over the lunch hour.
K-8 Teachers will be trained in “Civil Rights” as per USDA requirements.
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Medical - Accidents Emergency
Policy

Adopted: 2000
Revised: 2005
Reviewed: 2016

The school office will keep on file an emergency form for each child. The form, completed by the parent,
lists emergency contact people including doctors or dentists who may be called in the event of a sudden
illness or accident when the parent cannot be reached. If the doctors cannot be reached in time, the school
may call 911 or a licensed physician who is available. It is understood that the parent will pay the
ambulance/physician’s fee.
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Medical - Authorization and Release for School
Personnel to Administer Medication
Policy

Adopted: 2000
Revised: 2005
Reviewed: 2016

Student Medication Request and Permission Forms for medication, over-the-counter and prescription,
must be completed by a doctor in order for school personnel to distribute said medication. The form is
available on the school web site or through the school office.
All medication should be brought from home in a properly labeled package. That is, this should be the
original package if possible. The labeling should include the drug’s name, dosage, name and telephone
number of the prescribing physician/pharmacy (if Rx), and the student’s name.
K-8 Medication
All medication must be taken to the school office for safekeeping in a locked cabinet. The school personnel
shall supervise the administration of medications, recording the dates and times thereof. The family prior to
the last day of school must collect remaining medicine or school staff will dispose of it.
EEC Medication
All medication will be kept in the child’s classroom, in a cabinet not accessible by the children.
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Medical – Illness
Policy
MEDICAL REQUIREMENTS

Adopted: 2000
Revised: 2005
Reviewed: 2016

The Missouri Department of Health requires that each child attending the Center have a physical
examination and current immunizations. It is the responsibility of the parent to meet this obligation by the
child’s first day of attendance. Parents will be expected to notify the EEC Office of immunization updates
and other changes in their child’s health.
WHEN TO KEEP A CHILD HOME,
WHEN A CHILD WILL BE SENT HOME
It is very important that children who are ill stay home until all symptoms of their illness have gone. It is just
as important that a child who becomes ill at the Center be picked up from the Center as soon as possible.
If an ill child is here longer than one hour, we will call your “Emergency Contact” person to come and pick up
the child. The following policies concerning symptoms and/or illnesses must be followed to minimize
communicable illnesses. These policies are based on recommendations from the Missouri Department of
Health.
Fever: Temperature of over 101° F by mouth or 100° F by ear canal. If the child has or has had (within 24
hours) a temperature of 100° F, the child must stay home until the fever is completely gone.
Vomiting: If a child vomits twice within a 24-hour period, the child needs to stay home 24 hours after
symptoms disappear.
Diarrhea and loose stools (abnormal bowel movements for the specific child): If there are occurrences
within a 24 hour period, the child needs to stay home 24 hours after the symptoms disappear.
Extreme nasal or bronchial congestion: Green mucus discharging from nose or throat is a sign of infection.
Remain home until discharge stops.
Eyes (red, glazed, discharging): Remain home until discharge stops or on authorized medication for 24
hours with physician’s written permission to return to Center.
Ringworm, lice or impetigo: A child should return only when adequate treatment has controlled the spread.
If your child has experienced any of the following symptoms in the last 24 hours, it is your responsibility to
keep the child home. The child may not return to the Center until symptoms are gone for 24 hours or you
have a written release by a non-related physician.
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•
•
•
•
•
•
•
•
•
•
•
•
•

Severe Coughing: If the child gets red or blue in the face or makes high pitched croup or whooping
sounds after coughing.
Contagious diseases: If a child has chicken pox, mumps, diphtheria, scarlet fever or strep throat,
report it immediately to the Center.
Breathing that is rapid or difficult (especially important in infants under six months old).
Yellowish skin or eyes.
Pinkeye (tears, redness of eyelid lining, irritation, followed by swelling or discharge of pus).
Undiagnosed rashes or spots that are unusual.
Sore throat or trouble swallowing.
Infected skin patches, crusty, bright yellow, dry or gummy areas of the skin.
Urine that is unusually dark, tea colored.
Stools that are gray or white.,
Headaches and stiff necks.
Difficulty breathing.
Severe itching.

HEALTH ALERT
A Health Alert will be sent home as soon as a communicable illness is confirmed. These notices will list the
date of exposure and possible symptoms to look for if your child has been exposed to the illness.
MEDICINE
Each child’s non-prescription and prescription medicine will be kept in a secure storage area. Medication
can be administered at the Center only if the procedures stated below have been followed.
•

Medication Permission Form must be on file, signed by both parent/guardian and non-family
physician, giving in full the information requested on this form.
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Medical – Immunization Requirements
Policy

Adopted: 2000
Revised: 2005
Reviewed: 2016

Students of Calvary must have on file at the school an accurate and satisfactorily completed immunization
history. This history must indicate that the child has received the minimum immunizations as required by the
State of Missouri.
Students transferring to Calvary, new students at Calvary, and/or students needing immunizations must
provide an immunization plan from their doctor that includes the type and date (month/day/year) of
immunizations. Calvary Lutheran School reserves the right to exclude students from school and all other
school functions if a child’s immunization record is not complete when the child begins school.
A copy of immunizations required by age/grade may be obtained from the school office. Persons requiring
exemption from immunizations may sign appropriate papers obtained from the health department.
Exempted students will be subjected to exclusion from school and quarantined in the event of an
outbreak. In the event of long exclusions from school, Calvary will not be liable or responsible for providing
home tutoring for excluded students.
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Medical – Training for Staff
Policy

Adopted: June 2015
Reviewed: Aug 2017

The teachers and staff of Calvary Lutheran School are trained in CPR and Basic First Aid by qualified
professionals annually. And recertified every two years. In addition, all staff and teachers view an Epi-Pen
training video and get HEADS UP Concussion certification yearly.
https://www.cdc.gov/headsup/youthsports/training/index.html
https://www.epipen101.ca
EEC
All full and part time staff are training in CPR and First aid on a two-year rotation. If children in room have
special medical needs teachers are trained by parents.
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Mission and Vision Calvary Lutheran Church/ School/
EEC
Policy
Mission of Calvary Lutheran Church

Adopted: 2000
Revised: 2010
Reviewed: 2016

Kansas City, Missouri
We are here to share the love of Christ, and to share the message of salvation through Him.

Mission of Calvary Lutheran School
Kansas City, Missouri
Calvary Lutheran School supports parents in fulfilling their
God-given responsibilities by creating a Christ-centered
environment where students are challenged, encouraged, and
enabled to be life-long learners and grow spiritually, physically, academically, culturally,
emotionally and socially.
To accomplish this mission, the school resources will be allocated across the curriculum to enable all
students to demonstrate:
• Spiritual Growth - Being a witness to Christ and His plan of salvation through their words
and actions.
• Physical Growth - Recognizing that their bodies are temples of the Holy Spirit and to live
according to God’s purpose.
• Academic Excellence - Acquiring academic skills and knowledge necessary to make them
problem-solvers and independent thinkers.
• Cultural Awareness - Respecting various cultures and their arts and customs.
• Emotional Maturity - Acknowledging their uniqueness as a child of God and
demonstrating that uniqueness by responding appropriately to each situation.
• Social Awareness - Recognizing their responsibilities to those around them.
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Mission of Calvary Lutheran School
Early Education Centers
Kansas City, Missouri
Calvary Lutheran School and Early Education Centers support parents in fulfilling their God-given
responsibilities by creating a Christ-centered environment where students are challenged,
encouraged and enabled to be life-long learners and grow spiritually, physically, cognitively,
emotionally and socially Christ is shared through love in our daily interactions with all people.

Vision of Calvary Lutheran Church and School
We are seeking, by the Grace of God, to grow in love as committed
disciples of the Lord Jesus Christ calling, nurturing and
empowering Christians for service.
We view ourselves as a group of dedicated and caring individuals, effectively sharing the love of Christ
with one another and with all others that we have contact with. We want others to view us in that same
way. In this regard, we are committed to the following:
To faithfully follow the Word of God, The Sacred Scriptures, in its truth and purity as set forth in all the
symbolical books of the Lutheran church;
To exemplify the Christian faith and life, to function in an atmosphere of love and order characteristic
of the Body of Christ at work, and to lead others toward Christian maturity;
To show a due concern for all phases of ministry.
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Non-Discriminatory Policy
Policy

Adopted: 2012
Revised: Sept 2017

Calvary Lutheran School admits students of any race, color, nationality, and ethnic origin to all the rights
generally accorded or made available to students at the school. It does not discriminate on the basis of race,
sex, color, or national and ethnic origin in the administration of its educational policies, admission policies,
athletic policies, scholarship programs, and other school-administered programs.
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Personnel Procedure
Policy

Adopted: 2010
Revised: 2017

All personnel procedures for Calvary Lutheran School and Early Education Center are explained and
handled in the Personnel Manual for Calvary Lutheran Ministry. All questions related to personnel are
dealt with through the Business Office.
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Physical Exam & Consent - 4th-8th Grades
PHYSICAL EXAMINATION AND CONSENT FORM - GRADES 4 THROUGH 8
Physicians’ and Parents’ Certificate for Athletes and Cheerleaders
STUDENT'S NAME:
BIRTHDATE (MM/DD/YY):

GRADE:
___________________
DATE OF EXAM: ___________________

_______________________________________
_______________________________________

PARENT/GUARDIAN’S CONSENT
I hereby give my consent for the above student to compete in Calvary approved activities, and to accompany school representatives
on school trips. It is understood that the school does not assume any responsibility in case of accident. Authorization is given for the
school to obtain such medical care as is necessary for the welfare of the student if he/she is injured in the course of school athletic
activities. The undersigned agrees to be responsible for the safe return of all equipment issued by the school to this student.

Parent/Guardian Signature: _______________________________________ Date: ______________________
Please check any history of: [] Allergy
[] Heart Disease
[] Diabetes
[] Hypertension
[] Kidney Disease

No
___
___
___
___
___
___
___

[] Epilepsy
[] Contact Lens

[] Bone-Joint Disease
[] Emotional Disturbance

PHYSICAL EXAMINATION REPORT

HEALTH HISTORY

Yes
___
___
___
___
___
___
___

[] Head Injury
[] Glasses
[] Unconsciousness

Problems with heart or BP
Chest pain with exercise
Frequent headaches/convulsions
Dizziness or fainting with exercise
Concussion or unconsciousness
Are you now taking medications?
Do you have any other concerns?

Yes
___

No
___

___

___

___

___

Heat exhaustion, heatstroke or
other problems associated with
heat?
Neck injury? Fracture? Joint
injuries?
Has any family member had a
heart attack at less than 55 years of age.

Please explain all “Yes” answers:
_______________________________________________________________________________
_________________________________________________________________________________________________________
__
_________________________________________________________________________________________________________
__
_________________________________________________________________________________________________________
__
_________________________________________________________________________________________________________
__
_________________________________________________________________________________________________________
__
Weight:______
Vision:

Right
Left

Height:______
______/______
______/______
Normal

Blood Pressure:______

Normal _____
Abnormal _____
Abnormal

w/o corrective lens
w/o corrective lens

Pulse Rate:______
_____
_____

Not Examined

w/ corrective lens
w/ corrective lens
Comments

Eyes
Ears, Nose, Throat
Mouth and Teeth
Neck (soft tissue)

Calvary Lutheran School
Policy Manual

121

Cardiovascular
Abdomen
Genitalia-hemia
Sexual maturity
Skin and Lymphatics
Neck & Spine
Shoulders
Arms & Hands
Hips & Thighs
Knees, Feet & Ankles
Neurological
_____
_____
_____

No history or physical findings on this exam would prohibit this student from participating in the following sports:
_____________________________________________________________________________________________
This student should have the following health problems evaluated/treated before participating:
_____________________________________________________________________________________________
This student has health problems that prohibit him/her from participating in the following sports:
_____________________________________________________________________________________________

Physician or Physician’s Assistant Signature ________________________________________________
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Plagiarism
Policy

Adopted: Aug 2015

Plagiarism
Plagiarism is cheating. It is academic stealing and lying. An individual uses someone else’s words or ideas
and fails to give proper, if any, credit to the original source claiming it as their own is plagiarism. Any
instance of plagiarism will result in the student receiving some form of consequence. In addition, teachers
will notify parents and the principal as soon as possible and disciplinary action may ensue.
Consequences:
1. The first time a student unintentionally plagiarizes, the teacher will notify the parent. The student
must meet with the teacher to learn proper citation. Grade reduction may occur.
2. A second incident of unintentional plagiarism will be treated as deliberate plagiarism.
3. The first incident of deliberate plagiarism will be an F on the assignment.
4. The second incident of deliberate plagiarism will be an F on the assignment and a meeting with the
student, parents, and principal.
5. The third deliberate plagiarism will be an F on the assignment and a suspension.
6. A fourth incident of deliberate plagiarism will result in an automatic expulsion.
7. Calvary Lutheran School understands the serious nature of plagiarism and wishes to convey that
seriousness to the students who attend.
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Playground Policy
Policy

Adopted: Aug 2013
Reviewed: Feb 2016

Playground Policy
Calvary Lutheran School recognizes the unique contribution playground activities make to the wellbeing of
the children at our school. Providing a safe and supportive environment, the playground offers children
opportunities for play, creativity, fun and enjoyment. We attach great importance to ensuring that recesses
and lunchtimes at our school offer children experiences that contribute to their social, physical and
emotional health.
In particular we recognize that increased levels of physical activity not only improve children’s health and
fitness, but also have a large impact on ensuring positive behavior and attitudes.
Goals
Through our playground activities we aim to promote:
• Physical activity
• Citizenship
• Inclusion
• Co-operation, consideration, sharing and fair play
• Self-esteem and confidence
• Language and listening skills
Outcomes
• Increased levels of participation in physical activity
• Improved health and fitness
• Improved behavior and attitudes
• Higher levels of concentration in schoolwork
• Respect for each other including staff
• Fun and enjoyment

Playground Courtesy and Guidelines
Courtesy is contagious; on the playground...
• play fair
• abide by the rules
• be good sports
• keep your hands to yourself
• use good manners
• speak kindly about your playmates
• refrain from running through the games of others
• keep away from classroom windows
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Playground:
• No kicking or pretend karate or other combat games
• No tackling games or fighting
• No pushing by children
• No action of any kind designed to irritate neighbors’ pets or throwing things into the neighbor’s yard
• No throwing rocks, sticks, snowballs, etc.
• One child at a time on slide
• No Screaming or Screeching
• Bars:
• Both hands on bars at all times
• No flips without hands
• No standing on top of the bars
Supervising teachers have discretion at all times to modify the play environment. Equipment present on
each play area may allow for variations on these guidelines.
All playground areas are closed before and after school unless a student is participating in Extended Care
or is under parental supervision.
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Policy Review Schedule
Policy

Adopted: 2014
Revised: Jan 2018

The School Board of Calvary Lutheran School will develop and maintain a policy manual which will
provide a codification of its policy actions, with the adoption date, revision dates, and review dates for
each policy. Suggestions for policies may be submitted by any Board member, parent, or staff
member. In addition, the School Board may develop policy statements on specific issues.
Proposed policies will be presented at two separate Board meetings and must receive a two-thirds (2/3)
majority vote at the second meeting for adoption or revision.
In the event of an urgent need for a policy adoption, to meet state standards or other emergencies, a
policy may be adopted with two readings at a single Board meeting. If a policy is adopted in a single
meeting, the policy must be reviewed by the School Board within two months of adoption.
All policies will be reviewed at least every three years on a rotating schedule to ensure relevance to
current practice and compliance with the Missouri Department of Education, the Missouri Department of
Human Services, and other monitoring agencies to which we are accountable. A two-thirds (2/3) majority
vote is required to approve a policy on review.
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Privacy (FERPA)
Policy

Adopted: May 2015
Revised: July 2017

Under the Federal Education Right to Privacy Act (FERPA), Calvary Lutheran School allows parents to
access and challenge the accuracy of educational records. These include records that contain
information directly related to the student and are maintained by our school. Under FERPA, written
consent by the parent is required prior to releasing the student record to another education
agency/institution or entity/individual acting for such agency/institution. Calvary recognizes parents as
being a natural parent, guardian, or an individual acting as a parent (e.g. step-parent, grandparent,
boyfriend/girlfriend, etc. if the individual provides a parenting role.) Missouri State Law recognizes noncustodial parents with the right to receive educational information without the consent of the custodial
parent. Information must be remitted within 45 days.
The written request must:
• Specify records that may be disclosed
• State the purpose of disclosure
• Identify the party or class of parties to whom the disclosure can be made
Parental consent is not needed for the following:
• School officials with legitimate educational interests
• Schools in which student seeks to enroll
• Federal, State, and local educational authorities conducting an audit, evaluation, or enforcement
of education programs
• In connection with financial aid
• Organizations conducting studies on behalf of schools
• To comply with a judicial order or subpoena
• In a health or safety emergency
• Published directory information
• To State and local officials in conjunction with serving the student under the juvenile justice
system
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Publicity Release
Policy

Adopted: May 2013
Reviewed: Dec 2017

When photos, videos or other recordings are taken during the school day or at Calvary Lutheran School
events (performances, socials, field trips, sporting events, service activities, fundraisers, etc.), we request
your permission to use these publicity pieces in a variety of ways, including Calvary's website, social sites
(Facebook, Twitter, Instagram, YouTube), TV, mailers, radio, area newspapers and signage. We also
request your permission to present your child’s writing or artwork on the Calvary website if selected for
publication by Calvary faculty. Parents sign the publicity release form annually.
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Philosophy & Objectives of Calvary Lutheran Church/
School/ EEC
Policy

Adopted: 2000
Revised: 2010
Reviewed: 2016

Calvary Lutheran School's Philosophy
When Christ gave His Great Commission (Matthew 28:19-20), He intended for all of His followers to “go and
teach” about Him. This Great Commission has been served here in Kansas City, in part, by the
establishment of Calvary Lutheran Church and School. Calvary Lutheran School is a vital, growing part of
the ministry of Calvary Lutheran Church, in that it brings the Gospel to students and parents alike in its
varied programs.
All people have sinned and need to receive the loving forgiveness of God, but “how can they believe in the
One of who they have not heard? And how can they hear without someone preaching to them?” (Romans
10:14 NIV)
To this end, Calvary Lutheran Church, in 1948, founded a school to teach about God, as well as about His
world. Calvary Lutheran Church’s continued support has reinforced the Christian nurturing begun at home.
It has also led to many students and parents meeting Jesus for the first time.
Calvary Lutheran School does this by following the Scriptures as our first and foremost teacher’s manual.
We teach the doctrines of Christianity espoused by the Lutheran Church - Missouri Synod (LCMS).

The following is a brief statement of faith.
•
•
•
•
•

•
•

God created and still preserves the world.
Man sinned and ruined our relationship with God.
God’s Son came to earth to live, die and rise again as a perfect Sacrifice for sinful people.
The Holy Spirit works faith in people’s hearts through the hearing of God’s Holy Word and Baptism.
This faith is strengthened by Holy Communion and further study of Scripture, with the Spirit’s
guidance.
This faith leads us to live sanctified lives to God’s glory and for the good of others.
This faith is also the key to heaven’s doors where we will spend eternity with our gracious and loving
God.

Because Calvary Lutheran Church believes the above teachings, they continue to support a school where
each day’s theme revolves around the cross. This theme is then reflected in all aspects of the education
offered at Calvary Lutheran School i.e. the development of one’s spiritual, social, physical, emotional,
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creative, and intellectual capabilities into a reasonable God-pleasing individual prepared for a Christian life
on this earth and life hereafter.
Therefore, the goals of Calvary Lutheran School are the following:
• To use professional, Lutheran Church - Missouri Synod trained or approved, and state certified
teachers, who know and love their Lord and who live their forgiveness every day.
• To point the students to God’s love - on the cross and in the world - by making the lessons
extensions of God’s presence in their lives.
• To extend the influence of God’s love into the students’ homes by close communication with parents
and strong encouragement of regular worship and prayer, along with faithful service to God.
Due to these goals, Calvary Lutheran School is a growing, loving, Spirit-breathing stronghold of God’s
mercy where children can come to Jesus and then take Jesus out with them.

Objectives of Calvary Lutheran Church and School
Our primary objective is to train the child in the Word of God. In order to accomplish our objective,
cooperation is needed from students, parents, teachers, and pastors. We have divided our primary
objective into four parts.
I.

The child will grow in his relationship with God.
A. The child will develop a growing knowledge of the Triune God, and will be able to express his
knowledge orally and in writing. (2 Peter 3:18)
B. The child will develop a growing trust in Jesus Christ as their personal Savior from sin, and will
turn to Him in repentance, asking for forgiveness. (Luke 1:77, Acts 26.18, Ephesians 1:7)
C. The child will develop an increasingly worshipful, sanctified life, and will show this by improved

weekly family worship attendance, Bible study, and prayer life. (Acts 2:42ff, I Corinthians 14:26)

D. The child will develop an increased ability and desire to use God’s word to make moral, ethical,
and other real-life decisions. (Ezekiel 44:24)
E. The child will increasingly trust in God for all wants and needs, whether they are spiritual,
physical, material, intellectual, emotional, social, aesthetic, or of nature or of government, and
will also increasingly thank God for all blessings received, and will make this thankfulness
evident in word and action. (Philippians 4:16, 1 Timothy 2:1)
II. The child will grow in relationship to himself.
A. The child will develop good stewardship of all his talents and abilities, and will show this by
working at least equivalent to his ability as indicated by test results. (Mathew 25)
B. The child will develop logical, scientific, and creative thinking habits, gain knowledge and
communication skills, and acquire significant elements of his cultural heritage to the extent that
he can compare favourably in test results with other students of similar age and grade level.

(Luke 2:52)

C. The child will understand his emotions and what affects them, and will control them through trust
in Christ and with the help of the Holy Spirit. (Matthew 1:20)
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D. The child will develop an understanding of his body and how it works, will appreciate it as a gift of
God, and will increasingly accept responsibility for its health, safety and recreation. (1

Corinthians 6:19)

E. The child will speak and act appreciatively of the beauties of nature and the fine arts, and will
have the ability and the desire to express himself creatively in different fine-art media. (Psalm
104)
III. The child will grow in his relationship with others.
A. The child will recognize all people to be God’s creation and will by word and action show love,
forgiveness, respect, courtesy, cooperation and consideration toward all people. (1 John 4:1-10)
B. The child will be concerned for the spiritual welfare of all people and will show his concern by
communicating to others by word and action his knowledge of God’s saving grace and by
supporting through word and action the mission endeavours of the church. (Matthew 28:18-20)
IV. The child will grow in his relationship toward God’s creation.
A. The child will increasingly see and appreciate nature as God’s creation, and will therefore also
increasingly use God’s gifts of nature in a way that would glorify God and serve people. (1

Corinthians 10:31)

B. The child will increasingly show concern and respect and give praise for God’s gifts of material
goods, be they manufactured, invented, or a scientific development from one of God’s gifts.

(Revelation 4:11)
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Re-Enrollment
Policy

Adopted: July 2010
Revised: Nov 2015
Reviewed: Dec 2017

K-8

Re-enrollment procedures must be completed every year for placement to be maintained for the following
year. In the spring of each year, materials for re-enrollment are given to each school family to determine the
number of students who will attend the next school year. No student is allowed to re-enroll unless all tuition
and/or fees are current. Registration fees are to be submitted with the re-enrollment form by the published
deadline to reserve a place for the child(ren). Registration fees are non-refundable. When re-enrollment is
complete, new applications can be reviewed and classrooms filled.

EEC

Auto re-enroll in August with a registration fee of $50 and an annual activity fee of $30.
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Registration Fee – K-8
Policy
•
•
•
•
•
•
•

Adopted: 2014
Reviewed: Dec 2017

Covers the cost of textbooks, some consumable materials, the technology fee, music fee, field trips,
one assignment book, (grades 3-8), one Servant shirt per student.
Does not include lunches, Extended Care, kindergarten snacks, music fees, PE uniforms, or sports
fees.
Is non-refundable (unless the student is not accepted for final enrollment).
Is a per-student fee rather than per family.
Will not be waived as part of a tuition assistance or scholarship package.
Needs to be turned in with completed Selection of Payment Form and Billing Policy (enclosed with
this mailing).
Fee is billed to families account when re-enrollment is completed. Amount must be paid in full by 2nd
Friday in April or an additional $50 per student will be applied to the account.
Grades K-8
Priority Registration January 1st – February 28th
General Registration After March 1st

Fees are listed on tuition schedule.

Calvary Lutheran School
Policy Manual

133

School Board Meetings
Policy- Regulations

Adopted: 2010
Revised: July 2015

Except when the School Board meets in Closed session, all meetings at which public business may be
discussed or formal action taken are open to the public.
Regular Meetings
Regular meetings of the School Board shall be held either at Calvary Lutheran School or Calvary Lutheran
Church on the 3rd Tuesday of the month.
Special Meetings
Special meetings of the School Board may be called at any time in consultation with a majority of the
members.
No business other than that stated in the announcement of the meeting shall be transacted unless all
members are present and agree to consider and transact other business.
Closed Session
A Closed session may be called at a regular or special meeting for any of the purposes authorized by law,
such as to discuss specific legal questions or personnel and student issues.
No final policy decision or other formal action may occur in closed session.
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School Calendar
Policy

Adopted: 2000
Revised: April 2006

EEC Program
The EEC calendar will be prepared annually by the EEC Director, shared with the Principal, then
presented to the BCE-DS for final approval.
K-8 Program
The State of Missouri requires 174 days of school. The equivalent number of academic hours is 1044.
An academic day is determined as being 6 hours in length, or in the case of school in-service training
days the day may be 4 hours in length. Up to three partial days of the 174 are permitted per academic
year.
Calvary will schedule at least 180 days or the current Missouri requirement plus five days, with the final
day of the school year calendar to be a partial day including a closing chapel worship service. The
schedule will take into account staff in-service training, snow days, conferences, etc.
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School Closings and Cancellations
Policy - Regulations

Adopted: 2004
Revised: Sept 2016

Determination for Cancellation
The decision to close school because of inclement weather will be determined by what the principal and
EEC director have decided is best for the safety of their students.
School Activities and Athletic Events
When schools are closed due to inclement weather or emergencies all student activities and athletic events
and practices will be cancelled.
Early Dismissal
If during the day severe weather conditions develop or an emergency arises that necessitate sending
students home early, all efforts will be coordinated with Extended Care. Appropriate communications with
parents regarding their student(s) being released early must be accomplished before dismissal.
Weather Cancellations and Closings
The emergency weather closings will be announced on TV and Radio Stations. Teachers and families will
be notified through the Praxi notification system. A posting on the school website will also be done after
other notification systems have been contacted.
At the beginning of each school year, parents, students, and staff members shall be informed of how
notifications will be given in the event of emergency closings or early dismissals.
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School Day
Policy

Adopted: Aug 2000
Revised: June 2016

Grades Kindergarten to Grade 8
8:10 am - 3:30 pm
School doors open at 7:50 a.m. and are locked at 8:10 a.m. If children are here prior to our opening
or after our closing, they are required to report to Extended Care for their care and safety. When on
campus, children should be with their parents or under the supervision of our staff. Please do not
leave your child unattended. School hours are from 8:10 am to 3:30 pm. Students are not to arrive
prior to 7:50 a.m. or remain on school grounds past 3:45 pm, unless they participate in a school
program (i.e. Extended Care sports programs, clubs, scouting programs, etc).
Students staying after school for any reason other than staff-directed activities must be under the
direct supervision and within eye contact of the responsible adult selected by the student’s parent. If
students are staying after school for an athletic event, they still must be under the direct supervision
of an adult. Extended Care is available after school until 6:00 pm.
EEC Classrooms
7:00am - 6:00pm
*See School schedule for early release, early closing or no school days.
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School Transportation - Bus Regulations
Policy - Regulations

Adopted: 2011
Revised: July 2015

Bus Regulations
The school bus is an environment in which behavior directly affects the safety of the student and other
passengers on the bus. It is imperative that the following rules be observed whenever the busses are used
(i.e. field trips, sporting events, etc.).
When riding the school bus:
1. Students are to go to their seats promptly upon boarding the bus.
2. Shoving or scuffling is not allowed.
3. Students are to take the seat assigned to them by the bus driver.
4. Students shall not leave their seats to speak to the driver, unless given specific permission.
5. The aisle of the bus must be kept clear of books, backpacks, lunches, feet, etc.
6. Eating or drinking is not permitted on the school bus except as designated by teachers/coaches on
special trips.
7. Windows or emergency doors are not to be opened or closed unless specifically instructed to do so
by the driver or authorized personnel.
8. Head, shoulders, arms, and legs are to be kept inside the bus at all times.
9. Paper, debris, or other objects are not to be thrown about or dropped on the floor of the bus.
10. Nothing is to be thrown from the bus.
11. Students are not to shout, whistle, or make offensive remarks and/or gestures to pedestrians or
motorists.
12. Students are not to put feet or knees on seats or sit on books, lunch boxes, etc., piled on the seat.
13. Students are to report promptly to the bus driver any damage to the seat, or any part of the bus near
where they are seated, in order that they may not be unduly charged with responsibility for such
damage.
14. Students are to face forward when leaving the bus and have one hand free with which to grasp the
handrail.
15. After leaving the bus, all students who must cross the roadway will cross in front of the bus while it is
stopped, crossing as quickly and as safely as possible.
The bus driver has complete authority to enforce the above rules and regulations. These rules are for the
students’ protection and the preservation of expensive equipment. Your cooperation is expected and will be
sincerely appreciated.
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School Transportation – K-8
Policy

Adopted: 2013
Revised: April 2016

Calvary Lutheran School has determined it will not provide transportation to and from school for its
students. A school bus may be used for extracurricular activities or field trips when the classroom
teacher, principal or VERB director has made prior arrangement.
Transportation to and from school is provided by the parents. Parents may form carpools if
desired. We require written authorization from parents if another person will bring or pick up your child
at school. Children will not be released to unauthorized person(s). If the person is late, all attempts
will be made to contact the authorized person from our emergency form.
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Severe Weather – At School
Policy

Adopted: 2011
Reviewed: Oct 2017

Severe weather can affect the school day at any time. Students will be asked to follow the directions of their
teacher or other staff member until the danger has passed or parents have collected their child(ren).
1. Thunderstorms, strong winds, or tornado: Students will go to the area designated for their grade as
practiced during the school year. Students will practice drills at least once in the fall and once in the
spring. Students will not be returned to their normal classroom and normal activities until the severe
weather threat has passed.
2. Snowstorm or Blizzards: Parents will be notified if school will close early due to inclement
weather. Students will be kept inside the school building until parents can make arrangements for
them to be picked up.
Tornado Drills allow students to practice moving to locations within the building that provide safety in the
event of a tornado. Children will be kept at school until the danger from severe weather passes.
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Special Needs – Student
Policy

Adopted: 2014
Reviewed: Sept 2017

A teacher who identifies a student as having difficulties academically, behaviorally or socially contacts the
parents. The parents and teacher cooperatively discuss a course of action. The parents are asked to share
any previous interventions attempted with their child. The teacher shares observations and samples of work
by the student. If the student has been tested before, the cumulative file may have a copy of report with
findings and/or recommendations. Options to be considered are:
1.
2.
3.
4.

Modification of the regular workload
Tutorial help from tutors within or outside of school.
Evaluation by the Grandview School District or other specialists.
Enrollment of the child in a public school to take advantage of special education classes.
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Standardized Testing
Policy

Adopted: 2000
Revised: 2005
Reviewed: 2016

Stanford Achievement Tests are administered every year to assess student progress in relation to national
norms and standards. This test battery measures mastery of the basic skills in the following
areas: Vocabulary, Reading Comprehension, Math Problem Solving, Math Procedures, Language
Mechanics, Language Expression, Spelling, Study Skills, Science, Social Sciences, Listening, Using
Information, and Thinking Skills. Not all areas are subject to testing in Gr. K-3. Please check with individual
teachers for details. Parents should remember that standardized tests are not absolute indicators of student
ability or achievement and are only one indicator among many that can be used to assess student progress
and ability.
The Otis Lennon ability tests are given to students in Grades 1, 3, 5, and 7 and to new students in Grades 2,
4, 6, and 8.
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State Regulations - Child Abuse Reporting
Policy

Adopted: June 2010
Reviewed: Aug 2018

Suspected Child Neglect and Abuse Training is provided in the fall of each year. Acknowledgement of
Abuse and Neglect Act form is signed by teacher/school staff members annually. This form is filed in
the personnel file annually.
“When any physician, medical examiner, coroner, dentist, chiropractor, optometrist, podiatrist, resident,
intern, nurse, hospital or clinic personnel that are engaged in the examination, care, treatment or
research of persons, and any other health practitioner, psychologist, mental health professional, social
worker, day care center worker or other child-care worker, juvenile officer, probation or parole officer, jail
or detention center personnel, teacher, principal or other school official, minister as provided by section
352.400, RSMo, peace officer or law enforcement official, or other person with the responsibility for the
care of children has reasonable cause to suspect that a child has been or may be subjected to abuse or
neglect or observes a child being subjected to conditions or circumstances which would reasonably
result in abuse or neglect, that person shall immediately report or cause a report to be made to the
division in accordance with the provisions of sections 210.109 to 210.183. Reasonable cause to suspect
means a standard of reasonable suspicion, rather than conclusive proof. When a person is required to
report in an official capacity as a staff member of a school facility, the person in charge shall be notified.
That person in charge becomes responsible for immediately making or causing a report to be made.
This is not meant to relieve anyone of their responsibility from making a report. A report may also be
made to any law enforcement agency or juvenile office, although this does not take the place of making
a report to CD. Section 210.109.3, RSMo, states mandated reporters may not make child abuse/neglect
(CA/N) reports anonymously provided the reporter is informed that reporter information will be held as
confidential.
Their 24-hour hot line (1-800-392-3738) may be used for both reporting and consultation.
When child neglect/abuse is suspected, the employee shall notify the principal/EEC Director, in writing.
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Statement of Beliefs
Policy

Adopted: 2009

Mission of Calvary Lutheran Church
Kansas City, Missouri
We are here to share the love of Christ, and to share the message of salvation through Him.
Vision of Calvary Lutheran Church and School
We are seeking, by the Grace of God, to grow in love as committed disciples of the
Lord Jesus Christ calling, nurturing and empowering Christians for service.
We view ourselves as a group of dedicated and caring individuals, effectively sharing the love of Christ
with one another and with all others with which we have contact. We want others to view us in that same
way. In this regard, we are committed to the following:
To faithfully follow the Word of God, The Sacred Scriptures, in its truth and purity as set forth in all the
symbolical books of the Lutheran church;
To exemplify the Christian faith and life, to function in an atmosphere of love and order characteristic of
the Body of Christ at work, and to lead others toward Christian maturity;
To show a due concern for all phases of ministry.
Mission of Calvary Lutheran School K-8
Kansas City, Missouri
Calvary Lutheran School supports parents in fulfilling their God-given responsibilities by creating a Christcentered environment where students are challenged, encouraged, and enabled to be life-long learners
and grow spiritually, physically, academically, culturally, emotionally and socially.
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To accomplish this mission, the school resources will be allocated across the curriculum to enable all
students to demonstrate:
•
•
•
•
•
•

Spiritual Growth - Being a witness to Christ and His plan of salvation through their words and
actions.
Physical Growth - Recognizing that their bodies are temples of the Holy Spirit and to live
according to God’s purpose.
Academic Excellence - Acquiring academic skills and knowledge necessary to make them
problem-solvers and independent thinkers.
Cultural Awareness - Respecting various cultures and their arts and customs.
Emotional Maturity - Acknowledging their uniqueness as a child of God and demonstrating that
uniqueness by responding appropriately to each situation.
Social Awareness - Recognizing their responsibilities to those around them.

Calvary Lutheran School's Philosophy
When Christ gave His Great Commission (Matthew 28:19-20), He intended for all of His followers to “go
and teach” about Him. This Great Commission has been served here in Kansas City, in part, by the
establishment of Calvary Lutheran Church and School. Calvary Lutheran School is a vital, growing part of
the ministry of Calvary Lutheran Church, in that it brings the Gospel to students and parents alike in its
varied programs.
All people have sinned and need to receive the loving forgiveness of God, but “how can they believe in
the One of who they have not heard? And how can they hear without someone preaching to them?”
(Romans 10:14 NIV)
To this end, Calvary Lutheran Church, in 1948, founded a school to teach about God, as well as about His
world. Calvary Lutheran Church’s continued support has reinforced the Christian nurturing begun at
home. It has also led to many students and parents meeting Jesus for the first time.
Calvary Lutheran School does this by following the Scriptures as our first and foremost teacher’s manual.
We teach the doctrines of Christianity espoused by the Lutheran Church - Missouri Synod (LCMS).
The following is a brief statement of faith.
• God created and still preserves the world.
• Man sinned and ruined our relationship with God.
• God’s Son came to earth to live, die and rise again as a perfect Sacrifice for sinful people.
• The Holy Spirit works faith in people’s hearts through the hearing of God’s Holy Word and
Baptism.
• This faith is strengthened by Holy Communion and further study of Scripture, with the Spirit’s
guidance.
• This faith leads us to live sanctified lives to God’s glory and for the good of others.
• This faith is also the key to heaven’s doors where we will spend eternity with our gracious and
loving God.
Because Calvary Lutheran Church believes the above teachings, they continue to support a school where
each day’s theme revolves around the cross. This theme is then reflected in all aspects of the education
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offered at Calvary Lutheran School i.e. the development of one’s spiritual, social, physical, emotional,
creative, and intellectual capabilities into a reasonable God-pleasing individual prepared for a Christian
life on this earth and life hereafter.
Therefore, the goals of Calvary Lutheran School are the following:
• In the K-8 program, to use professional, Lutheran Church - Missouri Synod trained or approved,
and state certified teachers, who know and love their Lord and who live their forgiveness every
day.
• To point the students to God’s love - on the cross and in the world - by making the lessons
extensions of God’s presence in their lives.
• To extend the influence of God’s love into the students’ homes by close communication with
parents and strong encouragement of regular worship and prayer, along with faithful service to
God.
Due to these goals, Calvary Lutheran School is a growing, loving, Spirit-breathing stronghold of God’s
mercy where children can come to Jesus and then take Jesus out with them.
Objectives of Calvary Lutheran Church and School
Our primary objective is to train the child in the Word of God. In order to accomplish our objective,
cooperation is needed from students, parents, teachers, and pastors. We have divided our primary
objective into four parts.
1. The child will grow in his relationship with God.
a. The child will develop a growing knowledge of the Triune God and will be able to express his
knowledge orally and in writing. (2 Peter 3:18)
b. The child will develop a growing trust in Jesus Christ as their personal Savior from sin, and
will turn to Him in repentance, asking for forgiveness. (Luke 1:77, Acts 26.18, Ephesians 1:7)
c. The child will develop an increasingly worshipful, sanctified life, and will show this by improved
weekly family worship attendance, Bible study, and prayer life. (Acts 2:42ff, I Corinthians
14:26)
d. The child will develop an increased ability and desire to use God’s word to make moral,
ethical, and other real-life decisions.
(Ezekiel 44:24)
e. The child will increasingly trust in God for all wants and needs, whether they are spiritual,
physical, material, intellectual, emotional, social, aesthetic, or of nature or of government, and
will also increasingly thank God for all blessings received and will make this thankfulness
evident in word and action. (Philippians 4:16, 1 Timothy 2:1)
2. The child will grow in relationship to himself.
a. The child will develop good stewardship of all his talents and abilities and will show this by
working at least equivalent to his ability as indicated by test results. (Matthew 25)
b. The child will develop logical, scientific, and creative thinking habits, gain knowledge and
communication skills, and acquire significant elements of his cultural heritage to the extent that
he can compare favorably in test results with other students of similar age and grade level.
(Luke 2:52)
c. The child will understand his emotions and what affects them and will control them through
trust in Christ and with the help of the Holy Spirit. (Matthew
1:20)
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d. The child will develop an understanding of his body and how it works, will appreciate it as a gift
of God, and will increasingly accept responsibility for its health, safety and recreation. (1
Corinthians 6:19)
e. The child will speak and act appreciatively of the beauties of nature and the fine arts and will
have the ability and the desire to express himself creatively in different fine-art media. (Psalm
104)
3. The child will grow in his relationship with others.
a. The child will recognize all people to be God’s creation and will by word and action show love,
forgiveness, respect, courtesy, cooperation and consideration toward all people. (1 John 4:110)
b. The child will be concerned for the spiritual welfare of all people and will show his concern by
communicating to others by word and action his knowledge of God’s saving grace and by
supporting through word and action the mission endeavors of the church. (Matthew 28:18-20)
4. The child will in his relationship towards God’s creation.
a. The child will increasingly see and appreciate nature as God’s creation and will therefore also
increasingly use God’s gifts of nature in a way that would glorify God and serve people. (1
Corinthians 10:31)
b. The child will increasingly show concern and respect and give praise for God’s gifts of material
goods, be they manufactured, invented, or a scientific development from one of God’s gifts.
(Revelation 4:11)
Mission Statement of Calvary Lutheran Early Education Center
Kansas City, Missouri
Calvary Lutheran School and Early Education Centers support parents in fulfilling their God-given
responsibilities by creating a Christ-centered environment where students are challenged, encouraged
and enabled to be life-long learners and grow spiritually, physically, cognitively, emotionally and socially.
Christ is shared through love in our daily interactions with all people.
Philosophy of Calvary Lutheran Early Education Center
At Calvary Lutheran Early Education Centers, we are committed to Jesus’ teaching: “Love one another.
As I have loved you, so you must love one another.” John 13:34 Therefore, we endeavor to create a safe,
caring environment where we can share God’s love and provide developmentally appropriate activities so
that children may grow spiritually, physically, emotionally, cognitively and socially. Seeking to serve with
our hands and love with our hearts!
Program Objectives:
It is the goal of the Early Education Center of Calvary Lutheran that:
Each child can find a Christian atmosphere of love and understanding. A place where he or she can gain
knowledge, make
friends, express creativity and develop self-esteem through his or her success.
Each child will enjoy his or her time at the Center, as exemplified by easy separation from the parents in
the morning and active participation in most of the activities offered throughout the day.
Each child will be respected for his or her uniqueness as a special child of God.
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All children will have the right to pursue their limits and to benefit from each other’s strengths and
weaknesses, regardless of their social, economic or ethnic background or special needs.
Each parent will become involved in his or her child’s care through written daily reports and oral
communication with the child’s teachers.
The Director will provide to parent’s information pertaining to community services, child health and
welfare.
In an atmosphere of warmth and trust, the teachers will provide developmentally appropriate and
stimulating play experiences throughout the day.
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Student Restraint Policy
Policy

Adopted: February 2000
Revised: May 2016

In dealing with disruptive students, school officials and staff must use extreme caution in the use of physical
intervention within the scope of his/her employment. However, the use of reasonable and appropriate
physical intervention or force at the onset of an incident or disruption may be necessary for the following
purposes:
1.
2.
3.
4.
5.

To prevent students from injuring themselves.
To quell a disturbance threatening physical injury to others.
To obtain possession of dangerous objects upon a student or within the control of a student.
For the purpose of self-defense.
For the protection of persons or property

School officials and staff are not expected to use excessive physical force to accomplish the situations listed
above, but are to seek assistance from other staff members. If appropriate and necessary, the school will
contact the proper authorities.
Restraint may be used only in cases of emergency when other less restrictive alternatives have failed, or the
staff member determines that such alternatives would be inappropriate or ineffective under the
circumstances. The purpose of using restraint shall be to prevent the continuation or renewal of the
emergency. Restraint shall only be used for the period of time necessary to accomplish its purpose. In no
event shall physical force be used beyond that which is necessary to limit the student's freedom of
movement.
If restraint methods or devices are utilized, parents, guardians, or the proper authorities will be contacted
immediately, and assistance requested so that the duration of student restraint is minimized. School
officials or staff implementing restraint shall be aware of the student’s well-being, maintain watch over the
student during the period of restraint, and assure that the student’s basic physical needs are met. The
period of restraint should be as limited as possible.
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Student Sexual Harassment
Policy

Adopted: January 2006
Revised: Oct 2015

Calvary Lutheran School recognizes student sexual harassment as being any unwelcome sexual conduct
that interferes with a student’s education, per Federal and State Statutory Law. (Title VII of the Civil Rights
Act of 1964, Title IX of the Education Amendments of 1972, The Missouri Human Rights Act)
Calvary students are expected to treat each other with the love of Christ and with the respect we ought to
give one another as people in need of a Savior and as forgiven members of the Body of Christ. This is also
true of school staff and volunteers.
Any concerns that families may have with regard to sexual harassment from students, staff, or volunteers
should be directed to the school principal who will serve as a witness in the conflict resolution method as
outlined in this handbook. If necessary, disciplinary actions will be taken, including criminal prosecution per
State Law. However, it is Calvary’s intent to ensure that Christian love has been extended to all involved in
the situation.
Calvary is a place where children are hugged and where children hug others. This is one important
aspect of our ministry. If a family has a particular sensitivity in this area they are to notify the classroom
teacher and/or the school principal.
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Student Uniform Policy
Policy

Adopted: November 3, 1994
Revised March 10, 2003
Revised July 8, 2005
Revised August 1, 2011
Revised June 2012
Revised May 2013
Revised June 2014
Revised June 2016
Revised July 2017

K-8
At Calvary Lutheran School we desire to have students dress in a way that is proper (meaning
appropriate for one’s sex and for the occasion at which it is worn); modest (meaning effectively covering
nakedness); and discreet (meaning selected tastefully and without offense to Christian values). In order
to accomplish these goals, Calvary has adopted student uniform policies.
The student uniforms were chosen for the following reasons:
a. A student uniform provides a more uniform appearance to promote Calvary Lutheran School’s
identity in the area and a sense of community within the school.
b. A student uniform promotes self-discipline and a greater responsibility for personal
appearance.
c. A student uniform should, over a period of time, reduce the cost of providing school clothes.
d. A student uniform should reduce the competition of students based on physical appearance.
e. A student uniform helps focus students attention on the learning process and decreases the
amount of attention given to clothing.
Calvary Lutheran School’s Uniform Policies ALL STUDENTS (GRADES K-8)
•
•
•
•
•
•

Students should wear clean clothing which is in good condition (ex. no frays, no tears, neatly
patched, etc.)
Students may wear dress or athletic shoes with socks. Heels and toes must be enclosed. Shoes
should be laced and tied or buckled.
Students should wear shirts or blouses which have collars. Shirts may have button or snap
closures. Shirts and blouses should be tucked into pants, skirts, or jumpers.
Appropriate undergarments should be worn. Undergarments may not have logos or pictures that
show through the shirt or blouse. T-shirts worn under shirts must be plain white and tucked in.
Boys’ hair must be off the collar. No tails are allowed. Hairstyles that families desire to be worn in
a manner recognizing one’s ethnic heritage, yet are not in keeping with this policy, must be
discussed with the principal.
Any clothing purchased outside the Dennis Uniform Company should be exterior label/logo free
and should be compatible in style and color to that of the uniform company.
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•
•

Students may not wear jackets, sunglasses or hats during school (except with permission of the
principal or special days).
Students may not wear excessive hairstyles (ex. mohawk, shaved heads, highlights, unnatural
hair colors, etc.). Students who have excessive hairstyles may be excluded from school until their
appearance is acceptable.

SPECIFIC REQUIREMENTS FOR BOYS
• Boys Grades K - 2 may wear solid color navy uniform pants or comparable pants purchased
elsewhere.
• Boys in Grades 3 – 8 may wear solid color navy blue or tan uniform pants (twill) or comparable
pants (twill) purchased elsewhere. Pants may have pleats or flat fronts.
• No jeans or denim material of any type or color.
• Pants may have partial elastic waist but must have a zipper.
• Boys may wear solid color dress shirt, turtleneck (or mock turtleneck) or knit shirt with collar
(short or long sleeves).
• Boys’ shirt colors may be white, light blue, red, or navy.
• Boys may not wear rolled up pants, pants which have elastic at the end of the pant legs or pants
with exterior pockets. (e.g. no cargo pockets)
OPTIONAL: Boys may wear navy or red long-sleeved cardigan sweaters with buttons or zipper, or 1/4
zip Sweaters (No hoods of any kind).
Sweaters or vests may be purchased through Dennis Uniform Company or Lands’ End.
Boys may wear a current Calvary Lutheran School sweatshirt over an approved uniform shirt. Socks
must be worn with shoes.
Boys may not wear earrings or any other clothing item which is traditionally for women.
Belts may be worn if they are brown, black, or any other solid uniform color. All belts must have a classic
buckle.
SPECIFIC REQUIREMENTS FOR GIRLS
• Girls in Grades K – 3 must wear the Dennis uniform jumper or solid color navy slacks (twill). Girls
in Grade 3 may also wear tan slacks (twill).
• Girls in Grades 4 – 8 must wear the Dennis uniform skirt, Dennis uniform skort, or solid color navy
or tan slacks(twill).
• No jeans or denim material of any type or color, stretch pants, or stirrup pants.
• Skirts, jumpers, skorts, and shorts may not be higher than 3” above the floor while kneeling. Girls
may not wear long underwear or sweat pants under skirts or jumpers.
• Shorts worn under skirts or jumpers may not be longer than the hem.
• Pants may have partial elastic waist but must have a zipper.
• Girls may wear capris, same color and style as slacks (twill)
• Girls may wear a tailored blouse (ex. peter pan, sport collar, button-down or camp shirt),
turtleneck (or mock turtleneck), or knit shirt with collar (solid colored, long or short sleeves).
• Girls may wear white, light blue, red, or navy.
• Blouses or shirts must be tucked in at all times.
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•
•

Turtleneck and mock turtleneck shirts should have plain cuffs. (i.e. no ruffled sleeve cuffs or
necks)
Girls tights must be plain navy, red, tan or white.

OPTIONAL:
• Girls may wear navy or red long-sleeved cardigan sweaters with buttons or zipper, or 1/4 zip
Sweaters (No hoods of any kind).
• Sweaters or vests may be purchased through Dennis Uniform Company or Lands’ End.
• Girls may wear a current Calvary Lutheran School sweatshirt over an approved uniform
shirt. Girls in Grades 6 – 8 may wear make-up. Make-up should be lightly, modestly, and
tastefully applied.
• Belts may be worn if they are brown, black, or any other solid uniform color. All belts must have a
classic buckle.
• Leggings may be worn under skirts, skorts, or jumpers. Leggings are to be solid color - red, white,
navy, gray, or black.
SHORTS: Shorts may be worn from August through the end of October as well as from the beginning of
April through the end of the school year.
Students in Grades K – 2 may wear solid color navy blue shorts and Grades 3 – 8 may wear solid color
navy blue or tan shorts (no bike shorts, jean shorts, cutoffs, short shorts, or slacks other than uniform
slacks) with their uniform shirt/blouse. Shorts should not be too tight.
EXCEPTIONS On special occasions, such as school spirit days, students may wear jeans (clean and
free of holes), T-shirts and blouses that are in good taste (no rock group, alcohol, cigarette, or drug
advertising). Students are not allowed to wear halter tops, tank tops, short shorts, mini skirts, or
camouflage clothing. Scout, Calvary sponsored club, and cheerleading uniforms may be worn on
designated days. Scout and Calvary sponsored club shirts or vests must be worn with either scout or
Calvary uniform pants or skirts.
HAIR Students hair color cannot be altered from the natural color with dyeing, bleaching, highlighting,
coloring, color washing, color rinsing, etc. Any weaves, extensions, braids, etc. must match the student’s
natural hair color.
Non-Uniform Dress
The school administration, on its discretion, may establish "special dress days" on which the typical
school uniform may be worn but are not required. On those days all students will be expected to wear
clothing which is neat, clean, and free from tears. Unsafe, offensive, or other inappropriate attire will not
be allowed at any time. Each special dress day will have specific guidelines published
The following partial list is provided to familiarize parents and students with some of Calvary’s
expectations regarding inappropriate dress.
Students may never wear:
•
•

All "oversize" clothes (greater than one size larger than actual)
Cargo pants
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•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Swimwear
Shirts (including T-shirts) with slogans, sayings, or advertisements which are objectionable to the
Calvary Lutheran School philosophy
Tube tops, spaghetti straps, clothing exposing the midsection or undergarments, or shorts that
expose the buttocks
Sandals
Shoes without socks
Tattoos, including temporary
Hats (exceptions are Boy / Girl Scout hats worn with scout uniforms)
Hanging suspender straps, or unhooked overalls
Clothing that is ripped, torn, or not hemmed
Clothing that depicts violence, tobacco, alcohol, sex, destruction or symbols for violence and
destruction
Symbols or clothing pieces used by gangs, crew, clique groups to identify memberships
Excessive, exaggerated or faddish hair, jewelry, nails, or clothing styles. The school
administration will have the final word on excessive, exaggerated, faddish, or safety concerns.
Sweatpants or other similar clothes should not be worn under skirts during the school day. Dress
code approved leggings are available through Dennis or Lands’ End.
Students hair color cannot be altered from their natural color with dyeing, bleaching, highlighting,
coloring, color washing, color rinsing, etc. Any weaves, extensions, braids, etc. must match the
student’s natural hair color.
The school administration shall be the final determinate on any item not specifically listed above.

Dress Code Enforcement
Enforcement of the Uniform Dress Code and Policies will be the function of the school administration
staff and faculty.
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Technology – Acceptable Use Document
Procedure

Adopted: July 2015
Reviewed: August 2018

Calvary Lutheran School Student Acceptable Use Policy
Parent Information and Agreement Document
Grades 5 - 8

Calvary Lutheran School (CLS) offers students access to electronic information through its computer network. Along
with this access to computers and to people all over the world comes the availability of materials that may not be
considered appropriate for use in the classroom. Because it is impossible to control all materials available through the
global network, school staff and parents/guardians of minors are ultimately responsible for setting and conveying the
standards that students should follow when using these information resources. CLS supports each family’s right to
decide whether or not to allow their child to have access.

Access is a privilege, not a right.

Students are responsible for appropriate behavior when using Calvary’s network, just as they are in classrooms and
school hallways. Therefore, general school rules for behavior apply. Access to network services is offered to students
who agree to act in a considerate and responsible manner, and parent permission is required. Based upon the
acceptable use guidelines outlined in this document, the system administrators will deem what is inappropriate use,
and their decisions are final. The administration and staff may revoke or suspend user access when these terms are
violated.

Students will:

• complete Calvary provided training for those seeking a school email account (grs. 4-8);
• use the network for educational purposes such as conducting research for assignments
consistent with the CLS academic expectations; and
• use appropriate language, avoiding swearing, vulgarities, or abusive language.

Students will NOT:

• transmit or receive materials in violation of federal/state laws, regulations pertaining
to copyrighted, or threatening/ obscene materials, including sexually explicit materials;
• use Calvary’s network for personal or commercial activities, product promotion,
political lobbying, or illegal activities;
• break into/attempt to break into another computer network;
• damage/attempt to damage, move, or remove software, hardware or files;
• use unauthorized multi-user games;
• send or forward chain letters;
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• use unauthorized software products (such as PointCast) which adversely affect
network performance;
• create or share computer viruses;
• share access to their personal school account, or use another person’s account;
• maliciously attempt to harm or destroy data of another user;
• use network resources to otherwise violate Calvary’s Code of Student Conduct.
• use network resources to disrupt the efficient operation and/or educational programs
of Calvary Lutheran School.
Calvary’s network communications are not private, and may be reviewed by CLS personnel, or by someone appointed
by them, to ensure that all guidelines are followed. Violation of the terms listed above will result in a loss of access to
CLS network resources and may result in other disciplinary action under the guidelines of Calvary’s Code of Student
Conduct.

Calvary Lutheran School Student Acceptable Use Policy
Parent and Student User Agreement Form
Please complete this section to indicate that you agree with the terms and conditions outlined in the Calvary Lutheran
School Student Acceptable Use Policy. Return this portion to the school office, where a copy will remain on file. The
signatures of both the student and parent/guardian are required before access to Calvary’s network resources is
granted.
As a student of Calvary Lutheran School and as a user of the school computer network, I have read and hereby agree
to comply with the Calvary Lutheran School Acceptable Use Policy.
Student Signature:

____________________________________

Student Name (please print):

____________________________________

Date:

________________

As parent/legal guardian of this student, I grant permission for my child to access the Internet and electronic mail
through Calvary network resources and accept responsibility for conveying to my child the standards outlined above.
Parent/Guardian Signature:

____________________________________

Parent/Guardian Name (please print): ____________________________________
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Technology – BYOD Policy
Policy

Adopted: June 2015

Students in grades 7 and 8 may bring a supported personal computing device (see equipment
recommendations below) to school for educational purposes with teacher approval. While at school, students
are required to connect to Calvary's filtered Wi-Fi connection to access online resources. Failure to use
Calvary’s filtered Wi-Fi is a violation of this policy and subject to disciplinary action.
For students without their own device, one will be supplied for in-class use.
Bring Your Own Device (BYOD) is a policy that allows Calvary Lutheran School (Calvary) students to bring
and use their own personal electronic devices at school. Devices include but may not be limited to: tablets
(such as iPad), laptops, and netbooks (smartphones and eReaders are not included). With teacher approval,
students may use their devices in the classroom to access and save information from the Internet, collaborate
with other learners, and utilize productivity tools available to them.
The BYOD program is designed to help students keep up with the demands of the 21st Century. Helping
students become responsible digital citizens will enhance not only what we do in the classroom, but also give
students authentic experiences to build their 21st Century skills (collaboration, creativity, communication and
critical thinking) to prepare them for high school, college and career.
Guidelines
When using their device, students need to expand the concept of their school community to the community
they will be interacting with online. Appropriate use of devices and rules concerning devices apply from the
time the student arrive on campus until the time they leave campus. Devices may not be used to disrupt the
educational environment or violate the rights of others. Using the device to cheat, violate school conduct rules,
harass/bully students or staff, or using the device for unlawful purposes will subject the student to disciplinary
action. Serious offenses will be reported to the local authorities. Recording the voice or image of another in
any way that disrupts the educational environment, invades the privacy of others, or is made without the
consent of the individuals being recorded (including the classroom instructor and/or class environment) is
prohibited. Devices recording the voice or image of another to take, transfer, or share any audio, video, or
photographs that reveal parts of the body (ordinarily covered by clothing) is prohibited. The possession of
inappropriate images or video on any electronic device is prohibited.
Responsibility for Devices
The electronic devices that students bring to school are their sole responsibility.
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• Calvary Lutheran School, teachers, staff, and volunteers assume no responsibility for personal
devices if they are lost, loaned, damaged, or stolen. Only limited resources will be spent to locate lost
or stolen items.
• Personal devices may be subject to investigation at any time while on
campus by a classroom teacher and/or administrator.
• Students are expected to keep their devices secure at all times and
not loan to others.
• Students are expected to exhibit digital responsibility and follow the
Calvary's Acceptable Use Policy while using technology.
• Use of technology is a privilege, not a right. This privilege can be revoked.
• Calvary will not provide technical support.
• Calvary does have a set of laptops for use by students who may not
have their own electronic devices to bring to school. In addition, a
few laptops and desktops may be made available to students on a
first come basis for regular personal home use. Please check with
the teacher responsible for student technology instruction for details.
Responsible Use of Technology
• Use strong passwords.
• Do not share passwords.
• Keep addresses, phone numbers, and other personal information private.
• Do not connect with people you do not know personally.
• Students are required to connect to the filtered Calvary WIFI while on
campus and are not to bypass or attempt to bypass any security.
• Report any suspicious information to an adult immediately.
• Photos and video are to be taken only when directed by the classroom
teacher.
• Devices must be on silent unless otherwise directed.
• Any time any student is on campus, the use of their BYOD device is for
educational purposes. Please refer to Calvary’s Extended Care policy
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for any understanding regarding personal electronic device usage
during before and after school times.
• Streaming any media (videos, games, etc.) is prohibited.
• Rules regarding any non-BYOD devices (i.e. cell phone, eReaders, etc.)
will fall under individual school policy.
Appropriate Student Use
As with any tool, there are appropriate places and times for the use of devices on the school network. School
staff (administrators and teachers) have the right to prohibit use of devices at certain times or during
designated activities (i.e. school presentation, theatrical performance, or guest speaker) that occur during the
school day.
Please refer to Calvary’s Extended Care policy for any understanding regarding personal electronic device
usage during before and after school times.
While at school, students are required to connect to Calvary's filtered Wi-Fi connection to ensure access to
the best online resources. Failure to use Calvary’s filtered Wi-Fi is a violation of this policy and subject to
disciplinary action.
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Technology – Regulations
Policy- Regulations

Adopted: 2012
Revised: 2015
Reviewed: Aug 2018

Calvary Lutheran School provides computers and network as one way of enhancing its goal to teach the
skills, knowledge and behaviors students will need as successful and responsible adults in the community
as a whole. The school’s computers and network connections provide opportunities to explore and use a
varied and exciting set of resources including computer programs, CDs, and the Internet.
Calvary Lutheran School provides these technology tools under the supervision of school personnel to
support and enhance the curriculum. In order to make these resources and tools available to everyone, the
school requires that students who use the school’s computers and networks do so in a way that is
consistent with its educational and spiritual mission. Students will use these tools for educationally
appropriate activities that are directly related to the curriculum of Calvary Lutheran School. Students will be
held responsible for their actions and activity while using technology at Calvary Lutheran School.
•
•
•
•
•

•
•
•

•
•
•
•

•

•

•

•

Technology will be used in ways consistent with our school philosophy and the Christian faith.
Technology will be used to support and enhance the curriculum.
Technology resources may be used only with teacher’s permission and under the supervision of
school personnel.
Students will follow the directions of the adult in charge of the computer lab or other classroom
space where computers and network are in use.
Technology may not be used to harm others.
o Examples: Creating harassing or degrading messages
Bearing false witness or spreading rumors
Using obscene or inappropriate file names
Students may not interfere with other’s computer work.
o Examples: Degrading or disrupting equipment software or system performance
Vandalizing the files of others
Changing system settings
Students will store files only as directed and approved by the adult in charge.
Students may not invade the privacy of others.
o Examples: Accessing someone else’s email
Accessing someone else’s files without their knowledge and consent
Technology may not be used to steal.
o Examples: Violating copyright laws or other contract
Using work of others and calling it their own
Students may not load software or files onto the school computers.
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•
•

Students and their families are responsible for any financial expenses resulting from improper use of
technology equipment. This includes payments to staff members for their time to correct problems
due to abuse; equipment repairs or replacement/ and/or the hiring of repair technicians.
Files on Calvary Lutheran School’s servers and computers are considered the property of Calvary
Lutheran School. The staff of Calvary Lutheran School reserves the right to review file content at
any time and without prior notice.

Permission to use the school’s computers and network is dependent upon the signature of the student and
his/her parent or guardian. Signing the agreement form shows that the student understands and will follow
the school’s computer use rules. Failure to sign the agreement form or failure to follow the rules will result in
the student being denied the opportunity to use the school’s computers and network. Violation of this policy
will lead to loss of technology privileges, detention and/or suspension.
Parents will acknowledge the Technology Use Policy Agreement and return to the school office.
Internet Filtering
Calvary Lutheran School uses a technology protection measure that blocks or filters Internet access to block
access to some Internet sites that are not in accordance with the technology policy of Calvary.
The technology protection measure that blocks or filters Internet access may be disabled by a Calvary
Information Technology staff member for bona fide research purposes.
A Calvary Information Technology staff member may override the technology protection measure that
blocks or filters Internet access for a student to access a site with legitimate educational value that is
wrongly blocked.
Calvary Lutheran School staff will monitor students' use of the Internet, through either direct supervision, or
by monitoring Internet use history, to ensure enforcement of the policy.
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Transcript Requests
Policy

Adopted: 2012
Revised: June 2014
Revised: June 2016

Parents must fill out and sign form requesting a transcript of a student’s Educational record.
Educational records include the following:

•
•
•
•
•
•
•

immunization and health data
scholastic and pupil progress data
attendance
standardized test data
special education data
discipline records
other information as determined by school and parents

Student documents will not be transferred to another school if there are any outstanding debts.
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Visitors
Policy

Adopted: Aug 2013
Revised: June 2015

ALL VISITORS – Parents, grandparents, friends, spouses, etc., must sign in as a visitor at the school office
during school hours.
Occasionally Calvary’s buildings will be used by outside groups or congregation groups. Prior notice is given
to classroom teachers to ensure adequate safety precautions are taken as needed.
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Volunteers
Policy

Adopted: July 2015

Volunteers are used in the following areas: room parents, library, kitchen, office, tutors, health screenings,
etc.
•
•

All parents are required to complete the Volunteer Information packet.
All parent drivers taking students other than their own children will be required to complete the
Qualified Driver’s Certificate and provide copies of their driver’s license and current insurance, which
includes liability.
o The Qualified Driver’s Certificate and Volunteer Information packet needs to be completed,
signed, and returned to the school office prior to event.
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Wellness Policy
Policy

Adopted: August 2008
Revised: August 2010
Revised: June 2012
Revised : June 2013

Healthy School Nutrition Environment
Calvary Lutheran School promotes wellness, good nutrition, proper amount of sleep, and regular physical
activity as a part of the total learning environment. We support a healthy environment where children
learn and participate in positive dietary and lifestyle practices. By facilitating learning through the support
and promotion of good nutrition and physical activity, schools contribute to the basic health status of
children. Improved health optimizes student performance potential and ensures that no child is left
behind.

A. Providing a comprehensive learning environment for developing and practicing lifelong

wellness behaviors.
The entire school environment, not just the classroom, shall be aligned with healthy school goals
to positively influence a student’s understanding, beliefs, and habits as they relate to good
nutrition and regular physical activity. Because a healthy school environment should not be
dependent on revenue from high-calorie, low nutrient foods to support school programs, contracts
will be reviewed and renegotiated regularly.

B. Support and promote proper dietary habits contributing to students’ health status and

academic performance.
Emphasis should be placed on foods that are nutrient dense per calorie. Foods should be served
with consideration toward variety, appeal, taste, safety, and packaging to ensure high quality
meals. Restrictions will be placed on student access to vending machines that contain
food/beverages with minimal nutritional value.

C. Support and promote the amount of time students are engaged in physical activity.
A quality physical education program is an essential component for all students to learn about
and participate in physical activity. Physical activity should be available in a school’s daily
education program from grades Pre-K through 8.
D. Calvary Lutheran School is concerned about the trend of students not receiving proper
amounts of sleep.
The proper amount of quality sleep is essential to the educational success of each child. Calvary
is committed to educating families and students in this area.
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Student Nutrition Procedures
Lunch

•
•
•
•

•

•
•
•
•

•

•

The full meal program will continue to follow the U.S. Government’s Nutrition Standards.
Students in grades 4-8 will be offered the choice of two lunch options. One option is to be a
salad.
The lunchroom environment will provide K-8 students with a safe, relaxed, and enjoyable
climate in which to eat and socialize.
It is encouraged that the lunchroom environment be a place where students have:
o Adequate space to eat in pleasant surroundings;
o Adequate time for meals (the American Food Service Association recommends at 20
minutes for lunch from the time they are seated); and
o Convenient access to hand-washing facilities before and after meals.
Calvary will continue to offer ice cream food options during the lunch period. Students
wishing to purchase a la carte ice cream items will demonstrate that they have eaten all of
their food items purchased through the hot lunch program or from their “sack lunch” before
purchasing.
Students will not be allowed to share or trade food items purchased or brought from home.
Students will not be allowed to bring soft drinks with their sack lunches brought from home.
Fast-Food lunches brought in by parents for students are highly discouraged.
Regular announcements in the school newsletter will recommend that parents not bring fastfood lunches to school but be informed of our school’s intent to offer healthy choices and
create a healthy environment in which their help is crucial.
Classrooms wishing to have lunch "parties" must allow students to order the hot lunch of the
day if desired. At no time will students be expected to take a lesser nutritious meal without
having the option to purchase a school lunch.
EEC eats in both classroom and lunchroom settings.

Fundraising

Due to the nature of school fundraising and that families / students know in advance the reward options,
food options used as fundraising incentives are not expected to follow the School Nutrition Standards.

Concessions

Food Standard
• Nutrient dense options of foods shall be offered at any location where food is sold.
• Suggestions include: fruits, vegetables, whole grains, low-fat cheese or yogurt, nuts and seeds.
Beverage Standard
• Nutrient dense options shall be offered at any location where beverages are sold.
• Suggestions include: 100% juice, low-fat milk or dairy drink, and water.
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Teacher to Student Incentives
Strong consideration will be given to nonfood items as part of any teacher-to-student incentive
programs. Should teachers feel compelled to utilize food items as an incentive, they are encouraged to
adhere to the School Nutrition Standards.
Teachers are encouraged and expected to model good wellness behaviors as outlined by this document
when in the presence of Calvary students.

Student Morning Snacks

Calvary’s teachers will allow and encourage students in 1st-8th grades to bring to school and eat midmorning healthy snacks. Teachers will provide, through pre-school year parent meetings and home
visits, instruction to parents and students what Calvary considers a healthy snack. Teachers will monitor
daily the snacks which students consume and offer instruction and reminders through full class
instructional moments, personal student instructional moments, and weekly newsletters. EEC, VERB,
Kindergarten and Extended Care snacks will be provided and follow nutritional guidelines.

Water

Studies have shown that a well-hydrated brain is more alert and better able to learn. Calvary teachers
will be instructed in this concept and work to give students ample opportunities to drink water. K-8
Classrooms allow students to keep water bottles at their desks.
EEC Classrooms keep cups of water available for all age appropriate children.

Student Physical Activity
Calvary Lutheran School believes that an active body promotes a healthy and alert mind. In order to
maintain a healthy environment, students are given many opportunities to be physically active.

Physical Education K-8

Calvary Lutheran School has instructors who are trained to conduct educationally appropriate and
physically challenging Physical Educational classes in K-8. Calvary will continue to provide classes in
accordance with Missouri State guidelines and in coordination with school adopted curriculum guidelines.

Recess K-8

Calvary Lutheran School believes that, “Recess, while separate and distinct from physical education, is
an essential component of the total educational experience for elementary aged children.” (A Position
Paper from the National Association for Sport and Physical Education, July 2001). Because of the daily
structure, Calvary’s expectation of recess as stated below only applies to students in grades
Kindergarten through 5 grade. The upper grade teachers are expected to endorse and work towards
th
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these standards as possible. Calvary teachers will work to adopt the following standards as outlined by
the attached position paper.
•
•
•

Recess should not replace physical education classes. Recess is unstructured playtime where
children have choices.
Physical Education provides a sequential instructional program.
The building and classroom daily / weekly schedules will provide for daily recess from
Kindergarten through 5 grade. Teachers in grades 6 – 8 are encouraged to find daily
opportunities to have students participate in a recess / break time.
Recess will be viewed as a necessary educational support component for all children to be
protected and encouraged by all staff.
Periods of moderate physical activity should be encouraged during recess opportunities.
Calvary will provide safe facilities, equipment and supervision for all recess / break times.
Physical education teachers and classroom teachers will teach children positive skills for selfresponsibility during recess.
Adult supervisors will direct or intervene when a child’s physical or emotional safety is an issue.
th

•
•
•
•
•

Gross Motor Skills -EEC
•
•

EEC will have unstructured playtime daily to develop gross motor skills.
As weather permits, children will be taken outside to the playgrounds or inside to recreational
areas.

Quality Sleep
Calvary Lutheran School believes that a well rested body is essential to be successful in an rigorous
academic environment. While we understand there is very little we can do to control the school
environment which will impact student sleep behaviors, Calvary is committed to educating the family in
this area. To this end, Calvary has adopted the standards as published by the National Sleep
Foundation and the Better Health Facts as published by the Newcastle Sleep Disorders Centre. These
documents are presented with this Wellness Policy and summarized below.
Calvary teachers and administration will strive, through our various communication tools, to educate
students and families of the following:

Recommended Sleep Needs for Children Each 24 Hours

Calvary Lutheran School recommends students receive the following hours of sleep each 24 hours:
1–3 year old’s
3-5 year old’s
5-12 year old’s

12 to 14 hours including naps
11 to 13 hours
9 to 11 hours

Adolescent to adult
Adults

8 ½ to 9 ½ hours
7 to 9 hours
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(Taken from the National Sleep Foundation Website)

Sleep Deprivation Affects

Calvary Lutheran School believes sleep deprivation affects children in different ways to adults. Sleepy children
tend to “speed up” rather than slow down. Symptoms include:
• Moodiness
• Temper tantrums
• The tendency to emotionally “explode” at the slightest provocation
• Over-activity and hyperactive behavior
• Daytime naps
• Grogginess when they wake-up in the morning
• Reluctance to get out of bed in the morning
(Taken from the Better Health Fact Sheet by Newcastle Sleep Disorders Centre, State of Victoria,
2000/2004)

Calvary Lutheran School Nutrition Standards
Calvary Lutheran School strongly encourages the sale or distribution of nutrient dense foods for all
school functions and activities. Nutrient dense foods are those foods that provide students with calories
rich in the nutrient content needed to be healthy. In an effort to support the consumptions of nutrient
dense foods in the school setting, Calvary has adopted the following Nutrition Standards governing the
sale of food, beverage, and candy on school grounds.
Food:

•
•
•
•

Any given food item for sale prior to the start of the school day and throughout the instructional day will
have no more than 30% of its total calories derived from fat.
Any given food item for sale prior to the start of the school day and throughout the instructional day will
have no more than 10% of its total calories derived from saturated fat.
Nuts and seeds are exempt from these standards because they are nutrient dense and contain high levels
of monounsaturated fat. Foods high in monounsaturated fat help lower “bad” LDL cholesterol and maintain
“good” HDL cholesterol.
It is recognized that there may be special occasions when the school principal may allow a school group to
deviate from these guidelines.

Beverages:

Sales of soda or artificially sweetened drinks will not be permitted to Calvary students during the
hours of 7:00am and 4:00pm.
Sales of beverages, other than soda, may be available throughout the school day with an
emphasis on water and 100% juice.

•

•
Candy:

•

Sales of candy will not be permitted on school grounds. Sales associated with sporting events
will be permitted as long as healthy options are also available.
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•

Candy is defined as any item that has sugar (including brown sugar, corn sweetener, corn syrup,
fructose, glucose (dextrose), high-fructose corn syrup, honey, invert sugar, lactose, maltose,
molasses, raw sugar, table sugar (sucrose), syrup) listed as one of the first two ingredients.
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